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R-1:

1.

Establishment and Revision of Rules

RULES REGULATE THE CONDUCT OF BOARD OF DIRECTORS BUSINESS TO ENSURE
THAT BOARD OF DIRECTORS' BUSINESS IS CONDUCTED FAIRLY AND EFFICIENTLY.

A MOTION TO ESTABLISH OR AMEND A RULE SHALL BE GIVEN TWO (2) WEEKS
NOTICE OF MOTION, POSTED ON THE SFSS WEBSITE, CIRCULATED TO THE FORUM
EMAIL LIST, AND SHALL BE REFERRED TO THE CONSTITUTION AND PoLICcY REVIEW
COMMITTEE FOR A RECOMMENDATION AND FOR A REPORT ON ITS IMPACT AND
EFFECTS, AND ITS COMPATIBILITY WITH THE CONSTITUTION AND BY-LAWS AND
OTHER RULES, STANDING ORDERS, AND ADMINISTRATIVE POLICIES OF THE
SOCIETY.

A RULE SHALL BE ADOPTED OR AMENDED ONLY BY A 2/3RDS MAJORITY VOTE OF
THE MEMBERS PRESENT AND VOTING AT A QUORATE MEETING OF BOARD OF
DIRECTORS.

SUSPENSION OF A RULE SHALL BE FOR A DEFINITE TIME PERIOD AND PURPOSE,
TO BE SPECIFIED IN THE MOTION TO SUSPEND, AND SHALL REQUIRE 2/3RDS
MAJORITY VOTE OF THE MEMBERS PRESENT AND VOTING AT A QUORATE MEETING
OF BOARD OF DIRECTORS. ANY MOTION TO SUSPEND RULE 1 SHALL BE OUT OF
ORDER.

Adopted: BOD 07-15-02
Amended: BOD 10-05-05, BOD 11-17-08



R-2:

1.

Establishment and Revision of Standing Orders

STANDING ORDERS REGULATE THE ONGOING CONDUCT OF BOARD OF DIRECTORS
AND ARE USED TO SPECIFY ITS RELATIONSHIP TO VARIOUS COMMITTEES AND
OTHER GROUPS.

A MOTION TO ESTABLISH OR AMEND A STANDING ORDER SHALL BE GIVEN TWO (2)
WEEKS NOTICE OF MOTION, BE POSTED ON THE SFSS WEBSITE AND CIRCULATED
TO THE FORUM EMAIL LIST, AND SHALL BE REFERRED TO THE CONSTITUTION AND
PoLicYy REVIEW COMMITTEE FOR A RECOMMENDATION AND FOR A REPORT ON ITS
IMPACT AND EFFECTS, AND ITS COMPATIBILITY WITH THE CONSTITUTION AND
OTHER RULES, STANDING ORDERS, AND ADMINISTRATIVE POLICIES OF THE
SOCIETY.

A STANDING ORDER SHALL BE ADOPTED OR AMENDED ONLY BY A SIMPLE
MAJORITY VOTE OF MEMBERS PRESENT AND VOTING AT A QUORATE MEETING OF
BOARD OF DIRECTORS.

Amended: BOD 07-15-02, BOD 11-17-08



R-3:

1.

Establishment and Revision of Administrative Policies

ADMINISTRATIVE POLICIES REGULATE THE BUSINESS OF THE SOCIETY IN
GENERAL. ADMINISTRATIVE POLICIES ESTABLISH POLICIES AND PROCEDURES FOR
THE CONDUCT OF THE SOCIETY'S OPERATIONS AND PROVIDE EXPLICIT DIRECTION
WHERE NEEDED.

A MOTION TO ESTABLISH OR AMEND AN ADMINISTRATIVE POLICY SHALL BE GIVEN
TWO (2) WEEKS NOTICE OF MOTION, BE POSTED ON THE SFSS WEBSITE AND
CIRCULATED TO THE FORUM EMAIL LIST, AND SHALL BE REFERRED TO THE
CONSTITUTION AND PoLicY REVIEW COMMITTEE FOR A RECOMMENDATION AND
FOR A REPORT ON ITS IMPACT AND EFFECTS, AND ITS COMPATIBILITY WITH THE
CONSTITUTION AND BY-LAWS AND OTHER RULES, STANDING ORDERS, AND
ADMINISTRATIVE POLICIES OF THE SOCIETY.

AN ADMINISTRATIVE POLICY SHALL BE ADOPTED OR AMENDED ONLY BY A SIMPLE
MAJORITY VOTE OF MEMBERS PRESENT AND VOTING AT A QUORATE MEETING OF
BOARD OF DIRECTORS.

Amended: BOD 07-15-02, BOD 11-17-08



R-4:

1.

Establishment and Revision of Issue Policy

ISSUE POLICIES ARE THE OFFICIAL POSITION THAT THE SOCIETY TAKES ON
PARTICULAR MATTERS OF CONCERN.

A MOTION TO ESTABLISH OR AMEND AN ISSUE PoOLICY SHALL BE GIVEN TWO (2)
WEEKS NOTICE, BE POSTED ON THE SFSS WEBSITE AND CIRCULATED TO THE
FORUM EMAIL LIST, AND SHALL BE REFERRED TO THE CONSTITUTION AND PoLICY
REVIEW COMMITTEE FOR RECOMMENDATION AND FOR A REPORT ON ITS IMPACTS
AND EFFECTS, AND ITS COMPATIBILITY WITH THE CONSTITUTION AND BY-LAWS,
OTHER ISSUE POLICIES, RULES, STANDING ORDERS, AND ADMINISTRATIVE
POLICIES OF THE SOCIETY.

AN ISSUE PoOLICY SHALL BE ADOPTED OR AMENDED ONLY BY A SIMPLE MAJORITY
VOTE OF MEMBERS PRESENT AND VOTING AT A QUORATE MEETING OF THE BOARD
OF DIRECTOR.

Amended: BOD 03-19-03, BOD 11-17-08



R-5

1.

Establishment and Revision of Forum Policies

FORUM POLICIES REGULATE THE CONDUCT OF STUDENT FORUM BUSINESS TO
ENSURE THAT FORUM'S BUSINESS IS CONDUCTED FAIRLY AND EFFICIENTLY.
FORUM POLICIES ALSO REGULATE THE RELATIONSHIP BETWEEN FORUM AND ANY
ADVISORY COMMITTEES THAT ARE STRUCK IN ACCORDANCE WITH BYy-LAw 2.

FORUM HAS THE EXCLUSIVE POWER TO ESTABLISH, REVISE, AND REPEAL FORUM
POLICIES.

A MOTION TO ESTABLISH OR AMEND A FORUM POLICY SHALL BE GIVEN THREE (3)
WEEKS NOTICE OF MOTION, AND SHALL BE REFERRED TO THE CONSTITUTION AND
PoLicYy REVIEW COMMITTEE FOR A RECOMMENDATION AND FOR A REPORT ON ITS
IMPACT AND EFFECTS, AND ITS COMPATIBILITY WITH THE CONSTITUTION AND BY-
LAWS AND OTHER RULES, STANDING ORDERS, ADMINISTRATIVE POLICIES, AND
FORUM POLICIES OF THE SOCIETY.

A FORUM PoLICY SHALL BE ADOPTED OR AMENDED ONLY BY A 2/3RDS MAJORITY
VOTE OF THE MEMBERS PRESENT AND VOTING AT A QUORATE MEETING OF FORUM.

SUSPENSION OF A FORUM PoOLICY SHALL BE FOR A DEFINITE TIME PERIOD AND
PURPOSE, TO BE SPECIFIED IN THE MOTION TO SUSPEND, AND SHALL REQUIRE
2/3RDS MAJORITY VOTE OF THE MEMBERS PRESENT AND VOTING AT A QUORATE
MEETING OF FORUM.

Amended: BOD 09-22-04
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R-6: Executive Officers Duties, Responsibilities & Stipend Requirements

DUTIES AND RESPONSIBILITIES OF EXECUTIVE OFFICERS

1.

A.

EXECUTIVE OFFICERS SHALL ATTEND ALL REGULARLY SCHEDULED MEETINGS
OF THE EXECUTIVE COMMITTEE CALLED DURING THE MONTH.

EXECUTIVE OFFICERS SHALL ATTEND ALL MEETINGS OF BOARD OF DIRECTORS
AND FORUM CALLED DURING THE MONTH.

EXECUTIVE OFFICERS SHALL ATTEND ALL GENERAL MEETINGS OF THE SOCIETY
CALLED DURING THE MONTH.

EXECUTIVE OFFICERS ARE EXPECTED TO CHAIR AT LEAST ONE STANDING
COMMITTEE OF THE SOCIETY, AND TO ACTIVELY PARTICIPATE IN ONE OTHER
COMMITTEE OF THE SOCIETY, OTHER THAN THE EXECUTIVE COMMITTEE, OR TO
WHICH THE SOCIETY NOMINATES OR APPOINTS.

EXECUTIVE OFFICERS SHALL COMPLETE 120 HOURS OF WORK ON BEHALF OF
THE SOCIETY PER MONTH; SHALL POST AND KEEP OFFICE HOURS AND SHALL
SUBMIT A SEMI-MONTHLY TIMESHEET TO THE TREASURER CONFIRMING THESE
HOURS. THE INTERNAL RELATIONS OFFICER SHALL APPROVE THE TIMESHEET
OF THE TREASURER.

EXECUTIVE OFFICERS SHALL PROVIDE A WRITTEN REPORT AT THE CONCLUSION
OF EACH SEMESTER DETAILING WORK COMPLETED AND PROJECTS UNDERTAKEN
FOR THE BENEFIT OF THE SOCIETY.

EXECUTIVE OFFICERS SHALL MAINTAIN AND UPDATE THE PROCEDURES
MANUAL FOR THEIR RESPECTIVE POSITIONS.

NOTWITHSTANDING THE ABOVE, DURING THE MONTHS OF APRIL, AUGUST, AND
DECEMBER IT IS UNDERSTOOD THAT THE DUTIES AND RESPONSIBILITIES OF
EXECUTIVE OFFICERS MAY BE REDUCED BY A MAXIMUM OF ONE-HALF (1/2) oF
THE REQUIRED HOURS (60 HOURS), AND THAT THIS REDUCTION IN ACTIVITY
SHALL NOT AFFECT STIPEND ALLOCATIONS.

UPON COMPLETION OF THEIR TERM IN OFFICE, DIRECTORS MUST SUBMIT AN
EXIT REPORT DETAILING THEIR ACTIVITIES DURING THEIR TERM IN OFFICE IN
ORDER TO RECEIVE THEIR FINAL STIPEND.

STIPEND ELIGIBILITY FOR EXECUTIVE OFFICERS

A.

B.

THE ELIGIBILITY OF AN EXECUTIVE OFFICER FOR FULL STIPEND IS
DETERMINED BY FULFILLING EACH OF THE REQUIREMENTS OF R-6(1).

AT THE FIRST MEETING OF EACH SEMESTER EXECUTIVE OFFICERS MUST OFFER
PROOF OF REGISTRATION OR PROOF OF PAYMENT OF THE STUDENT SOCIETY
FEE TO THE BOARD OF DIRECTORS IN ORDER TO BE CONSIDERED A MEMBER IN
GOOD STANDING.

IN THE EVENT OF ILLNESS EXECUTIVE OFFICERS MAY BE EXCUSED FOR A
MAXIMUM OF 30 HOURS PER ONE-YEAR TERM OF OFFICE. OFFICERS ELECTED
ON A TEMPORARY BASIS MAY BE EXCUSED FOR A MAXIMUM OF 10 HOURS PER
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SEMESTER OF OFFICE. EXCUSED HOURS IN ANY PAY PERIOD MUST BE
FULFILLED WITHIN THE SUBSEQUENT MONTH.

FINAL STIPEND ELIGIBILITY REQUIRES DIRECTORS TO HAVE COMPLETED ALL
REQUIREMENTS OF R-6 (1), RETURNED KEYS, AND SETTLED ALL OUTSTANDING
DEBTS TO THE SOCIETY.

FAILURE TO SUBMIT AN EXIT REPORT WITHIN TEN (10) BUSINESS DAYS
FOLLOWING THE END OF THEIR TERM WILL RESULT IN A $150 DEDUCTION PER
WEEK FROM THE FINAL STIPEND, UNLESS EXTENUATING CIRCUMSTANCES
EXIST. FURTHER, EXECUTIVE OFFICERS WHO HAVE BEEN RE-ELECTED TO A
SUBSEQUENT TERM ON BOARD WILL HAVE ALL FURTHER STIPENDS WITHHELD
UNTIL SUCH TIME AS AN EXIT REPORT HAS BEEN SUBMITTED.

STIPENDS FOR EXECUTIVE OFFICERS
IN RECOGNITION OF THE TIME EXECUTIVE OFFICERS VOLUNTEER THE SOCIETY
PROVIDES A STIPEND OF $1750.00 PER MONTH.

Amended: BOD 10-19-09, BOD 05-01-04, BOD 08-10-05, BOD 04-16-08, BOD 09-29-08,
BOD 04-22-09, BOD 07-29-09
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R-7: Faculty Representative and At-Large Board of Directors Duties,
Responsibilities & Stipend Requirements

1. DUTIES AND RESPONSIBILITIES OF DIRECTORS

(A) A MEMBER OF THE BOARD OF DIRECTORS (A DIRECTOR) SHALL ATTEND ALL
REGULARLY SCHEDULED MEETINGS OF THE BOARD OF DIRECTORS AND
FORUM CALLED DURING THE MONTH.

(B) DIRECTORS SHALL ATTEND ALL GENERAL MEETINGS OF THE SOCIETY
CALLED DURING THE MONTH.

(c) DIRECTORS WILL BE EXPECTED TO ASSIST WITH PROJECTS AND CAMPAIGNS,
AND FACILITATING COMMUNICATIONS BETWEEN THE SOCIETY AND ITS
MEMBERS.

I. FACULTY REPRESENTATIVES WILL BE EXPECTED TO PARTICIPATE IN THE
WORK OF THE SOCIETY, INCLUDING BUT NOT LIMITED TO: INFORMING
STUDENTS IN THEIR FACULTY OF THE SOCIETY’S ACTIVITIES,
FORWARDING ISSUES OF IMPORTANCE FROM THEIR FACULTY TO THE
BOARD OF DIRECTORS, AND MAKE EFFORTS TO ATTEND DEPARTMENTAL
STUDENT UNION GENERAL MEETINGS, AND TO REPORT THE ACTIVITIES
OF THE SOCIETY TO UNIONS WITHIN THEIR FACULTY IF REQUESTED.

(D) DIRECTORS SHALL BE A MEMBER OF AND ACTIVELY PARTICIPATE ON AT
LEAST TWO STANDING COMMITTEES OF THE SOCIETY.

(E) DIRECTORS SHALL COMPLETE 40 HOURS OF WORK ON BEHALF OF THE
SOCIETY PER MONTH; SHALL POST AND KEEP OFFICE HOURS AND SHALL
SUBMIT A MONTHLY TIMESHEET TO THE TREASURER CONFIRMING THESE
HOURS.

(F) DIRECTORS SHALL PROVIDE A WRITTEN REPORT AT THE CONCLUSION OF
EACH SEMESTER DETAILING WORK COMPLETED AND PROJECTS UNDERTAKEN
FOR THE BENEFIT OF THE SOCIETY.

(G) DIRECTORS SHALL MAINTAIN AND UPDATE THE PROCEDURES MANUAL FOR
THEIR RESPECTIVE POSITIONS.

(H) NOTWITHSTANDING THE ABOVE, DURING THE MONTHS OF APRIL, AUGUST,
AND DECEMBER IT IS UNDERSTOOD THAT THE DUTIES AND RESPONSIBILITIES
OF FACULTY REPRESENTATIVES AND AT-LARGE DIRECTORS MAY BE REDUCED
BY A MAXIMUM OF ONE-HALF (1/2) OF THE REQUIRED HOURS (20 HOURS),
AND THAT THIS REDUCTION IN ACTIVITY SHALL NOT AFFECT STIPEND
ALLOCATIONS.

(1) UPON COMPLETION OF THEIR TERM IN OFFICE, DIRECTORS MUST SUBMIT AN
EXIT REPORT DETAILING THEIR ACTIVITIES DURING THEIR TERM IN OFFICE IN
ORDER TO RECEIVE THEIR FINAL STIPEND.

2. STIPEND ELIGIBILITY OF DIRECTORS
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(A)

(B)

(c)

(D)

(E)

THE ELIGIBILITY OF A FACULTY OR AT-LARGE REPRESENTATIVE FOR FULL
STIPEND IS DETERMINED BY FULFILLING EACH OF THE REQUIREMENTS OF R-
7(1).

AT THE FIRST MEETING OF EACH SEMESTER EACH FACULTY AND AT-LARGE
REPRESENTATIVE MUST OFFER PROOF OR REGISTRATION OR PROOF OF
PAYMENT OF THE STUDENT SOCIETY FEE TO THE BOARD OF DIRECTORS IN
ORDER TO BE CONSIDERED A MEMBER IN GOOD STANDING.

IN THE EVENT OF ILLNESS FACULTY AND AT-LARGE REPRESENTATIVES MAY
BE EXCUSED BY A MAXIMUM OF 15 HOURS PER ONE-YEAR TERM OF OFFICE.
OFFICERS ELECTED ON A TEMPORARY BASIS MAY BE EXCUSED FOR A
MAXIMUM OF 5 HOURS PER SEMESTER OF OFFICE. EXCUSED HOURS IN ANY
PAY PERIOD MUST BE FULFILLED WITHIN THE SUBSEQUENT MONTH.

FINAL STIPEND ELIGIBILITY REQUIRES DIRECTORS TO HAVE COMPLETED ALL
REQUIREMENTS OF R-7 (1), RETURNED KEYS, AND SETTLED ALL
OUTSTANDING DEBTS TO THE SOCIETY.

FAILURE TO SUBMIT AN EXIT REPORT WITHIN TEN (10) BUSINESS DAYS
FOLLOWING THE END OF THEIR TERM WILL RESULT IN A $150 DEDUCTION
PER WEEK FROM THE FINAL STIPEND, UNLESS EXTENUATING
CIRCUMSTANCES EXIST. FURTHER, FACULTY AND AT-LARGE
REPRESENTATIVES WHO HAVE BEEN RE-ELECTED TO A SUBSEQUENT TERM
ON BOARD WILL HAVE ALL FURTHER STIPENDS WITHHELD UNTIL SUCH TIME
AS AN EXIT REPORT HAS BEEN SUBMITTED.

STIPEND FOR DIRECTORS

(A)

(B)

IN RECOGNITION OF THE TIME DIRECTORS VOLUNTEER TO THE SOCIETY,
EACH DIRECTOR SHALL RECEIVE A STIPEND OF $585 PER MONTH.

NOTWITHSTANDING THE ABOVE, IF A FACULTY REPRESENTATIVE OR AT-
LARGE DIRECTOR WORKS “ABOVE AND BEYOND” THEIR DUTIES WITH THE
PRIOR PERMISSION OF THE BOARD OF DIRECTORS, THEY MAY COLLECT A
STIPEND OF $875 INSTEAD OF $585.

Amended: BOD 10-19-09, BOD 05-01-04, BOD 08-10-05. BOD 04-16-08, BOD 09-29-08,
BOD 04-22-09, BOD 07-29-09
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R-8: Forum Representatives Duties, Responsibilities and Stipend
Requirements

1. DEFINITION

(A)

FORUM REPRESENTATIVES” SHALL REFER TO DEPARTMENT
REPRESENTATIVES AND CONSTITUENT GROUP REPRESENTATIVES AS
DEFINED IN BYLAW 7 — STUDENT FORUM.

2. DUTIES AND RESPONSIBILITIES OF FORUM REPRESENTATIVES

(A)

(B)

(c)

FORUM REPRESENTATIVES ARE ENCOURAGED AND EXPECTED TO PARTICIPATE
IN THE WORK OF THE SOCIETY, INCLUDING BUT NOT LIMITED TO: INFORMING
STUDENTS IN THEIR DEPARTMENTS OF SOCIETY ACTIVITIES; FORWARDING
ISSUES AND CONCERNS OF IMPORTANCE TO MEMBERS OF THEIR
DEPARTMENT STUDENT UNION; OR CONSTITUENCY GROUP TO BOARD OF
DIRECTORS AND/OR APPROPRIATE SOCIETY COMMITTEES; ASSISTING WITH
PROJECTS AND CAMPAIGNS, AND FACILITATING COMMUNICATION BETWEEN
THE SOCIETY AND ITS MEMBERS.

FORUM REPRESENTATIVES SHALL:

POST IN THEIR COMMON ROOMS OR DEPARTMENTS AND AT THE SOCIETY
GENERAL OFFICE A RELIABLE MEANS BY WHICH STUDENTS CAN
CONTACT THEM.

PROVIDE A REPORT OF THEIR ACTIVITIES AT THE REQUEST OF BOARD OF
DIRECTORS OR THEIR DEPARTMENT STUDENT UNION OR CONSTITUENCY
GROUP

1. ATTEND ALL FORUM MEETINGS, GENERAL MEETINGS OF THE SOCIETY,

AND NO LESS THAN 75% OF ANY GENERAL MEMBERSHIP MEETINGS
CALLED BY THE DEPARTMENT STUDENT UNION OR CONSTITUENCY
GROUP CALLED WITHIN THE SEMESTER

FORUM REPRESENTATIVES ARE STRONGLY ENCOURAGED TO BE A MEMBER OF
COMMITTEES AND WORKING GROUPS OF THE SOCIETY

3. STIPEND ELIGIBILITY FOR DEPARTMENT REPRESENTATIVES

(A)

(B)

STIPENDS ARE AWARDED ON A PER-MEETING BASIS.

IN RECOGNITION OF THE TIME FORUM REPRESENTATIVES VOLUNTEER THE
SOCIETY PROVIDES A STIPEND OF $35.00 PER SCHEDULED MEETING
ATTENDED FROM MAY 1, 2008.

Amended: BOD 03-19-03, BOD 12-07-05, BOD 04-16-08, BOD 06-23-08



15

R-9:

1.

Society Affiliations

THE SOCIETY CANNOT ENTER INTO A BINDING CONTRACT WITH AN EXTRA-
UNIVERSITY STUDENT ASSOCIATION OR FEDERATION FROM 20 MARCH 2009
THROUGH 19 MARCH 2014, AS VOTED BY REFERENDUM OF THE MEMBERSHIP OF
THE SIMON FRASER STUDENT SOCIETY.*

NO MEETING OF THE BOARD OF DIRECTORS CAN VOTE TO REINSTATE OR ACQUIRE
MEMBERS IN AN EXTRA UNIVERSITY STUDENT ASSOCIATION OR OTHER SIMILAR
BODY, FROM 20 MARCH 2009 UNTIL 19 MARCH 2014, AS VOTED BY REFERENDUM
OF THE MEMBERSHIP OF THE SIMON FRASER STUDENT SOCIETY.

THE SIMON FRASER STUDENT SOCIETY WILL REMAIN INDEPENDENT OF ANY
EXTRA-UNIVERSITY ASSOCIATION OR SIMILAR BODY FROM 20 MARCH 2009 UNTIL
19 MARCH 2014, As VOTED BY REFERENDUM OF THE MEMBERSHIP OF THE SIMON
FRASER STUDENT SOCIETY.

AS SUCH, IT IS A VIOLATION OF THIS POLICY FOR ANY BOARD OF DIRECTORS
MEMBER TO COLLECT SIGNATURES ON A PETITION FOR A REFERENDUM
CONCERNING MEMBERSHIP IN AN EXTERNAL NATIONAL OR PROVINCIAL STUDENT
ORGANIZATION.

Referendum: March 19, 2009
Adopted: BOD 04-22-09
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R-10: Ethical Standards of Conduct for Members of Board of Directors and its
Committees

PROPER OPERATION OF A DEMOCRATIC STUDENT ORGANIZATION REQUIRES THAT
STUDENTS ELECTED TO BOARD OF DIRECTORS OR APPOINTED BY BOARD OF
DIRECTORS TO A SOCIETY OR UNIVERSITY COMMITTEE BE DULY RESPONSIBLE TO
THE MEMBERSHIP. TO THIS END IT IS IMPERATIVE THAT:

1.

(A)

(B)

SOCIETY DECISIONS AND POLICY BE MADE THROUGH THE PROPER CHANNELS
OF THE SOCIETY'S STRUCTURE.

ELECTED AND APPOINTED POSITIONS NOT BE USED FOR PERSONAL GAIN.

MEMBERS OF BOARD OF DIRECTORS AND SOCIETY COMMITTEES SHALL:

(A)

(B)

(c)

(D)

(E)

(F)

MAINTAIN THE HIGHEST IDEALS OF HONOR AND INTEGRITY WHILE SERVING
ON BOARD OF DIRECTORS OR A COMMITTEE.

AVOID ANY SITUATIONS THAT COULD CAUSE ANY PERSON TO BELIEVE THAT
THEY MAY HAVE BROUGHT BIAS OR PARTIALITY TO A QUESTION BEFORE
BOARD OF DIRECTORS OR A COMMITTEE.

AVOID ANY SITUATION THAT COULD IMPAIR THEIR JUDGMENT IN THE
PERFORMANCE OF THEIR ELECTED DUTIES WHILE IN OFFICE AND CARRY OUT
THOSE DUTIES WITH IMPARTIALITY AND EQUALITY OF SERVICE TO STUDENTS.

DECLARE TO BOARD OF DIRECTORS AT THE FIRST OPPORTUNITY THEIR
INTERESTS, OR KNOWN INTERESTS OF ANY CLOSE RELATIVES,
ACQUAINTANCES OR BUSINESS PARTNERS, IN ANY ENTERPRISE WHICH
PROPOSES TO TRANSACT BUSINESS WITH THE SOCIETY AND SHOULD LEAVE
THE PLACE OF THE MEETING DURING DISCUSSION AND VOTE ON THE
SUBJECT.

NOT USE INFORMATION DESIGNATED CONFIDENTIAL FOR THE PERSONAL
GAIN OF HIMSELF OR HERSELF OR ANY OTHER PERSON.

NOT COMMUNICATE INFORMATION DESIGNATED CONFIDENTIAL TO ANYONE
NOT ENTITLED TO RECEIVE SAME INFORMATION.

Amended: BOD 03-19-03
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Rule 11: Society Records and Property

1.

ANY DOCUMENTS OR MATERIALS INCLUDING, BUT NOT LIMITED TO: KEYS,
CORRESPONDENCE, OFFICE SUPPLIES, HARDWARE, SOFTWARE AND EQUIPMENT
RECEIVED OR OBTAINED BY MEMBERS OF BOARD OF DIRECTORS OR ITS
COMMITTEES IN THE COURSE OF FULFILLING THEIR DUTIES, SHALL BE
CONSIDERED PROPERTY OF THE SOCIETY AND MUST BE RETURNED TO THE SOCIETY
UPON VACATING A POSITION ON THE BOARD.

A) FAILURE TO RETURN SFSS PROPERTY SHALL B CONSIDERED THEFT.

B) THE MEANS OF ACCESS TO THE AFORESAID MATERIALS SHALL ALSO BE
CONSIDERED PROPERTY OF THE SOCIETY AND MUST BE RETURNED TO THE
SOCIETY UPON VACATING A POSITION ON THE BOARD.

Amended: BOD 03-19-03, BOD 07-07-10
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Rule 12:  Board of Directors Meetings, Quorum and Speaking Privileges
1.

REGULAR MEETINGS OF BOARD OF DIRECTORS SHALL BE LIMITED TO THREE
HOURS DURATION FROM THE TIME WHEN QUORUM HAS BEEN ACHIEVED.

2. ONCE A MEETING OF BOARD OF DIRECTORS BECOMES QUORATE, THAT MEETING
SHALL BE CONSIDERED QUORATE UNTIL SUCH TIME THAT A QUESTION OF QUORUM
IS RAISED. A QUESTION OF QUORUM SHALL BE TREATED AS A POINT OF ORDER, AS
DEFINED BY ROBERT'S RULES OF ORDER.

3. ALL STUDENTS WHO ARE MEMBERS IN GOOD STANDING SHALL HAVE FULL
SPEAKING PRIVILEGES AT BOARD OF DIRECTORS MEETINGS.

Amended: BOD 03-19-03



19

R-13: Board of Directors Meetings, Chairperson, Honorarium and External
Chair
1. BOARD OF DIRECTORS MAY, BY SIMPLE MAJORITY VOTE, APPOINT A PERSON TO

CHAIR BOARD OF DIRECTOR MEETINGS FROM AMONGST ITS SEATED MEMBERS,
OR IT MAY APPOINT A CHAIRPERSON EXTERNAL TO IT AS PER BY-LAW 6.9(A).

2. AN EXTERNAL CHAIR SHALL RECEIVE A $75 HONORARIUM PER MEETING HE OR
SHE CHAIRS.

3. THE EXTERNAL CHAIRPERSON SHALL CONTINUE TO CHAIR BOARD OF
DIRECTORS MEETINGS DURING IN CAMERA SESSIONS AND IS BOUND BY ALL

RULES GOVERNING IN CAMERA SESSIONS.

Amended: BOD 03-19-08, BOD 06-10-09
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R-14:

1.

2.

Board of Directors Meetings, Agenda, Location and Package

THE ORDER AND ITEMS OF BUSINESS FOR BOARD OF DIRECTORS MEETINGS SHALL
BE AS FOLLOWS:

(A) APPOINTMENT OF THE CHAIR

(B) ADOPTION OF THE AGENDA

(c) GUEST SPEAKER

(D) ADOPTION OF THE MINUTES

(E) MATTERS ARISING FROM THE MINUTES

(F) APPOINTMENTS/RESIGNATIONS

(c) UNFINISHED BUSINESS

(H) REPORTS FROM EXECUTIVE AND DEPARTMENT REPRESENTATIVES

) REPORTS OF COMMITTEES, REPRESENTATIVES AND DELEGATES

J) NEwW BUSINESS

(K) NOTICES OF MOTION

(L) ANNOUNCEMENTS

(M) ATTACHMENTS

(N) ADJOURNMENT

AGENDA ITEMS FOR REGULARLY SCHEDULED BOARD OF DIRECTORS MEETINGS AND
SUPPORTING DOCUMENTS MUST BE SUBMITTED TO THE SOCIETY RESOURCE
OFFICE NO LATER THAN NOON, THREE BUSINESS DAYS BEFORE A BOARD OF
DIRECTORS MEETING. BOARD OF DIRECTORS PACKAGES WILL BE AVAILABLE AT
THE SOCIETY GENERAL OFFICE TWO BUSINESS DAYS PRIOR TO REGULARLY
SCHEDULED BOARD OF DIRECTORS MEETINGS.

LOCATION

(A) AT LEAST ONE MEETING OF THE BOARD OF DIRECTORS PER YEAR SHALL BE
HELD AT THE HARBOUR CENTRE CAMPUS.

(B) AT LEAST ONE MEETING OF THE BOARD OF DIRECTORS PER YEAR SHALL BE
HELD AT THE SURREY CAMPUS.

THE AGENDA, TIME AND LOCATION OF REGULARLY SCHEDULED BOARD OF
DIRECTORS’ MEETINGS SHALL BE PUBLISHED ON THE SOCIETY’S WEBSITE PRIOR
TO THESE MEETINGS. THE AGENDA, TIME AND LOCATION OF EMERGENCY BOARD OF
DIRECTORS MEETINGS SHALL BE PUBLISHED ON THE SOCIETY’S WEBSITE IF
POSSIBLE.
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Adopted: BOD 03-19-03
Amended: BOD 03-16-05, BOD 04-16-08, BOD 07-14-08
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R-15:

1.

In Camera Sessions

BOARD OF DIRECTORS AND ITS COMMITTEES MAY BY SIMPLE MAJORITY VOTE MOVE
ITEMS FOR DISCUSSION IN CAMERA. IN CAMERA ITEMS ARE STRICTLY
CONFIDENTIAL AND MEMBERS PRESENT ARE BOUND BY THE PROVISIONS OF PART
3 — DIRECTORS OF THE SOCIETY ACT (B.C.) NOT TO DISCLOSE THE PROCEEDINGS
OF IN CAMERA SESSIONS. IN CAMERA SESSIONS ARE RESERVED FOR DISCUSSION
OF STAFF RELATIONS (IN ACCORDANCE WITH THE RELEVANT COLLECTIVE
AGREEMENTS OR CONTRACTS), LEGAL MATTERS, OR OTHER MATTERS OF A
SENSITIVE OR CONFIDENTIAL NATURE. ONLY MEMBERS OF THE BOARD OF
DIRECTORS AND ITS COMMITTEES, AND INVITED THIRD PARTIES AS MAY BE
REQUIRED ARE ALLOWED TO REMAIN IN THE MEETING.

NO MOTIONS MAY BE MOVED DURING IN CAMERA SESSIONS.

FOR THE PURPOSE OF ADEQUATELY PREPARING FOR IN CAMERA SESSIONS OF THE
BOARD OF DIRECTORS OR ITS COMMITTEES NOT RELATING TO LABOUR ISSUES,
MEMBERS OF THE BOARD OF DIRECTORS OR ITS COMMITTEES WHO PLAN ON
BRINGING FORWARD IN CAMERA ITEMS FOR DISCUSSION SHALL PROVIDE A
REPRESENTATIVE MEMBER WITH ANY DOCUMENTATION RELATING TO THE IN
CAMERA SESSION. THE MEMBER SHALL THEN SEND AN ELECTRONIC MAIL MESSAGE
TO THE APPROPRIATE COMMITTEE LIST ALERTING THE COMMITTEE THAT THE
REPRESENTATIVE MEMBER HAS SAID DOCUMENTATION. THE DOCUMENTATION WILL
BE AVAILABLE FOR REVIEW BY THE COMMITTEE ONE HOUR PRIOR TO THE MEETING
WHERE THE ISSUE WILL BE DISCUSSED IN CAMERA.

DIRECTORS ARE BOUND BY THE SAME RULES AS SET OUT IN S.1 OF THIS RULE
NOT TO DISCLOSE THE CONTENTS OF ANY DOCUMENTS RELATING TO IN CAMERA
SESSIONS.

Amended: BOD 03-19-03, BOD 05-18-05
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R-16: Remuneration of Elected Representatives

DEFINITIONS:

1.

(A)

(B)

IN THIS RULE, “REGULATION’> MEANS ANY RULE, STANDING ORDER,
ADMINISTRATIVE PoLiIcY, ISSUE PoLicyYy, OR FORUM PoLICY.

IN THIS RULE, “REMUNERATION MOTION”’ REFERS TO ANY MOTION TO
CREATE OR AMEND ANY REGULATION WHICH SHALL SET OR CHANGE THE
AMOUNT OF A STIPEND OR OTHER REMUNERATION PAID TO A MEMBER OF THE
BOARD OF DIRECTORS OR FORUM, OR WHICH SHALL ESTABLISH OR CHANGE
ANY OTHER FORM OF REMUNERATION AVAILABLE TO THEM.

ANY REMUNERATION MOTION SHALL BE REFERRED TO THE REMUNERATION
ADVISORY COMMITTEE FOR A REPORT.

THE BOARD OF DIRECTORS AND FORUM WILL NOT CONSIDER ANY REMUNERATION
MOTION EXCEPT AS RECOMMENDED BY THE REMUNERATION ADVISORY COMMITTEE.

APPLICABILITY

(A)

(B)

(c)

THIS RULE IS APPLICABLE NOTWITHSTANDING ANYTHING IN RULES R-i, R-
2, R-3, R-4, OR R-5.

FOR CLARITY, AMENDMENTS TO ANY REGULATION CONTEMPLATED BY THIS
SECTION ARE ONLY THOSE PORTIONS OF MOTIONS FITTING THE DEFINITION
OF “REMUNERATION MOTION”.

FOR CLARITY, ANY PART OF ANY REMUNERATION MOTION, WHICH DOES NOT
FIT THE DEFINITION OF “REMUNERATION MOTION”, IS NOT SUBJECT TO THIS
RULE AND IS INSTEAD SUBJECT TO RULES R-1, R-2, R-3, R-4, AND R-5, AS
APPLICABLE.

THE COMMITTEE SHALL PROVIDE A PERIOD FOR STUDENT COMMENT ON PROPOSED
CHANGES TO REMUNERATION PAID TO THE BOARD OF DIRECTORS OR FORUM, WITH
THE FOLLOWING STIPULATIONS:

(A)

(B)

(c)

NOTIFICATION OF THE COMMENT PERIOD SHALL BE PUBLISHED ON THE
SOCIETY'S WEBSITE AND IN THE STUDENT NEWSPAPER NO LESS THAN FOUR
(4) WEEKS PRIOR TO THE COMMITTEE PROVIDING A RECOMMENDATION TO
THE BOARD OF DIRECTORS OR FORUM.

NOTIFICATION SHALL INCLUDE AN INVITATION FOR STUDENTS TO ATTEND A
SPECIAL MEETING OF THE COMMITTEE HELD PRIMARILY TO HEAR STUDENT
COMMENT. THIS MEETING SHALL BE HELD NO LESS THAN TWO (2) WEEKS
AFTER THE COMMENT PERIOD HAS COMMENCED AND NO LESS THAN ONE (1)
WEEK BEFORE THE COMMENT PERIOD ENDS.

NO MORE THAN TWO (2) WEEKS OF THE COMMENT PERIOD SHALL TAKE
PLACE DURING THE MONTHS OF AUGUST, DECEMBER, OR APRIL.

Adopted: BOD 04-30-09
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R-17: Electoral and Referenda Policy

A. OBJECTIVES

1.

THE PRIMARY FUNCTION OF THE SIMON FRASER STUDENT SOCIETY ELECTORAL
POLICY IS TO PROVIDE FOR AN ORDERLY AND DEMOCRATIC SUCCESSION FROM
ONE SET OF SIMON FRASER STUDENT SOCIETY BOARD OF DIRECTORS TO
ANOTHER. THEREFORE, THE ELECTORAL POLICY IS BASED ON THE FOLLOWING
PRINCIPLES:

(A) THAT THERE IS RESPECT FOR THE RULES AND THE DEMOCRATIC PROCESS
(B) THAT THE CANDIDATES, COMMISSIONERS, AND THE INDEPENDENT
ELECTORAL COMMISSION MEMBERS TREAT EACH OTHER WITH FAIRNESS

AND RESPECT

(C) THAT THE COMMISSIONERS AND THE INDEPENDENT ELECTORAL
COMMISSION ACT WITH IMPARTIALITY IN THE CONDUCT OF ELECTIONS

(D) THAT CANDIDATES HAVE THE RIGHT TO PARTICIPATE IN A FAIR AND JUST
ELECTION AND TO EXPECT THAT THEIR CAMPAIGN MATERIAL AND THEIR
PERSON BE TREATED WITH RESPECT AND DIGNITY BY FELLOW CANDIDATES

(E) THAT THERE IS AN ESTABLISHED PROCESS FOR ELECTORAL POLICY RULINGS

(F) THAT THERE ARE TRANSPARENT RULES FOR DISCIPLINE AND
DISQUALIFICATION

B. DEFINITIONS

1.

“CAMPAIGNING” SHALL REFER TO ANY PUBLIC ADVERTISING OR
COMMUNICATION BY ANYBODY PROMOTING A CANDIDATE.

“CANDIDATE” SHALL REFER TO ANY PERSON WHOSE NOMINATION FORM HAS
BEEN RECEIVED AND VERIFIED.

“COMPLAINANT” SHALL REFER TO THE INDIVIDUAL(S) WHO FILE A COMPLAINT.

“INDEPENDENT ELECTORAL COMMISSION” SHALL REFER TO THE INDEPENDENT
ELECTORAL COMMISSION OF THE SIMON FRASER STUDENT SOCIETY AS
OUTLINED IN BYLAW 14.7 OF THE SIMON FRASER STUDENT SOCIETY
CONSTITUTION AND BYLAWS.

“COMMISSIONERS” SHALL REFER TO THE CHIEF AND DEPUTY COMMISSIONERS
APPOINTED AS OUTLINED IN THIS POLICY.

“VOTING” SHALL REFER TO THE PROCESS OF CASTING A SECRET BALLOT IN AN
ELECTION OR REFERENDUM.

“ELECTRONIC VOTING” SHALL REFER TO A CLOSED ELECTRONIC VOTING
SYSTEM THAT REPLACES PAPER BALLOTS WITH ELECTRONIC BALLOTS
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8. “E-MAIL” SHALL APPLY TO ANY AND ALL MEANS OF ELECTRONIC MESSAGE
WHERE THE SENDER INTENDS A SPECIFIC RECIPIENT OR RECIPIENTS. THIS
INCLUDES ALL FORMS OF INSTANT MESSAGING AND SOCIAL NETWORKING
SITES.

9. “IN WRITING” SHALL REFER TO WRITTEN COMMUNICATION INCLUDING PRINTED
AND ELECTRONIC TEXT.

10. “MAJOR OFFENSE” SHALL MEAN ANY INFRACTION TO THE ELECTORAL
POLICY THAT IS OUTLINED IN J. DISCIPLINE AND ENFORCEMENT, SECTION 3.,
DISCIPLINE, CLAUSE C. MAJOR OFFENSES.

11. “MINOR OFFENSE” SHALL MEAN ANY INFRACTION TO THE ELECTORAL
POLICY THAT IS NOT LISTED AS A MAJOR OFFENSE.

12. “ONLINE COMMUNITY” SHALL REFER TO ANY ONLINE SOCIAL MEDIA
NETWORK INCLUDING BUT NOT LIMITED TO FORUMS, BLOGS, MYSPACE,
FACEBOOK, YOUTUBE, TWITTER, ETC.

13. “SLATE” SHALL BE DEFINED AS A GROUP OF CANDIDATES CAMPAIGNING IN
SUPPORT OF EACH OTHER IN AN ELECTION.

14. “RESPONDENT” SHALL REFER TO THE INDIVIDUAL(S) AGAINST WHOM A
COMPLAINT HAS BEEN FILED.

15. “STUDENT RESIDENCES’” SHALL INCLUDE ALL RESIDENCE BUILDING
COMPLEXES, AND ITS ASSOCIATED DINING HALLS.

16. “BOARD OF DIRECTORS” SHALL REFER TO THE SIMON FRASER STUDENT
SOCIETY BOARD OF DIRECTORS.

17. “FORUM” SHALL REFER TO THE SIMON FRASER STUDENT SOCIETY FORUM.

18. “COMMISSIONERS” SHALL REFER TO BOTH THE CHIEF COMMISSION AND
THE DEPUTY COMMISSIONERS.

ELECTRONIC VOTING

1. THE BOARD OF DIRECTORS MAY CHOOSE TO CONDUCT ELECTIONS VIA
ELECTRONIC VOTING.

2. IN THE EVENT OF ELECTRONIC VOTING ALL REFERENCES TO BALLOTS SHALL
REFER TO ELECTRONIC BALLOTS AND ALL REFERENCES TO SCRUTINEERS SHALL
BE CONSIDERED REDUNDANT.

3. IN THE EVENT OF ELECTRONIC VOTING ALL MEMBERS SHALL BE ALLOWED TO
VOTE VIA THE WEB DURING THE POLLING PERIOD IN PLACE OF PAPER BALLOTS.

4. IN THE EVENT OF ELECTRONIC VOTING NO POLL SITTERS OR BALLOT COUNTERS
SHALL BE REQUIRED.

5. IN THE EVENT OF ELECTRONIC VOTING THERE SHALL BE NO POLLING STATIONS.
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6. IN THE EVENT OF ELECTRONIC VOTING THE COMMISSIONERS SHALL
ENDEAVOUR TO PUBLICIZE HIGHLY VISIBLE, SECURE, AND ACCESSIBLE
COMPUTER LAB STATIONS FOR VOTING.

7. IN THE EVENT OF ELECTRONIC VOTING CANDIDATES, UPON REQUEST, SHALL BE
PROVIDED WITH ALL INFORMATION MADE AVAILABLE TO THE COMMISSIONERS
WITHIN FIVE CALENDAR DAYS OF THE FINAL POLLING DAY.

8. IN THE EVENT OF ELECTRONIC VOTING, THE ORDER OF BALLOTING SCREENS
MUST BE:

(A) PRESIDENTIAL CONTEST,

(B) TREASURER CONTEST,

(c) EXTERNAL RELATIONS OFFICER CONTEST,
(D) UNIVERSITY RELATIONS OFFICER CONTEST,
(E) MEMBER SERVICES OFFICER CONTEST,

(F) INTERNAL RELATIONS OFFICER CONTEST,
(G) AT-LARGE DIRECTORS CONTEST,

(H)ALL OTHER FACULTY DIRECTOR POSITIONS ACCORDING TO FACULTY SIZE,
AND

(1) ALL REFERENDUM QUESTIONS (ORDERED ACCORDING TO DATE PLACED ON
THE BALLOT)

9. IN THE EVENT OF ELECTRONIC VOTING, R17 D-5 SHALL NOT APPLY.

10. IN THE EVENT OF ELECTRONIC VOTING, POLLING SHALL BE COMPLETED
ONLINE THROUGH SIMON FRASER STUDENT SOCIETY’S AUTHENTICATED WEB
SURVEY SYSTEM.

11. IN THE EVENT OF ELECTRONIC VOTING ALL FILES, DOCUMENTS AND PAPERS
RELATING TO THE INDIVIDUAL VOTES OF MEMBERS SHALL BE DESTROYED
WITHIN FIVE CALENDAR DAYS OF THE ELECTION RESULTS BEING RATIFIED BY
THE BOARD OF DIRECTORS.

D. ELECTION PLANNING

1. ELECTION SCHEDULING

(A) ELECTIONS FOR THE AT-LARGE AND EXECUTIVE POSITIONS ON THE BOARD
OF DIRECTORS SHALL BE HELD DURING THE SPRING SEMESTER.

(B) THE BOARD OF DIRECTORS SHALL SET THE SCHEDULE OF ELECTIONS FOR
THE BOARD OF DIRECTORS.

(C) THE SCHEDULE OF ELECTIONS SHALL INCLUDE:
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I. A TwO [2] WEEK PERIOD FOR THE SUBMISSION OF NOMINATION FORMS
TO THE INDEPENDENT ELECTORAL COMMISSION COMMENCING ON A
MONDAY NO EARLIER THAN FOUR [4] WEEKS AFTER THE FIRST DAY OF
CLASSES OF THE SEMESTER.

1. A CAMPAIGNING PERIOD OF TWO [2] WEEKS STARTING AT NOON ON THE
DAY OF THE CLOSE OF NOMINATION.

111. EXACTLY THREE [3] DAYS OF VOTING IMMEDIATELY AFTER THE END OF
THE CAMPAIGNING PERIOD

2. BY-ELECTION SCHEDULING

(A) BY-ELECTIONS FOR THE AT-LARGE AND EXECUTIVE POSITIONS ON THE
BOARD OF DIRECTORS MAY BE HELD ONLY DURING THE FALL SEMESTER,

(B) THE SCHEDULE OF BY-ELECTIONS SHALL INCLUDE:
I. ALL OF R-17 D-1(Cc) As ABOVE.

3. NOTICE OF ELECTION
SUFFICIENT NOTICE SHALL BE DEEMED TO HAVE BEEN GIVEN BY:

(A) THE POSTING, ON PROMINENT LOCATIONS OF ALL THE UNIVERSITY’S
CAMPUSES, NOT LESS THAN TWO [2] WEEKS PRIOR TO THE OPENING OF THE
NOMINATION PERIOD, BUT NO EARLIER THAN THE FIRST MONDAY OF THE
CLASSES IN THE SAME SEMESTER, OF NOT LESS THAN TWENTY-FIVE [25]
NOTICES, NOT LESS THAN ELEVEN [11] INCHES BY SEVENTEEN [17]
INCHES, STATING:

I. THE DATE VOTING WILL TAKE PLACE
II. THE POSITIONS VACANT

I11. THE DATES AND TIMES FOR THE OPENING AND CLOSING OF THE
NOMINATION PERIOD

IV. THE REGULATIONS GOVERNING THE NOMINATION OF CANDIDATES
V. THE PLACE FOR PICK-UP AND SUBMISSION OF NOMINATION PAPERS

VI. THE LENGTH OF TIME FOR CAMPAIGNING FOR OFFICE AND THE
LIMITATION ON CAMPAIGN EXPENSES

(B) THE PRINTING IN THE STUDENT-RUN CAMPUS NEWSPAPER, OF AT LEAST
ONE HALF PAGE ADVERTISEMENT CONTAINING THE SAME INFORMATION AS
ABOVE IN SUB-SECTION A IN ACCORDANCE WITH BY-LAwW 14.9.B.

(C) AN EMAIL SENT TO ALL MEMBERS IN GOOD STANDING NOT LESS THAN TWO
[2] WEEKS PRIOR TO THE OPENING OF NOMINATIONS CONTAINING THE SAME
INFORMATION AS ABOVE IN SECTION “A”, INFORMATION ON THE SIMON
FRASER STUDENT SOCIETY POSITIONS, AND A LINK TO THE SIMON FRASER
STUDENT SOCIETY WEBSITE.
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4. COMMISSIONERS
(A) WHEN POSSIBLE, THE COMMISSIONERS SHALL HAVE A PRIVATE OFFICE.

(B) THE BOARD OF DIRECTORS SHALL APPOINT FOUR [4] DEPUTY
COMMISSIONERS TO THE INDEPENDENT ELECTORAL COMMISSION WHO
WERE NOT:

I. CANDIDATES IN EITHER THE SIMON FRASER STUDENT SOCIETY
ELECTION OR BY-ELECTION WITHIN THE PAST YEAR, OR

1. WHO PREVIOUSLY HELD ANY FORUM OR BOARD OF DIRECTORS
POSITIONS

(Cc) THE BOARD OF DIRECTORS SHALL APPOINT A CHIEF COMMISSIONER WHO
WAS NOT PREVIOUSLY:

I. A CANDIDATE IN ANY SIMON FRASER STUDENT SOCIETY ELECTION OR
BY-ELECTION, OR

1. WHO HELD ANY FORUM OR BOARD OF DIRECTORS POSITIONS,

(D) CANDIDATES WILL ACCORD ALL COMMISSIONERS THE RESPECT EXPECTED
TOWARDS ANY STUDENTS’ SOCIETY EMPLOYEE. ANY ISSUES THAT
CANDIDATES HAVE WITH COMMISSIONERS SHOULD BE RAISED WITH THE
BOARD OF DIRECTORS.

(E) COMMISSIONERS MAY NOT FILL OUT NOMINATION FORMS.
5. ABSENTEE BALLOTS

(A) THE CHIEF COMMISSIONER SHALL ATTEMPT TO CONTACT ALL MEMBERS NOT
REGULARLY ATTENDING A CAMPUS TO DETERMINE WHICH STUDENTS WISH
TO RECEIVE BALLOTS TO VOTE IN ELECTIONS NO LATER THAN ONE [1]
MONTH PRIOR TO THE FIRST DAY OF CAMPAIGNING.

(B) STUDENTS SHALL BE ASKED TO PROVIDE TO THE CHIEF COMMISSIONER
THEIR CURRENT ADDRESS, CURRENT PHONE NUMBER, CURRENT EMAIL

ADDRESS, AND STUDENT NUMBER.

(C) STUDENTS SHALL HAVE UNTIL TWO [2] WEEKS BEFORE THE FIRST DAY OF
CAMPAIGNING TO RESPOND TO THE CHIEF COMMISSIONER.

(D) ALL INFORMATION OBTAINED FROM MEMBERS REQUESTING ABSENTEE
BALLOTS SHALL BE DESTROYED AFTER THE RESULTS BECOME OFFICIAL.

(E) THE CHIEF COMMISSIONER MUST SEND OUT A VOTING PACKAGE TO
MEMBERS OPTING TO CAST AN ABSENTEE BALLOT, UPON COMPLETION OF
THE ELECTIONS SUPPLEMENT, CONTAINING:

I. ELECTION BALLOTS AND CANDIDATES’ PLATFORMS

II. THE ELECTIONS SUPPLEMENT
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111. THE DATE BY WHICH BALLOTS MUST BE MAILED IN ORDER TO BE DULY
CAST

IV. A SELF-ADDRESSED, STAMPED RETURN ENVELOPE

(F) ABSENTEE BALLOTS MUST BE POSTMARKED BY THE FINAL DAY OF POLLING
TO BE CONSIDERED DULY CAST.

(G) ONLY BALLOTS RECEIVED WITHIN THREE [3] WEEKS OF THE FINAL DAY OF
POLLING SHALL BE CONSIDERED DULY CAST.

(H)THE FINAL RESULTS OF THE ELECTION SHALL NOT BE OFFICIAL UNTIL ALL
DULY CAST CO-OP BALLOTS HAVE BEEN COUNTED AND DECLARED FINAL BY
THE CHIEF COMMISSIONER.

6. MISCELLANEOUS

(A) THE CHIEF COMMISSIONER MAY CONSULT THE SIMON FRASER STUDENT
SOCIETY LEGAL COUNCIL ON ELECTION RELATED MATTERS.

(B) THE CHIEF COMMISSIONER AND THE DEPUTY COMMISSIONERS SHALL
REVIEW A LETTER WRITTEN BY THE SIMON FRASER STUDENT SOCIETY
LEGAL COUNCIL OUTLINING ISSUES ENCOUNTERED DURING PREVIOUS
ELECTIONS AND BY-ELECTIONS, AND THIS LETTER SHALL INCLUDE:

I. ALL LEGAL OPINIONS GIVEN TO THE CHIEF COMMISSIONER DURING
PREVIOUS CONSULTATIONS, AND

II. ANY OTHER INFORMATION AND ADVICE AS DEEMED NECESSARY BY THE
SIMON FRASER STUDENT SOCIETY LEGAL COUNCIL.

(c) THE CHIEF COMMISSIONER AND THE DEPUTY COMMISSIONERS SHALL MEET
PRIOR TO THE CLOSING OF NOMINATIONS TO REVIEW ELECTORAL PoLICY
AND REACH AGREEMENT ON THE INTERPRETATION OF POLICY.

(D) THE COMMISSIONERS SHALL CREATE AND/OR MAINTAIN A CANDIDATES’
HANDBOOK, WHICH SHALL INCLUDE, BUT NOT BE LIMITED TO, THE
FOLLOWING:

I. THE PERMITTED TYPES OF CAMPAIGN MATERIALS, ALONG WITH
EXAMPLES OF PAST INFRACTIONS:

II. AN EXPLANATION OF ‘“LIBEL” “SLANDER” “DEFAMATION” AND
““CONFLICT OF INTEREST”

(E) THE INDEPENDENT ELECTORAL COMMISSION SHALL ORGANIZE AND HOLD
AN INFORMATION SESSION TO EXPLAIN ELECTORAL PROCESS, RULES,
PREVIOUS DECISION, AND PREVIOUS DISCIPLINARY RULINGS.

E. CANDIDATE PREPARATION

1. NOMINATIONS



(A) EACH POSITION BEING CONTESTED IN THE ELECTION SHALL HAVE ITS OWN
NOMINATION FORM, AND THE CANDIDATE SHALL BE RESPONSIBLE FOR
SUBMITTING THE CORRECT FORM.

(B)IF A CANDIDATE SUBMITS AN INCORRECT FORM, OR MORE THAN ONE FORM,
HE/SHE MUST SUBMIT, IN WRITING, THE CORRECT POSITION TO THE CHIEF
COMMISSIONER BEFORE THE END OF THE NOMINATION PERIOD. THE CHIEF
COMMISSIONER WILL PROVIDE WRITTEN NOTIFICATION TO ANY CANDIDATE
WHO HAS SUBMITTED AN INCORRECT FORM OR MULTIPLE FORMS AT CLOSE
OF NOMINATIONS IF THE ERROR GOES UNCORRECTED.

(c) NOMINATION FORMS SHALL REQUIRE THE FOLLOWING INFORMATION:
I. CANDIDATE’S FULL NAME,
1. CANDIDATE’S UNDERGRADUATE STUDENT NUMBER,
111. CANDIDATE’S PHONE NUMBER,
IV. CANDIDATE’S EMAIL ADDRESS,

V. SIGNATURE AND STUDENT NUMBER OF TEN [10] MEMBERS OF THE
STUDENT SOCIETY,

VI. A SEPARATE LETTER SIGNED BY CANDIDATE GRANTING PERMISSION TO
THE INDEPENDENT ELECTORAL COMMISSION TO SEEK INFORMATION
THAT IDENTIFIES THE CANDIDATE AS ELIGIBLE TO STAND FOR THEIR
POSITION FROM THE UNIVERSITY’S REGISTRAR,

VII. NAME OF THE SLATE, IF APPLICABLE, OF WHICH THE CANDIDATE IS A
MEMBER,
VIII. CANDIDATE’S SIGNATURE INDICATING THAT ALL THE INFORMATION

PROVIDED ON THE FORM IS TRUE,

IX. CANDIDATE’S SIGNATURE INDICATING THAT HE/SHE UNDERSTANDS THIS
POLICY, AND WILL ABIDE BY IT, AND

(D) A CANDIDATE’S NOMINATION FORM SHALL BE CONSIDERED INVALID IF ANY
OF THE INFORMATION IN SECTION ‘C’” ABOVE IS NOT PROVIDED BEFORE THE
END OF THE NOMINATION PERIOD.

(E) THE CANDIDATE MAY CORRECT ANY ERRORS, BUT NOT OMISSIONS, IN THE
INFORMATION PROVIDED IN SECTION ‘C” ABOVE AFTER THE NOMINATION
DEADLINE WITHOUT FEAR OF REPERCUSSION.

2. SLATES

(A) INDIVIDUALS MAY WORK TOGETHER TO FURTHER THEIR CAMPAIGN AND
CANDIDATES ARE ALLOWED TO ORGANIZE AS A SLATE.

(B) SLATES CANNOT PRODUCE ANY POSTERS OR HANDBILLS THAT ARE NOT
ATTRIBUTABLE TO A CANDIDATE.
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(C) IDENTIFICATION OF SLATE MEMBERSHIP FOR CANDIDATES SHALL NOT BE
INCLUDED ON BALLOTS DURING POLLING.

(D) CANDIDATES MUST INFORM COMMISSIONERS OF THEIR MEMBERSHIP IN A
SLATE ON THEIR NOMINATION FORMS.

(E) CANDIDATES MAY MAKE REFERENCE TO THEIR STATED SLATE IN THEIR
MATERIALS BUT MAY NOT MAKE REFERENCE TO OTHER CANDIDATES.

PLATFORMS

(A) THE SIMON FRASER STUDENT SOCIETY SHALL PUBLISH AN ELECTION
SUPPLEMENT FOR CANDIDATES TO ADVERTISE THEIR PLATFORMS.

(B) THE DEADLINE FOR SUBMISSION OF PLATFORMS FOR INCLUSION IN THE
SUPPLEMENT SHALL BE THE CLOSE OF NOMINATIONS. PLATFORMS SHALL
BE SUBMITTED TO THE CHIEF COMMISSIONER ONLY. LATE SUBMISSIONS
SHALL NOT BE ACCEPTED.

(c) PLATFORMS SHALL ABIDE BY THE FOLLOWING WORD COUNTS:
I. DIRECTOR AT LARGE POSITIONS SHALL NOT EXCEED 200 WORDS.
I1. EXECUTIVE DIRECTOR POSITIONS SHALL NOT EXCEED 300 WORDS.
111. REFERENDUM SHALL NOT EXCEED 400 WORDS.

(D) PLATFORMS MAY INCLUDE A RELEVANT PHOTOGRAPH OR GRAPHIC.

(E) THE CHIEF COMMISSIONER SHALL PROVIDE CANDIDATES WITH AN
OPPORTUNITY TO REVIEW THEIR PLATFORMS BY EMAIL BEFORE THE
DEADLINE FOR SUBMISSION FOR PUBLICATION. THE REVIEW SHALL ABIDE
BY THE FOLLOWING:

I. THE CHIEF COMMISSIONER SHALL EMAIL EACH CANDIDATE’S PLATFORM
TO THE EMAIL ADDRESS PROVIDED WITHIN 72 HOURS OF THE
PUBLICATION DEADLINE.

1I. AT THIS TIME, IF THE APPLICABLE WORD LIMIT IS EXCEEDED, THE CHIEF
COMMISSIONER SHALL NOTIFY THE CANDIDATE.

111. IF THE APPLICABLE WORD LIMIT IS EXCEEDED, THE CANDIDATE MAY
CHOOSE THE WORDS THAT ARE TO BE STRUCK FROM THE SUBMISSION
AND MAKE THOSE CHANGES IN PERSON WITH THE CHIEF
COMMISSIONER.

IV. AFTER THE DEADLINE FOR SUBMISSION FOR PUBLICATION HAS PASSED,
THE COMMISSIONERS SHALL STRIKE EVERY WORD IN EXCESS OF THAT
LIMIT STARTING FROM THE LAST WORD.

V. NO CHANGES TO PLATFORM SUBMISSIONS SHALL BE ACCEPTED AFTER
THE DEADLINE HAS PASSED. THIS INCLUDES EDITS.
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(F) THE CHIEF COMMISSIONER SHALL PROVIDE CANDIDATES WITH AN
OPPORTUNITY TO REVIEW THE FIRST PROOF OF THE ELECTION SUPPLEMENT.
THIS REVIEW SHALL ABIDE BY THE FOLLOWING:

I. UPON COMPLETION, THE INDEPENDENT ELECTORAL COMMISSION SHALL
EMAIL A PDF (PORTABLE DOCUMENT FILE) VERSION OF THE FIRST
PROOF OF THE ELECTION SUPPLEMENT TO EACH CANDIDATE.

1. CANDIDATES SHALL BE ALLOWED ONLY TO CONFIRM THAT THE
SUPPLEMENT PROOF MATCHES THE PLATFORM SUBMITTED TO THE CHIEF
COMMISSIONER.

111. IF A CANDIDATE FINDS A DISCREPANCY BETWEEN THEIR PLATFORM AND
THE SUPPLEMENT PROOF, IT MUST BE BROUGHT TO THE ATTENTION OF
THE COMMISSIONERS WITH 24 HOURS OF RECEIPT OF THE EMAIL.
COMMISSIONERS SHALL CONFIRM, AND, IF NECESSARY, ENSURE THE
CORRECTION OF THE ERROR. ALL CHANGES MUST BE MADE IN PERSON.

IV. IT SHALL BE THE SOLE RESPONSIBILITY OF THE CANDIDATES TO REPORT
ANY DISCREPANCIES BETWEEN THE PROOF AND THE PLATFORM
SUBMITTED.

V. IN THE EVENT CANDIDATES CHOOSE NOT TO AVAIL THEMSELVES OF THIS
OPPORTUNITY, THE COMMISSIONERS SHALL NOT BE RESPONSIBLE FOR
RECONCILING ANY ERRORS APPEARING IN THAT CANDIDATE'S PLATFORM
IN THE FINAL SUPPLEMENT. FURTHER, THE CHIEF COMMISSIONER
SHALL EXAMINE THE LAYOUT OF THE ELECTORAL SUPPLEMENT TO
ENSURE THAT EACH CANDIDATE RECEIVED FAIR EXPOSURE IN THE
SUPPLEMENT.

F. REFERENDUMS

1.

THE INDEPENDENT ELECTORAL COMMITTEE MAY ACCEPT APPLICATIONS FOR,
AND RECOGNIZE ONE (1) “VOTE YES” AND ONE (1) “VOTE NO” CAMPAIGN
COMMITTEE PER REFERENDUM QUESTION.

ALL APPLICATIONS MUST BE RECEIVED WITHIN A PERIOD OF TWO (2) WEEKS
FROM THE ANNOUNCEMENT OF THE REFERENDUM.

CAMPAIGN COMMITTEES SHALL BE RECOGNIZED THROUGH A PROPOSED CHAIR,
WHO SHALL BE:

(A) A MEMBER IN GOOD STANDING OF THE SIMON FRASER STUDENT SOCIETY,
OR

(B) DIRECTOR OF THE SIMON FRASER STUDENT SOCIETY, OR
() A MEMBER OF FORUM.
IF THE BOARD OF DIRECTORS OR FORUM WISHES TO CHAIR A CAMPAIGN OR

COMMITTEE, THEN IT MAY DESIGNATE ONE OR MORE OF ITS MEMBERS TO ACT
AS CHAIR ON ITS BEHALF.
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5.

ALL RULES FOR CAMPAIGNING FOR OR AGAINST A REFERENDUM QUESTION
SHALL BE AS PROVIDED IN THIS POLICY.

G. CAMPAIGN MATERIALS

1.

ALL CAMPAIGN MATERIALS MUST BE APPROVED BY THE CHIEF COMMISSIONER
OR DESIGNATE PRIOR TO BEING POSTED OR DISTRIBUTED.

CANDIDATES AND REFERENDUM SIDES ARE RESPONSIBLE FOR ALL OF THEIR
CAMPAIGN MATERIALS, INCLUDING MATERIALS THAT THEY THEMSELVES MAY
NOT HAVE POSTED OR OTHERWISE DISTRIBUTED, BUT OF WHICH THEY SHOULD
BE REASONABLY AWARE. CANDIDATES ARE RESPONSIBLE FOR ENSURING THAT
CAMPAIGN MATERIALS THEY ENTRUST TO SUPPORTERS ARE DISTRIBUTED
ACCORDING TO THIS POLICY.

CAMPAIGN MATERIALS SHALL BE POSTED IN ACCORDANCE WITH THE SIMON
FRASER UNIVERSITY POSTING REGULATIONS.

THE POSTING AND DISTRIBUTION OF CAMPAIGN MATERIALS SHALL BE
RESTRICTED TO THE SIMON FRASER STUDENT SOCIETY CAMPUSES, EXCLUDING
ALL STUDENT RESIDENCES, ALL LIBRARIES, HIGHLAND PUB, HIGHERGROUNDS
COFFEE, THE ARCADE, MACKENZIE CAFETERIA, SIMON FRASER UNIVERSITY
RESIDENCE CAFETERIA, RAVEN’S CAFETERIA, THE INTERNATIONAL STUDENT
GROUP’S LOUNGE, AND ANY SPACE NOT FREELY ACCESSIBLE TO ALL
CANDIDATES.

THE USE OF E-MAIL TO PROMOTE CANDIDATES OR REFERENDUM SIDES IS
PROHIBITED WHERE THE E-MAIL IS SENT VIA MASS DISTRIBUTION SYSTEMS
THAT BOTH EXIST FOR PURPOSES UNRELATED TO THE SIMON FRASER STUDENT
SOCIETY ELECTIONS AND ARE NOT PERSONAL DISTRIBUTION LISTS EXCEPT
WHEN THE AFOREMENTIONED MAILING AND CONTACT LISTS ARE LISTED ON THE
SIMON FRASER STUDENT SOCIETY’S WEBSITE.

ALL ONLINE MATERIAL MUST BE APPROVED BY THE CHIEF COMMISSIONER
BEFORE PUBLICATION.

CANDIDATES SHALL HAVE A SPENDING LIMIT OF $50 OF WHICH $40 SHALL BE
COVERED BY THE SIMON FRASER STUDENT SOCIETY IN THE FORM OF A CREDIT
AT THE SIMON FRASER STUDENT SOCIETY COPY CENTRE. CREDIT CAN ONLY BE
USED FOR CAMPAIGN MATERIALS. UNUSED CREDIT EXPIRES AT THE END OF THE
CAMPAIGN PERIOD. ALL RECEIPTS FOR ANY EXPENDITURE SHALL BE PROVIDED
TO THE CHIEF COMMISSIONER BY THE CLOSE OF THE CAMPAIGN PERIOD.
PAINT, INK, OR ANY OTHER DRAWING MATERIAL FOR THE CREATION OF
BANNERS IS NOT INCLUDED IN THE SPENDING LIMIT.

REFERENDUM SIDES HAVE A SPENDING LIMIT OF $300 ALL OF WHICH SHALL
BE PAID BY THE SIMON FRASER STUDENT SOCIETY. ALL RECEIPTS FOR ANY
EXPENDITURE SHALL BE PROVIDED TO THE CHIEF COMMISSIONER BY THE
CLOSE OF THE CAMPAIGN PERIOD.
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H.

9. CANDIDATES SHALL BE LIMITED TO FOUR [4] BANNERS, AND REFERENDUM
SIDES SHALL BE LIMITED TO SIX [6] BANNERS. POSTERS MUST BE PRINTED AT
THE SIMON FRASER STUDENT SOCIETY COPY CENTRE. BANNERS SHALL NOT
EXCEED FIFTEEN [15] SQUARE FEET. THE SIMON FRASER STUDENT SOCIETY
WILL SUPPLY THE CANDIDATES AND REFERENDUM SIDES WITH THE PAPER FOR
THE CREATION OF BANNERS.

10. CAMPAIGN MATERIALS FOR THE DISTRIBUTION TO INDIVIDUALS MUST BE
HANDED DIRECTLY TO INDIVIDUALS.

11. ALL REFERENDUM MATERIAL SHALL CLEARLY IDENTIFY THE ORIGINATOR(S);
ALL CAMPAIGN MATERIAL SHALL CLEARLY IDENTIFY THE CANDIDATE.

12. ONLY THE CANDIDATE OR REFERENDUM SIDE CHAIR, OR ANY MEMBERS IN
GOOD STANDING SO DESIGNATED IN WRITING TO THE INDEPENDENT ELECTORAL
COMMISSION BY THE CANDIDATE OR CHAIR, MAY SPEND CAMPAIGN FUNDS.

13. NO CANDIDATE IN ANY ELECTION OF THE SOCIETY MAY USE THEIR ELECTION
FUNDS TO FINANCE A REFERENDUM CAMPAIGN, NOR SHALL THEY PRODUCE ANY
SINGLE PIECE OF CAMPAIGN LITERATURE THAT COMBINES BOTH THE
PROMOTION OF THEIR CANDIDACY AND A REFERENDUM CAMPAIGN.

14. NO REFERENDUM IN ANY ELECTION OF THE SOCIETY MAY USE THEIR
CAMPAIGN FUNDS TO FINANCE A CANDIDATE’S CAMPAIGN, NOR SHALL THEY
PRODUCE ANY SINGLE PIECE OF CAMPAIGN LITERATURE THAT COMBINES BOTH
THE PROMOTION OF THEIR CAMPAIGN AND A FAVOURED CANDIDATE.

CAMPAIGN PERIOD
1. DURATION OF THE CAMPAIGN
(A) THE CAMPAIGN PERIOD SHALL BE TWO WEEKS EXCLUDING VOTING DAYS.

(B) NO CAMPAIGNING SHALL OCCUR UNTIL THE CHIEF COMMISSIONER
OFFICIALLY OPENS THE CAMPAIGN. AFTER THE CLOSING OF NOMINATIONS,
CANDIDATES MUST REPORT AT LEAST ONCE A WEEK TO ONE OF THE
COMMISSIONERS FOR THE PURPOSE OF OBTAINING INFORMATION FROM THE
COMMISSIONERS REGARDING POSTERS, VIOLATIONS OF RULES, CHANGES OF
PLANS, ETC. IT IS NOT THE RESPONSIBILITY OF THE COMMISSIONERS TO
CONTACT THE CANDIDATES REGARDING THE GENERAL PROGRESS OF THE
ELECTION, WITH THE EXCEPTION OF EXTRAORDINARY CIRCUMSTANCES THAT
MAY ARISE DURING THE ELECTORAL PERIOD (I.E. DISQUALIFICATION OF A
CANDIDATE).

(c) CAMPAIGNING SHALL NOT OCCUR DURING THE VOTING PERIOD.
(D) ALL CAMPAIGN MATERIALS MUST BE REMOVED BY CANDIDATES FROM
DISPLAY ON CAMPUS BY CANDIDATES TO THE SATISFACTION OF THE

COMMISSIONERS BY MIDNIGHT ON THE LAST DAY OF CAMPAIGNING.

2. ALL CANDIDATES FORUM
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3.

(A) A MINIMUM OF ONE [1] ALL CANDIDATES FORUM SHALL BE HELD IN THE
MAGGIE BENSTON CENTRE.

(B) AT THE ALL CANDIDATES FORUM TIME LIMITS FOR SPEECHES SHALL BE AS
FOLLOWS:

(c) DIRECTORS AT LARGE: TWO [2] MINUTES

(D) EXECUTIVE DIRECTORS: THREE [3] MINUTES

(E) OFFICIAL REPRESENTATIVES OF REFERENDA: THREE [3] MINUTES.

(F) QUESTION PERIOD SHALL BE LIMITED TO TEN [10] MINUTES FOR EACH OF
THE ABOVE CATEGORIES. DURING QUESTION PERIOD PRIORITY SHALL BE

GIVEN TO QUESTIONS POSED BY NON-CANDIDATES.

AN ADDITIONAL ALL CANDIDATES EVENT MAY BE HELD IN A SIMILAR OR
DIFFERENT FORMAT OUTSIDE OF THE MAGGIE BENSTON CENTRE.

I. POLLING AND BALLOT COUNTING

1.

PoOLL SITTERS
(A) POLL SITTERS SHALL BE HIRED.

(B) TWO [2] POLL SITTERS SHALL BE CHARGED WITH OVERSEEING EACH
POLLING STATION FOR THE DURATION OF POLLING.

(C) THE HIRING COMMITTEE FOR POLL SITTERS SHALL BE IN ACCORDANCE WITH
THE COLLECTIVE AGREEMENT.

(D) POLL SITTERS MUST CHECK THE VOTING BOOTH EVERY FIFTEEN [15]
MINUTES TO ENSURE THAT THE VOTING BOOTH IS CLEAN AND FREE OF
CAMPAIGN MATERIALS AND THEY MUST MAKE SURE THAT THE SIMON
FRASER STUDENT SOCIETY SUPPLEMENT IS IN THE VOTING BOTH AND HAS
NOT BEEN WRITTEN UPON. POLL SITTERS MUST ALSO MAKE SURE THAT
THERE ARE ENOUGH BALLOTS ON HAND.

(E) ALL POLL SITTERS MUST ATTEND AN ORIENTATION SESSION THAT SHALL
INCLUDE, BUT NOT BE LIMITED TO, A DESCRIPTION OF DUTIES AND AN
EXPLANATION OF POLL SITTER IMPARTIALITY.

POLLING

(A) THERE SHALL BE POLLING STATIONS AT NO LESS THAN SIX [6] LOCATIONS
THROUGHOUT THE POLLING PERIOD.

(B) THERE SHALL BE POLLING STATIONS ON ALL THREE [3] VOTING DAYS IN
THE WEST MALL COMPLEX, ACADEMIC QUADRANGLE, AND SIMON FRASER
STUDENT SOCIETY SURREY MEZZANINE.

(c) THERE SHALL BE POLLING STATIONS FOR NO LESS THAN TWO [2] DAYS AT:
SIMON FRASER STUDENT SOCIETY VANCOUVER.



(D) THERE SHALL BE POLLING STATIONS ON AT LEAST ONE [1] DAY AT: SIMON
FRASER STUDENT SOCIETY RESIDENCE DINNING HALL, SIMON FRASER
STUDENT SOCIETY KAMLOOPS.

(E) THE POLLING PERIOD SHALL BE THREE [3] DAYS.

(F) AT NO TIME DURING THE POLLING PERIOD IS A CANDIDATE RESTRICTED
FROM BRIEFLY VISITING A POLLING STATION DURING POLLING HOURS.
HOWEVER, LOITERING SHALL BE STRICTLY PROHIBITED. “PLEASE — NO
LOITERING” SIGNS SHALL BE PROMINENTLY DISPLAYED AT ALL POLLING
STATIONS.

BALLOTING
(A) PROPER MUNICIPAL/PROVINCIAL BALLOT BOXES SHALL BE USED.

(B) THE BALLOT BOXES SHALL BE LOCKED DURING THE POLLING PERIOD.
OUTSIDE OF POLLING HOURS, BALLOT COUNTING, AND UNTIL ALL APPEALS
HAVE BEEN CONCLUDED, THE BALLOT BOXES SHALL BE IN THE CUSTODY OF
CAMPUS SECURITY. THE CHIEF COMMISSIONER AND THE INDEPENDENT
ELECTORAL COMMISSION SHALL BE RESPONSIBLE FOR ENSURING THE
SECURITY OF THE BALLOT BOXES.

(C) THERE SHALL BE A SEPARATE BALLOT FOR THE EXECUTIVE POSITIONS
COLLECTIVELY AND THE DIRECTOR AT LARGE POSITIONS COLLECTIVELY.

(D) WAIVERS SHALL BE PROVIDED AT EACH POLLING STATION THAT OUTLINE
NEEDED ACCOMMODATIONS FOR STUDENTS WITH VISUAL IMPAIRMENTS. IN
THE CASE THAT A STUDENT WITH A VISUAL IMPAIRMENT WISHES TO VOTE,
THE STUDENT MAY VOTE VIA AN ASSISTANT WHO MUST SIGN THE WAIVER
PROVIDED. THAT WAIVER MUST BE SUBMITTED TO A POLL SITTER TO BE
KEPT ON FILE UNTIL BALLOTS ARE DESTROYED.

BALLOT DESIGN

(A) THE INDEPENDENT ELECTORAL COMMISSION SHALL MAINTAIN CONTROL
OVER THE DESIGN OF THE BALLOTS WITH THE FOLLOWING PROVISIONS:

I. PAPER BALLOTS SHALL BE PRINTED IN LARGE FONT,

11. EACH POSITION AND REFERENDUM MUST APPEAR ON SEPARATE BALLOTS
OR IN THE CASE OF ELECTRONIC VOTING ON SEPARATE BALLOTING
SCREENS,

111. CANDIDATES’ NAMES MUST BE ALPHABETICALLY ORDERED ACCORDING
TO THEIR LAST NAME,

IV. REFERENDUM QUESTIONS MUST CONTAIN THE FULL TEXT OF CHANGES
TO BE MADE TO BYLAWS OR POLICY AND MUST INCLUDE ALL RELEVANT
INFORMATION AS DECIDED BY THE INDEPENDENT ELECTORAL
COMMISSION, AND



I. REFERENDUM QUESTIONS HAVE THEIR TITLE SELECTED BY THE
INDEPENDENT ELECTORAL COMMISSION, AND

1. REFERENDUM QUESTIONS MUST CONTAIN INFORMATION EXPLAINING
WHETHER THE QUESTION AND ITS MOTIVATION HAS BEEN REVIEWED AND
DEEMED ACCEPTABLE BY SIMON FRASER STUDENT SOCIETY’S LEGAL
COUNCIL.

5. BALLOT COUNTING

(A) CANDIDATES SHALL NOT BE PERMITTED TO COUNT BALLOTS. CANDIDATES
SHALL BE PERMITTED TO ATTEND BALLOT COUNTING BUT MUST REMAIN IN
THE AREA DESIGNATED AS THE GALLERY. CANDIDATES SHALL ADDRESS
QUESTIONS AND PROBLEMS ONLY TO THE COMMISSIONERS OR THEIR OWN
SCRUTINEER.

(B) POLL SITTERS SHALL BE PREFERENTIALLY HIRED TO COUNT BALLOTS.

(C)IF A COUNT RESULTS IN ONE OR MORE CANDIDATES BEING WITHIN TWENTY
VOTES OF THE PREVAILING CANDIDATE, WITH THE EXCEPTION OF THE
DIRECTORS-AT-LARGE, THE CHIEF COMMISSIONER SHALL CALL FOR A
RECOUNT. THE RECOUNT MUST BE CALLED WITHIN ONE BUSINESS DAY AND
HELD IN ACCORDANCE WITH SIMON FRASER STUDENT SOCIETY BYLAWS.

(D) CANDIDATES HAVE THE RIGHT TO REQUEST A RECOUNT OF VOTES CAST AS
OUTLINED IN BYLAW 14, ARTICLE 21 OF THE SOCIETY'S CONSTITUTION AND
BYLAWS.

(E) TALLY SHEETS SHOULD BE SET UP FOR COUNTING PURPOSES. THE
SOCIETY'S GENERAL MANAGER OR DESIGNATE SHALL WITNESS THE
COUNTING OF BALLOTS, AND SHALL ASSIST THE INDEPENDENT ELECTORAL
COMMISSION IN THE TAKING AND REPORTING OF RESULTS.

(F) A BALLOT MUST BE MARKED IN A WAY THAT THE INTENTION OF THE VOTER
IS CLEAR. ANY INTENTIONAL MARK MAY BE USED AS LONG AS IT DOES NOT
IDENTIFY THE VOTER AND/OR SELECT MORE THAN ONE CANDIDATE.

(G)A BALLOT MUST BE REJECTED IF ANY OF THE FOLLOWING APPLIES:

I. THE BALLOT IS NOT AN OFFICIAL SIMON FRASER STUDENT SOCIETY
ELECTION OR REFERENDUM BALLOT.

II. THE BALLOT HAS NOT BEEN MARKED IN ANY WAY.
I11. THE BALLOT IS MARKED IN A WAY THAT IDENTIFIES THE VOTER.

IV. MORE CANDIDATES OR REFERENDUM OPTIONS THAN REQUIRED ARE
MARKED.

V. THE BALLOT DOES NOT CLEARLY INDICATE THE INTENTION OF THE
VOTER.

(H)CANDIDATES SHALL NOT COMMUNICATE WITH BALLOT COUNTERS WHILE
THE BALLOT COUNTER IS IN THE COUNTING AREA.
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6.

SCRUTINEERS

(A) CANDIDATES SHALL BE PERMITTED A MAXIMUM OF ONE [1] SCRUTINEER AT
A TIME DURING BALLOT COUNTING, TO A MAXIMUM OF TWO [2]
SCRUTINEERS. SCRUTINEERS SHALL BE CONFIRMED PRIOR TO THE CLOSE
OF VOTING BY A FORM SIGNED BY THE CANDIDATE FOR WHOM THEY ARE
SCRUTINEERING AND COMMISSIONER.

(B) SCRUTINEERS SHALL BE PERMITTED TO ENTER THE COUNTING AREA AND
OBSERVE THE COUNTING OF BALLOTS.

(C) SCRUTINEERS SHALL REFRAIN FROM COMMUNICATING WITH COUNTERS.
ALL QUESTIONS, PROBLEMS AND ANOMALIES SHALL BE DIRECTED TO THE
COMMISSIONERS.

(D) SCRUTINEERS SHALL NOT BE CANDIDATES IN THE CURRENT SIMON FRASER
STUDENT SOCIETY ELECTION.

(E) VIOLATION OF THE ABOVE POLICY WILL RESULT IN EXPULSION FROM THE
SITE.

J. DISCIPLINE AND ENFORCEMENT

4.

5.

ADMINISTRATION

(A) THE BOARD OF DIRECTORS DELEGATES THE ADMINISTRATION OF
ELECTIONS, BY-ELECTIONS, AND REFERENDUMS TO THE INDEPENDENT
ELECTORAL COMMISSION.

(B) THE COMMISSIONERS ARE SOLELY RESPONSIBLE FOR ADMINISTERING THIS
POLICY;

(c) NOTWITHSTANDING ARTICLE | SECTION 1.A, PROVISIONS LAID OUT IN THIS
ELECTORAL POLICY OR THE SIMON FRASER STUDENT SOCIETY’S
CONSTITUTION AND BY-LAWS, WHICH ASSIGN POWER AND RESPONSIBILITY
OUTSIDE THE INDEPENDENT ELECTORAL COMMISSION, REMAIN IN EFFECT.

(D) ONLY THE CHIEF COMMISSIONER AND THE DEPUTY CHIEF
COMMISSIONER(S) MAY DISCIPLINE A CANDIDATE.

(E) ANY DISCIPLINARY ACTION RESULTING FROM AN APPEAL AND/OR A
COMPLAINT TO THE INDEPENDENT ELECTORAL COMMISSION AND/OR BOARD
OF DIRECTORS SHALL BE CARRIED OUT BY THE CHIEF COMMISSIONER.

COMPLAINTS

(A) ALL COMPLAINTS MUST BE IN WRITING VIA THE COMPLAINT FORM.

(B) ALL COMPLAINTS MUST BE MADE TO THE CHIEF COMMISSIONER WITH THE
FOLLOWING EXCEPTIONS:

I. COMPLAINTS MADE AGAINST THE CHIEF COMMISSIONER MUST BE MADE
TO THE INDEPENDENT ELECTORAL COMMISSION.
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1. COMPLAINTS MADE AGAINST THE INDEPENDENT ELECTORAL
COMMISSION MUST BE MADE TO THE BOARD OF DIRECTORS.

(c) IF A COMPLAINT IS MADE TO AN IMPROPER AUTHORITY, THE COMPLAINT
WILL BE PASSED ON TO THE PROPER AUTHORITY WITHOUT BEING
INVESTIGATED BY THE ORIGINAL RECIPIENT.

(D) ALL COMPLAINTS WILL BE INVESTIGATED AND RULED ON WITHIN TWO [2]
BUSINESS DAYS OF THE COMPLAINT BEING RECEIVED BY THE PROPER
AUTHORITY.

(E) THE SUBJECT(S) OF THE COMPLAINT SHALL HAVE A CHANCE TO RESPOND TO
THE COMPLAINT BEFORE A DECISION IS MADE BY THE CHIEF COMMISSIONER

I. RESPONDENTS SHALL RECEIVE A COPY OF THE COMPLAINT WITH THE
COMPLAINANT'S NAME(S) CENSORED, AS WELL AS A RESPONSE FORM.

1. RESPONDENTS HAVE ONE [1] BUSINESS DAY TO SUBMIT A RESPONSE
FORM AFTER RECEIVING A COPY OF THE COMPLAINT.

(F) NO COMPLAINTS MAY BE FILED FORTY-EIGHT [48] HOURS AFTER THE END
OF POLLING.

(G) CANDIDATES WHO HAVE HAD A COMPLAINT LODGED AGAINST THEM SHALL
RECEIVE A COPY OF THE COMPLAINT SETTING OUT THE GROUNDS FOR THE
COMPLAINT PRIOR TO A RULING.

6. DISCIPLINE

(A) THE INDEPENDENT ELECTORAL COMMISSION AND CANDIDATES SHALL ABIDE
BY THE FOLLOWING GUIDELINES WHEN DEALING WITH DISCIPLINE AND
ENFORCEMENT:

I. IF THE OFFENSE INVOLVES CAMPAIGN MATERIAL, THE COMMISSIONERS
SHALL REMOVE THE OFFENDING MATERIAL.

II. COMMISSIONERS MUST MAKE EVERY REASONABLE EFFORT TO MEET WITH
A CANDIDATE, AND COMMUNICATE THE DESIRE TO MEET WITH THE
CANDIDATE IN WRITING, BEFORE RENDERING A DECISION ON DISCIPLINE.

111. COMMISSIONERS SHALL PROVIDE THE CANDIDATE WITH A COPY OF ANY
WRITTEN COMPLAINT WITH THE COMPLAINANTS NAME(S) CENSORED, AND
A COPY OF THE RESPONSE FORM.

IV. COMMISSIONERS SHALL PROVIDE THE CANDIDATE WITH THE DECISION
ON DISCIPLINE IN WRITING.

V. A WRITTEN RECORD OF THE DISCIPLINARY ACTION SHALL BE SUBMITTED
TO THE INDEPENDENT ELECTORAL COMMISSION TO BE USED IN THE
CASE OF AN APPEAL.

VI. THE CANDIDATE(S) MAY APPEAL THE RULING USING THE GUIDELINES
OUTLINED UNDER THE SECTION BELOW ENTITLED ‘“APPEALS”.
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(B) MINOR OFFENSES

InI.

VI.

VII.

IN THE CASE THAT A CANDIDATE COMMITS A MINOR OFFENSE,
INDEPENDENT ELECTORAL COMMISSION SHALL ISSUE THE CANDIDATE A
WRITTEN WARNING OUTLINING THE NATURE OF THE OFFENSE. IF THE
OFFENSE CONCERNS CAMPAIGN MATERIALS, THE INDEPENDENT
ELECTORAL COMMISSION SHALL REMOVE OFFENDING MATERIALS.

SHOULD THE CANDIDATE COMMIT AN OFFENSE OF A SIMILAR NATURE TO
THE FIRST, THE INDEPENDENT ELECTORAL COMMISSION SHALL ISSUE A
SECOND WRITTEN WARNING AND NOTICE THAT A THIRD OFFENSE OF A
SIMILAR NATURE WILL RESULT IN DISQUALIFICATION, REMOVE A
SUITABLE PORTION OF THE CANDIDATE’S POSTERS, AND SET UP A
MEETING BETWEEN THE

CANDIDATE AND THE INDEPENDENT ELECTORAL COMMISSION TO
DISCUSS THE OFFENSES.

SHOULD THE CANDIDATE COMMIT AN OFFENSE OF A SIMILAR NATURE A
THIRD TIME, THE CHIEF COMMISSIONER SHALL DISQUALIFY THE
CANDIDATE IN KEEPING WITH ARTICLE J: DISCIPLINE AND
ENFORCEMENT, 4. DISQUALIFICATION.

CANDIDATES CANNOT BE DISQUALIFIED WITHOUT HAVING RECEIVED
WRITTEN NOTICE AND HAVING MET WITH THE INDEPENDENT ELECTORAL
COMMISSION ABOUT AT LEAST ONE OFFENSE.

IN THE CASE THAT A CANDIDATE COMMITS A SECOND OFFENSE, BUT THE
OFFENSE IS OF A DIFFERENT NATURE THAN THE FIRST, THE
INDEPENDENT ELECTORAL COMMISSION SHALL ISSUE A WRITTEN
WARNING OUTLINING THE NATURE OF THE SECOND OFFENSE.

THE INDEPENDENT ELECTORAL COMMISSION SHALL ISSUE WRITTEN
WARNINGS FOR SUBSEQUENT OFFENSES OF DIFFERENT NATURES FOR
UP TO FIVE [5] OFFENSES.

A. UPON THE THIRD OFFENSE OF A SIMILAR NATURE, THE INDEPENDENT
ELECTORAL COMMISSION SHALL REMOVE A SUITABLE PORTION OF
THE CANDIDATE’S POSTERS AND SET UP A MEETING BETWEEN THE
CANDIDATE AND THE INDEPENDENT ELECTORAL COMMISSION TO
DISCUSS THE OFFENSES.

B. UPON THE FOURTH OFFENSE, THE CANDIDATE WILL BE PROHIBITED
FROM DISTRIBUTING HANDBILLS, HAVE ALL CAMPAIGN MATERIALS
ATTRIBUTED TO THAT CANDIDATE REMOVED, AND SHALL BE WARNED,
IN WRITING, THAT SUBSEQUENT OFFENSES SHALL RESULT IN
DISQUALIFICATION.



C. UPON THE FIFTH OFFENSE, THE INDEPENDENT ELECTORAL
COMMISSION SHALL DISQUALIFY THE CANDIDATE IN KEEPING WITH
ARTICLE J: DISCIPLINE AND ENFORCEMENT, DISQUALIFICATION.
CANDIDATES CANNOT BE DISQUALIFIED WITHOUT HAVING RECEIVED
WRITTEN NOTICE AND HAVING MET WITH THE INDEPENDENT
ELECTORAL COMMISSION ABOUT AT LEAST ONE OFFENSE.

(C) MAJOR OFFENSES

COMMITTING ANY OF THE FOLLOWING OFFENSES WILL RESULT IN

DISQUALIFICATION IN KEEPING WITH ARTICLE J: DISCIPLINE AND

ENFORCEMENT, 4. DISQUALIFICATION:

I. ACTING MALICIOUSLY AGAINST OR SUBSTANTIALLY PREJUDICIAL
TOWARD ANOTHER CAMPAIGN AND/OR THE INDEPENDENT ELECTORAL
COMMISSION.

1. ACTING MALICIOUSLY AGAINST THE ELECTORAL PROCESS.

111. EXCEEDING THE BANNER LIMIT BY MORE THAN 50%.

IV. HARASSING ANYONE INVOLVED WITH OR OUTSIDE THE ELECTION
CAMPAIGN.

V. CAMPAIGNING DOOR TO DOOR ANYWHERE.

Vi. CAMPAIGNING OFF CAMPUS.

VII. CAMPAIGNING IN OR AROUND RESIDENCE BUILDINGS.
VIII. CAMPAIGNING DURING THE VOTING PERIOD.

IX. COMMITTING THREE [3] OFFENSES OF THE SAME NATURE OR FIVE [5] OR
MORE OFFENSES OF DIFFERENT NATURES.

X. REMOVING OR DEFACING THE ADVERTISING OF ANOTHER CANDIDATE(S).

X1. CAMPAIGNING BEFORE THE CAMPAIGN PERIOD.

XII. CAMPAIGNING VIA CAMPUS PUBLICATIONS SUCH AS THE PEAK OR
CJSF IN WAYS OTHER THAN LETTERS TO THE EDITOR, PERSONAL
INTERVIEWS CONCERNING A CANDIDATE’S NOMINATION, OR SIMON

FRASER STUDENT SOCIETY ELECTION SUPPLEMENT.

XIII. POSTING CAMPAIGN MATERIALS ON UNIVERSITY BORDERS OR
SURROUNDING MUNICIPAL PROPERTY.

XI1V. FAILING TO REMOVE WEBSITES NOT APPROVED BY THE CHIEF
COMMISSIONER.

XV.VANDALIZING CAMPAIGN MATERIALS OTHER THAN THOSE BELONGING TO
THE CANDIDATE.



XVI. MAKING, JOINING, OR PARTICIPATING IN CAMPAIGNING THAT
DEFAMES ANY CANDIDATES IN THE SIMON FRASER STUDENT SOCIETY
ELECTION.

7. DISQUALIFICATION

(A) A CANDIDATE(S) SHALL ONLY BE DISQUALIFIED BY THE CHIEF
COMMISSIONER.

(B) THE CHIEF COMMISSIONER SHALL COMMUNICATE ANY
DISQUALIFICATION(S) RESULTING FROM AN APPEAL AND/OR A COMPLAINT
TO THE INDEPENDENT ELECTORAL COMMISSION AND/OR BOARD OF
DIRECTORS.

(C) IN THE EVENT A CANDIDATE IS TO BE DISQUALIFIED THE FOLLOWING
PROCEDURE SHALL OCCUR:

I. THE CHIEF COMMISSIONER SHALL CONTACT THE CANDIDATE IN
WRITING, AND INFORM HIM OR HER OF THE ALLEGED OFFENSE,

II. THE CHIEF COMMISSIONER, A DEPUTY COMMISSIONER, THE CANDIDATE,
AND A WITNESS OF THE CANDIDATE’S CHOOSING SHALL MEET AT A
MUTUALLY AGREED UPON TIME AT WHICH THE CHIEF COMMISSIONER
SHALL RENDER HIS/HER RULING.

I11. AT THIS MEETING THE CHIEF COMMISSIONER SHALL PROVIDE A LETTER
INFORMING THE CANDIDATE OF THE GROUNDS FOR DISQUALIFICATION,

IV. IF A CANDIDATE WISHES TO APPEAL THE DECISION, THE APPEAL MUST BE
ISSUED IN WRITING TO THE INDEPENDENT ELECTORAL COMMISSION
WITHIN TWO [2] BUSINESS DAYS OF HAVING RECEIVED THE
NOTIFICATION OF THE RULING FROM THE CHIEF COMMISSIONER.

8. APPEALS
(A) ALL APPEALS MUST BE IN WRITING.

(B) ANY RULING BY A DEPUTY CHIEF COMMISSIONER MAY BE APPEALED TO THE
CHIEF COMMISSIONER WITHIN TWENTY-FOUR [24] HOURS OF THE RULING.

(c) IF A CANDIDATE WISHES TO APPEAL ANY RULING OF THE CHIEF
COMMISSIONER, THE APPEAL MUST BE ISSUED IN WRITING TO THE
INDEPENDENT ELECTORAL COMMISSION WITHIN 2 BUSINESS DAYS OF
RECEIPT OF THE RULING FROM THE CHIEF COMMISSIONER.

(D) IF A CANDIDATE WISHES TO APPEAL ANY RULING OF THE INDEPENDENT
ELECTORAL COMMISSION, THE APPEAL MUST BE ISSUED IN WRITING TO THE
BOARD OF DIRECTORS WITHIN 2 BUSINESS DAYS OF RECEIPT OF THE
RULING BY THE INDEPENDENT ELECTORAL COMMISSION.



(E) COMPLAINANTS AND RESPONDENTS SHALL BE RESTRICTED TO EITHER
REPRESENTING THEMSELVES OR BEING REPRESENTED BY ANOTHER SIMON
FRASER STUDENT SOCIETY MEMBER AT ANY COMPLAINT HEARING OR
APPEAL.

(F) ONLY THE RESPONDENT OR THE COMPLAINANT MAY SUBMIT AN APPEAL.

(G) WHEN AN APPEAL INVOLVES A MEMBER WHO IS REASONABLY UNABLE TO
APPEAR DUE TO A CO-OPERATIVE EDUCATION TERM OR INTERNATIONAL
EXCHANGE OR DISTANCE EDUCATION, THE MEMBER SHALL BE INCLUDED IN
THE APPEALS PROCESS AND THE APPEALS WILL BE HELD AT A TIME WHEN
THE STUDENT IS ABLE TO ATTEND IN PERSON, OR PARTICIPATE VIA
TELECOMMUNICATION.

(H)THE CHIEF COMMISSIONER AND INDEPENDENT ELECTORAL COMMISSION
SHALL BE GIVEN DISCRETION TO EXTEND TIME LIMITS FOR THE APPEALS
PROCESS.

(1) PRIOR TO RULING ON AN APPEAL, THE BOARD OF DIRECTORS MUST
CONSULT WITH THE SIMON FRASER STUDENT SOCIETY’S LEGAL COUNCIL.

(J) THE DECISION OF THE BOARD OF DIRECTORS IS FINAL.

(K) THE ELECTION RESULTS WILL NOT BE CONSIDERED OFFICIAL UNTIL
RULINGS ARE MADE ON ALL OUTSTANDING APPEALS.

K. CONCLUSION
4. OFFICIAL RESULTS

(A) THE CHIEF COMMISSIONER SHALL POST THE UNOFFICIAL RESULTS ONCE
ALL DULY CAST ON-CAMPUS BALLOTS HAVE BEEN COUNTED.

(B) WHEN ALL DULY CAST BALLOTS, INCLUDING CO-OP BALLOTS, HAVE BEEN
COUNTED, AND ALL COMPLAINTS AND APPEALS HAVE BEEN DEALT WITH, THE
RESULTS OF THE ELECTION SHALL BE CONSIDERED OFFICIAL.

(A) THE CHIEF COMMISSIONER SHALL SUBMIT THE OFFICIAL RESULTS TO THE
BOARD OF DIRECTORS FOR RATIFICATION.

(B) THE CHIEF COMMISSIONER SHALL POST THE OFFICIAL RESULTS OF THE
ELECTION IN NO FEWER THAN SIX [6] ACADEMIC AND/OR ADMINISTRATIVE
BUILDINGS ON CAMPUS, ONE OF WHICH MUST BE THE MAGGIE BENSTON
CENTRE, SIMON FRASER STUDENT SOCIETY SURREY, AND SIMON FRASER
STUDENT SOCIETY VANCOUVER.

(C) THE NOMINEE RECEIVING A PLURALITY OF VOTES CAST SHALL BE DECLARED
DULY ELECTED.

2. ELECTION REPORT

(A) AS SOON AS THE RESULTS OF THE ELECTION ARE CONSIDERED OFFICIAL
THE CHIEF COMMISSIONER MUST PREPARE A REPORT CONTAINING:
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1. THE OFFICIAL RESULTS OF THE ELECTION AND ANY REFERENDUM
QUESTIONS,

II. A FINANCIAL STATEMENT OUTLINING THE FULL COST OF THE ELECTION,

I11. A LIST OF ANY INFRACTIONS OF THIS POLICY THAT OCCURRED DURING
THE CAMPAIGN PERIOD,

IV. ANY SUGGESTIONS TO IMPROVE THE EFFICIENCY AND/OR FAIRNESS OF
THE ELECTION, AND

V. ANY OTHER INFORMATION THAT THE CHIEF COMMISSIONER DEEMS TO
BE IMPORTANT ENOUGH TO INCLUDE IN THE REPORT.

(B) THE CHIEF COMMISSIONER, AND THE DEPUTY COMMISSIONERS SHALL SIGN
THE REPORT.

(C) THE REPORT SHALL BE SUBMITTED TO THE BOARD OF DIRECTORS NO LATER
THAN ONE [1] MONTH AFTER THE RESULTS OF THE ELECTION ARE
CONSIDERED OFFICIAL.

INDEPENDENT ELECTORAL COMMISSION STIPENDS

(A) THE CHIEF COMMISSIONER SHALL RECEIVE A STIPEND OF $500 PER MONTH
DURING ANY ELECTION, BY-ELECTION OR REFERENDA PERIOD. DURING ALL
OTHER MONTHS SHE/HE SHALL NOT RECEIVE A STIPEND.

(B) DEPUTY COMMISSIONERS SHALL RECEIVE A STIPEND OF $200 PER MONTH
DURING ANY ELECTION, BY-ELECTION, OR REFERENDA PERIOD. DURING ALL
OTHER MONTHS THEY SHALL NOT RECEIVE A STIPEND.

(c) THE CHIEF COMMISSIONER SHALL HAVE A MOBILE PHONE PROVIDED AT THE
SIMON FRASER STUDENT SOCIETY’S EXPENSE. THE MOBILE PHONE SHALL

NOT BE USED FOR PERSONAL CALLS.

(D) DEPUTY COMMISSIONERS SHALL NOT RECEIVE ANY FINANCIAL SUPPORT
FOR USE OF MOBILE PHONES.

(E) THE ELIGIBILITY OF A DEPUTY COMMISSIONER FOR THEIR FULL STIPEND
SHALL BE DETERMINED BY THEIR FULFILLMENT OF THE RESPONSIBILITIES
AS OUTLINED:
I. ATTENDING INDEPENDENT ELECTORAL COMMISSION MEETINGS
II. VERIFYING NOMINATION PAPERS

111. ASSISTING IN THE CREATION OF CANDIDATE INFORMATION PACKAGES

IV. ASSISTING IN THE ORGANIZATION AND PROMOTION OF THE ALL
CANDIDATES FORUM

V. ASSISTING THE CHIEF ELECTORAL COMMISSIONER IN LOGISTICAL
PREPARATIONS FOR THE ELECTION
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VI. REVIEWING CAMPAIGN MATERIALS TO ENSURE THEY COMPLY WITH
ELECTION RULES AND REGULATIONS

VII. HOLDING OFFICE HOURS DURING THE CAMPAIGN PERIOD

VIII. SUPERVISING VOTING DURING POLLING PERIOD

IX. OVERSEEING BALLOT COUNTING

(F) THE CHIEF ELECTORAL COMMISSIONER AND THE DEPUTY COMMISSIONERS

SHALL KEEP A RECORD OF HOURS WORKED ON THE ELECTION.

(G)IN THE EVENT THAT A DEPUTY COMMISSIONER DOES NOT FULFILL THEIR

RESPONSIBILITIES, THE CHIEF COMMISSIONER SHALL DETERMINE THE
AMOUNT OF THE STIPEND TO BE DEDUCTED AND SHALL REPORT SAID
DEDUCTION TO THE TREASURER. THE COMMISSIONER MAY APPEAL THIS
DEDUCTION IN WRITING TO THE STIPENDS APPEALS COMMITTEE.

(H)IN THE EVENT THAT THE CHIEF COMMISSIONER DOES NOT FULFILL HER OR

(1)

HIS RESPONSIBILITIES, A RECOMMENDATION MAY BE MADE BY A MAJORITY
OF THE DEPUTY COMMISSIONERS TO THE TREASURER OF AN AMOUNT TO BE
DEDUCTED AT THE DISCRETION OF THE TREASURER. THE CHIEF
COMMISSIONER MAY APPEAL THIS DEDUCTION IN WRITING TO THE STIPENDS
APPEALS COMMITTEE.

THE CHIEF COMMISSIONER AND THE DEPUTY COMMISSIONERS SHALL NOT
BE PAID THEIR STIPEND UNTIL THE ELECTION REPORT IS FILED AND
ACCEPTED BY THE BOARD OF DIRECTORS. ADDITIONALLY, ALL SOCIETY
REIMBURSEMENTS AND PAYMENTS SHALL BE WITHHELD FROM THE CHIEF
COMMISSIONER AND THE DEPUTY COMMISSIONERS UNTIL THE BOARD OF
DIRECTORS ACCEPTS THE ELECTION REPORT

DESTRUCTION OF THE BALLOTS

(A) WITHIN ONE [1] WEEK OF THE CHIEF COMMISSIONER SUBMITTING THE

ELECTION REPORT TO THE BOARD OF DIRECTORS AND THE BOARD OF
DIRECTORS RATIFICATION OF THE ELECTION RESULTS, THE CHIEF
COMMISSIONER SHALL DESTROY:

I. ALL USED BALLOTS, AND

II. ALL STUDENT LISTS RELATED TO THE ELECTION.

I11. THE DESTRUCTION OF MATERIAL IN SHALL OCCUR IN AN
ENVIRONMENTALLY FRIENDLY MANNER.

Adopted: BOD 08-26-09



50-1: Society Standing Committees, Ad-hoc Committees and Working
Groups

1. ESTABLISHMENT OF SOCIETY COMMITTEES AND WORKING GROUPS

(A)

BOARD OF DIRECTORS MAY AT ITS DISCRETION DELEGATE ITS AUTHORITY
TO STANDING COMMITTEES, AD-HOC COMMITTEES AND WORKING GROUPS.
STANDING COMMITTEES ARE ESTABLISHED AND EMPOWERED BY BOARD
OF DIRECTORS TO CONSIDER AND TAKE ACTION ON ROUTINE DUTIES AND
RESPONSIBILITIES RELATING TO THE SOCIETY ON A REGULAR AND
ONGOING BASIS. AD-HOC COMMITTEES ARE ESTABLISHED AND
EMPOWERED BY BOARD OF DIRECTORS TO CONSIDER AND TAKE ACTION ON
SPECIFIC DUTIES AND RESPONSIBILITIES RELATING TO THE SOCIETY THAT
ARISE REGULARLY, BUT INFREQUENTLY. WORKING GROUPS ARE
ESTABLISHED AND EMPOWERED BY BOARD OF DIRECTORS OR ITS
COMMITTEES TO CONSIDER AND TAKE ACTION ON SPECIFIC TASKS OR
ISSUES ON AN ‘“AS NEEDED” BASIS. A WORKING GROUP IS CONSTITUTED
FOR A LIMITED DURATION AND WILL BE DISSOLVED ONCE ITS PURPOSE
HAS BEEN SERVED.

2. STANDING AND AD-HOC COMMITTEES

(A)

(B)

(c)

(D)

THE TERMS OF REFERENCE FOR ALL STANDING AND AD-HOC COMMITTEES
OF THE SOCIETY ARE ESTABLISHED BY BOARD OF DIRECTORS AS
STANDING ORDERS. COMMITTEES HAVE THE AUTHORITY TO ACT IN
ACCORDANCE WITH THEIR TERMS OF REFERENCE, BUT MUST SEEK
DIRECTION AND APPROVAL OF BOARD OF DIRECTORS ON ANY MATTERS OF
SERIOUS CONCERN OR SIGNIFICANCE TO THE MEMBERSHIP OF THE
SOCIETY.

UNLESS OTHERWISE SPECIFIED IN THE STANDING ORDER ESTABLISHING
THE COMMITTEE, STANDING AND AD-HOC COMMITTEES ARE CHAIRED BY AN
EXECUTIVE OFFICER. DUTIES OF THE CHAIR INCLUDE: CONVENING
REGULAR MEETINGS, INFORMING COMMITTEE MEMBERS OF MEETING
TIMES AND LOCATIONS, PREPARING AGENDAS, DISTRIBUTING ANY
DOCUMENTS OR MATERIALS TO COMMITTEE MEMBERS, SUBMITTING
ATTENDANCE TO THE TREASURER, AND REPORTING ON COMMITTEE
ACTIVITIES TO THE EXECUTIVE COMMITTEE AND TO BOARD OF DIRECTORS.

COMPOSITION OF COMMITTEE MEMBERSHIP IS SPECIFIED BY THE
COMMITTEE’S TERMS OF REFERENCE. UNLESS OTHERWISE SPECIFIED IN
THE STANDING ORDER ESTABLISHING THE COMMITTEE, ONLY MEMBERS IN
GOOD STANDING MAY BE APPOINTED TO A VOTING SEAT ON A STANDING
COMMITTEE. DUTIES OF COMMITTEE MEMBERS INCLUDE: ATTENDING ALL
MEETINGS OF THE COMMITTEE, REPRESENTING TO THE BEST OF THEIR
ABILITIES THE INTERESTS OF THE SOCIETY AND PERFORMING ANY DUTIES
ASSIGNED AS PART OF THE COMMITTEE’S MANDATE.

UNLESS OTHERWISE SPECIFIED IN THE STANDING ORDER ESTABLISHING
THE COMMITTEE, MEMBERS OF STANDING AND AD-HOC COMMITTEES SHALL
BE ELECTED/IMPEACHED BY A SIMPLE MAJORITY VOTE OF BOARD OF
DIRECTORS.
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(E)

(F)

()

UNLESS OTHERWISE SPECIFIED IN THE STANDING ORDER ESTABLISHING
THE COMMITTEE, QUORUM FOR ALL STANDING AND AD-HOC COMMITTEES
SHALL BE A MAJORITY OF THE SEATS FILLED.

UNLESS OTHERWISE SPECIFIED IN THE STANDING ORDER ESTABLISHING
THE COMMITTEE, ALL COMMITTEE MEMBERS, WITH THE EXCEPTION OF
PERSONS EMPLOYED BY THE SOCIETY ARE VOTING MEMBERS.

FOR THE PURPOSES OF THE STANDING ORDERS, “STUDENT(S) AT-LARGE”
SHALL REFER TO THOSE STUDENTS WHO DO NOT HOLD A POSITION ON THE
BOARD OF DIRECTORS AND ARE MEMBERS IN GOOD STANDING OF THE
SOCIETY. FORUM MEMBER SHALL REFER TO THOSE MEMBERS WHO SIT AS
MEMBERS OF FORUM AND ARE NOT MEMBERS OF THE BOARD OF
DIRECTORS OF THE SOCIETY.

WORKING GROUPS

(A)

(B)

(c)

WORKING GROUPS AND THEIR MANDATES, AUTHORITY AND JURISDICTION
ARE ESTABLISHED BY A MOTION OF A STANDING OR AD-HOC COMMITTEE
OR BOARD OF DIRECTORS.

THE CHAIR OF A WORKING GROUP IS SELECTED BY AND FROM MEMBERS
OF THE STANDING OR AD-HOC COMMITTEE OR BOARD OF DIRECTORS.
DUTIES OF THE CHAIR INCLUDE: CONVENING REGULAR MEETINGS,
INFORMING COMMITTEE MEMBERS OF MEETING TIMES AND LOCATIONS,
PREPARING AGENDAS, DISTRIBUTING ANY DOCUMENTS OR MATERIALS TO
WORKING GROUP MEMBERS, SUBMITTING ATTENDANCE TO THE
TREASURER, AND REPORTING ON WORKING GROUP ACTIVITIES TO ITS
COMMITTEE, THE EXECUTIVE

COMPOSITION OF WORKING GROUPS IS OPEN TO ALL MEMBERS IN GOOD
STANDING OF THE SOCIETY. DUTIES OF WORKING GROUP MEMBERS
INCLUDE: ATTENDING ALL MEETINGS OF THE WORKING GROUP,
REPRESENTING TO THE BEST OF THEIR ABILITIES THE INTERESTS OF THE
SOCIETY AND PERFORMING ANY DUTIES ASSIGNED AS PART OF THE
WORKING GROUP’S MANDATE.

MEETING TIMES AND LOCATIONS OF ALL STANDING COMMITTEES, AD-HOC
COMMITTEES AND WORKING GROUPS SHALL BE PUBLISHED ON THE SOCIETY’S
WEBSITE AND IN A CONSPICUOUS PLACE IN THE VICINITY OF THE SOCIETY’S
GENERAL OFFICE PRIOR TO THESE MEETINGS.

INFORMATION ABOUT STUDENT-AT-LARGE VACANCIES ON THE SOCIETY’S
COMMITTEES SHALL BE PUBLISHED ON THE SOCIETY’S WEBSITE PRIOR TO
THESE MEETINGS.

Amended: BOD 03-27-02, BOD 02-24-06, BOD 03-10-06, BOD 04-16-08
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$0-2: Appointments and Resignations to and from Committees

6.

ALL CANDIDATES FOR POSITIONS ON COMMITTEES TO WHICH BOARD OF
DIRECTORS NOMINATES OR APPOINTS MUST APPLY TO BOARD OF DIRECTORS.

UNLESS OTHERWISE SPECIFIED BY THE COMMITTEE’S TERMS OF REFERENCE,
MEMBERS ARE APPOINTED BY BOARD OF DIRECTORS FOR A TERM OF OFFICE
EXPIRING APRIL 30TH EACH YEAR.

RESIGNATIONS FROM COMMITTEES ARE TO BE DELIVERED TO THE INTERNAL
RELATIONS OFFICER WHO SHALL REPORT THEM TO THE SUBSEQUENT MEETING
OF BOARD OF DIRECTORS.

ANY MEMBER OF A COMMITTEE WHO, WITHOUT PRIOR AUTHORIZATION BY THE
COMMITTEE CHAIR, IS ABSENT FROM TWO CONSECUTIVE MEETINGS OF THE
COMMITTEE SHALL BE DEEMED TO HAVE ABANDONED THEIR POSITION ON THE
COMMITTEE AND THE CHAIR SHALL DECLARE THAT POSITION VACANT
FORTHWITH.

Amended: BOD 03-27-02
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$0-3: Advocacy Committee

1. STANDING COMMITTEE
THE BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE
SOCIETY AN ADVOCACY COMMITTEE. THIS COMMITTEE SHALL GENERALLY
COORDINATE THE ADVOCACY AND UNIVERSITY RELATIONS’ WORK OF THE
SOCIETY.

2. COMPOSITION
(A) CHAIRPERSON: EXTERNAL RELATIONS OFFICER
(B) [EX-OFFICIO] PRESIDENT
(c) UNIVERSITY RELATIONS OFFICER
(D) MEMBER SERVICES OFFICER

(E) TwO NON-EXECUTIVE MEMBERS OF THE BOARD

(F) FOUR MEMBERS OF FORUM, A MAXIMUM OF TWO FROM THE BOARD,
NOMINATED BY FORUM.

(G) TWO STUDENTS AT-LARGE

(H) ONE REPRESENTATIVE SELECTED BY AND FROM THE STUDENT MEMBERS
OF THE BOARD OF GOVERNORS

(1) ONE REPRESENTATIVE SELECTED BY AND FROM THE STUDENT MEMBERS
OF SENATE

J) ONE REPRESENTATIVE SELECTED BY AND FROM THE WOMEN’S CENTRE
COLLECTIVE

(K) ONE REPRESENTATIVE SELECTED BY AND FROM THE OUT ON CAMPUS
COLLECTIVE

(L) [NON-VOTING] CAMPAIGNS AND RESEARCH COORDINATOR
(M) [NON-VOTING] PoLICY AND UNIVERSITY RELATIONS COORDINATOR
THE BOARD OF DIRECTORS SHALL ATTEMPT TO ENSURE THAT AT LEAST
ONE MEMBER OF THE COMMITTEE IS ALSO A STUDENT MEMBER OF THE
SENATE COMMITTEE ON UNIVERSITY PRIORITIES.
3. TERMS OF REFERENCE
(A) IDENTIFY AND PRIORITIZE ISSUES OF CONCERN TO STUDENTS.

(B) DEVELOP AND COORDINATE STRATEGIES TO ADDRESS THOSE CONCERNS.

(c) ESTABLISH WORKING GROUPS TO IMPLEMENT CAMPAIGNS AND TAKE
ACTIONS TO ADDRESS THOSE CONCERNS.
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(D)

(E)

(F)

(9

ENSURE THAT SOCIETY MEMBERS ARE INFORMED OF THESE ISSUES, AND
THE STEPS TAKEN TO ADDRESS THEM.

PREPARE THE ANNUAL BUDGET FOR THE ADVOCACY COMMITTEE FOR
CONSIDERATION BY THE FINANCE AND ADMINISTRATIVE SERVICES
COMMITTEE.

REVIEW THE PROGRESS OF BUSINESS THROUGH SENATE, THE BOARD OF
GOVERNORS, THE SENATE COMMITTEE ON UNIVERSITY PRIORITIES, AND
THE SFU COMMUNITY TRUST.

ASSIST THE UNIVERSITY RELATIONS OFFICER IN RECRUITING STUDENTS
TO SIT ON UNIVERSITY COMMITTEES AND HOLDING THESE STUDENTS
ACCOUNTABLE FOR THEIR WORK.

Amended: BOD 11-05-03: BOD 04-27-05: BOD 04-16-08
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S0-4: Commercial Services Committee

1. STANDING COMMITTEE
THE BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE
SOCIETY A COMMERCIAL SERVICES COMMITTEE (CSC). THIS COMMITTEE SHALL
SERVE AS A COMMITTEE TO GENERALLY OVERSEE THE SOCIETY’S COMMERCIAL
SERVICES, WHICH SHALL INCLUDE ALL FOOD, BEVERAGE AND RETAIL SERVICES,
AND OTHER REVENUE GENERATING DEPARTMENTS AND/OR OPERATIONS AS
DETERMINED BY BOARD OF DIRECTORS AND SHALL NOT UNREASONABLY LIMIT
THE NORMAL DUTIES AND RESPONSIBILITIES OF THE STUDENT SOCIETY FOooD
AND BEVERAGE SERVICES MANAGER.

2. COMPOSITION
(A) CHAIRPERSON: INTERNAL RELATIONS OFFICER
(B) [EX-OFFICIO] PRESIDENT
(c) TREASURER
(D) SIX BOARD OF DIRECTORS MEMBERS
(E) THREE FORUM MEMBERS
(F) TWO STUDENTS AT-LARGE

() [NON-VOTING] ONE REPRESENTATIVE SELECTED BY AND FROM NON-
MANAGEMENT FOOD AND BEVERAGE STAFF

(H) [NON-VOTING] FINANCIAL COORDINATOR
) [NON-VOTING] RESOURCE COORDINATOR

(J) [NON-VOTING] STUDENT SOCIETY FOOD AND BEVERAGE SERVICES
MANAGER

3. TERMS OF REFERENCE

(A) RECEIVE REGULAR REPORTS AND RECOMMENDATIONS FROM THE
MANAGERS OF THE SOCIETY’S COMMERCIAL SERVICES.

(B) SET GOALS, MAKE DECISIONS AND GIVE DIRECTION WITH RESPECT TO THE
OPERATION, ADMINISTRATION AND MANAGEMENT OF THE SOCIETY’S
COMMERCIAL SERVICES AND MAKE RECOMMENDATIONS TO BOARD OF
DIRECTORS AS NECESSARY.

(c) REVIEW THE PERFORMANCE AND OPERATIONS OF THE SOCIETY’S
COMMERCIAL SERVICES, ENSURING THE NEEDS OF THE SOCIETY’S
MEMBERS ARE SATISFIED IN SO FAR AS FINANCIAL AND OPERATIONAL
REALITIES PERMIT, AND MAKE RECOMMENDATIONS TO BOARD OF
DIRECTORS AS NECESSARY.
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(D)

(E)

(F)

()

COORDINATE THE PREPARATION OF THE ANNUAL OPERATING BUDGET AND
THE ANNUAL CAPITAL BUDGET OF THE SOCIETY’S COMMERCIAL SERVICES
FOR CONSIDERATION BY THE FINANCE AND ADMINISTRATIVE SERVICES
COMMITTEE.

REVIEW AND/OR PROPOSE ANY AMENDMENTS OR ADJUSTMENTS TO THE
ANNUAL OPERATING BUDGET OR ANNUAL CAPITAL BUDGET OF THE
SOCIETY’S COMMERCIAL SERVICES FOR CONSIDERATION BY THE FINANCE
AND ADMINISTRATIVE SERVICES COMMITTEE.

ALL DISCUSSIONS OF A SENSITIVE OR CONFIDENTIAL NATURE REGARDING
THE OPERATIONS OF THE SOCIETY’S COMMERCIAL SERVICES SHALL BE
HELD IN CAMERA.

THE INTERNAL RELATIONS OFFICER IS REQUIRED TO CALL A MEETING OF
THE COMMERCIAL SERVICES COMMITTEE A MINIMUM OF ONCE A
SEMESTER.

Amended: BOD 05-19-04, BOD 04-16-08, BOD 07-14-08
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$0-5: Constitution and Policy Review Committee

STANDING COMMITTEE

BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE
SOCIETY A CONSTITUTION AND PoLIicY REVIEW COMMITTEE.

1.

COMPOSITION

(A)

(B)

(c)

(D)

(E)

(F)

()

CHAIRPERSON: EXECUTIVE OFFICER
[EX-OFFICIO] PRESIDENT

INTERNAL RELATIONS OFFICER

THREE BOARD OF DIRECTORS MEMBERS
TWO STUDENTS AT-LARGE

TWO REPRESENTATIVES FROM FORUM

[NON-VOTING] POLICY AND UNIVERSITY RELATIONS COORDINATOR

TERMS OF REFERENCE

(A)

(B)

REVIEW PROPOSALS AND MAKE RECOMMENDATIONS TO AMEND, ADD
AND/OR DELETE SECTIONS OF THE SOCIETY’S CONSTITUTION, BY-LAWS,
RULES, STANDING ORDERS, ADMINISTRATIVE POLICIES AND ISSUE
POLICIES.

REVIEW APPEALS OR QUESTIONS REGARDING THE INTERPRETATION AND
APPLICATION OF THE SOCIETY’S CONSTITUTION, BY-LAWS, RULES,
STANDING ORDERS, ADMINISTRATIVE POLICIES AND ISSUE POLICIES,
EXCEPT THOSE SPECIFICALLY RESERVED FOR OTHER COMMITTEES OF THE
SOCIETY.

Amended: BOD 07-30-03: BOD 02-24-06: BOD 04-16-08
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S0-6: Executive Committee

1. STANDING COMMITTEE
BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE
SOCIETY AN EXECUTIVE COMMITTEE.
2. COMPOSITION
(A) CHAIRPERSON: PRESIDENT
(B) INTERNAL RELATIONS OFFICER
(c) TREASURER
(D) UNIVERSITY RELATIONS OFFICER
(E) EXTERNAL RELATIONS OFFICER
(F) MEMBER SERVICES OFFICER
(G) [NON-VOTING] CAMPAIGNS AND RESEARCH COORDINATOR [05-01-08]

(H) [NON-VOTING] COMMUNICATIONS COORDINATOR [05-01-08]

) [NON-VOTING] POLICY AND UNIVERSITY RELATIONS COORDINATOR [05-
01-08]

) [NON-VOTING] STUDENT UNION ORGANIZER

3. QUORUM
QUORUM SHALL BE FOUR EXECUTIVE OFFICERS, TWO OF WHOM MUST BE
SIGNING OFFICERS.

4. TERMS OF REFERENCE

(A) GENERALLY COORDINATE THE DAY-TO-DAY ACTIVITIES OF THE SOCIETY.

(B) REPORT TO BOARD OF DIRECTORS AS REQUIRED ON THE ACTIVITIES OF
SOCIETY COMMITTEES AS WELL AS OTHER MATTERS OF IMPORTANCE.

(c) RECOMMEND ACTIONS FOR CONSIDERATION BY BOARD OF DIRECTORS AND
ITS COMMITTEES.

(D) ENSURE THE TIMELY IMPLEMENTATION OF ALL DIRECTIVES OF BOARD OF
DIRECTORS.

(E) BETWEEN THE LAST QUORATE BOARD OF DIRECTORS MEETING OF EACH
SEMESTER, AND THE FIRST QUORATE MEETING OF EACH SUBSEQUENT
SEMESTER, BE ENABLED TO SPEND UP TO $20,000, MAKE APPOINTMENTS
TO COMMITTEES, AND CARRY OUT THE DAY-TO-DAY OPERATIONS OF THE
SOCIETY.

Amended: BOD 03-27-02, BOD 07-27-05, BOD 04-16-08
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S0-7:

1.

Finance and Administrative Services Committee

STANDING COMMITTEE

BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE

SOCIETY FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE (FASC). THIS

COMMITTEE SHALL GENERALLY OVERSEE FINANCIAL AND INTERNAL

ADMINISTRATIVE MATTERS OF THE SOCIETY AND SHALL NOT UNREASONABLY

LIMIT THE NORMAL DUTIES AND RESPONSIBILITIES OF THE TREASURER.

COMPOSITION

(A) CHAIRPERSON: TREASURER

(B) [EX-OFFICIO] PRESIDENT

(c) INTERNAL RELATIONS OFFICER

(D) SiX BOARD OF DIRECTORS MEMBERS

(E) THREE FORUM MEMBERS

(F) TWO STUDENTS AT-LARGE

(G) [NON-VOTING] FINANCIAL COORDINATOR

(H) [NON-VOTING] GENERAL OFFICE COORDINATOR

(1) [NON-VOTING] STUDENT UNION ORGANIZER

TERMS OF REFERENCE

(A) COORDINATE THE PREPARATION OF THE ANNUAL OPERATING BUDGET AND
THE ANNUAL CAPITAL BUDGET OF THE SOCIETY AND MAKE
RECOMMENDATIONS TO BOARD OF DIRECTORS AS NECESSARY.

(B) REVIEW AND/OR PROPOSE ANY AMENDMENTS OR ADJUSTMENTS TO THE
ANNUAL OPERATING BUDGET OR ANNUAL CAPITAL BUDGET OF THE
SOCIETY AND MAKE RECOMMENDATIONS TO BOARD OF DIRECTORS AS
NECESSARY.

(c) ADMINISTER THE BUDGET OF THE SOCIETY, INCLUDING THE APPROVAL OF
ANY FINANCIAL DISBURSEMENTS OR DISCRETIONARY SPENDING
APPROVED WITHIN THE SOCIETY’S BUDGETS.

(D) MONITOR AND OVERSEE ALL FUNDS, INVESTMENTS AND OTHER FINANCIAL
ASSETS AND/OR LIABILITIES MAINTAINED BY THE SOCIETY AND MAKE

RECOMMENDATIONS TO BOARD OF DIRECTORS AS NECESSARY.

(E) MONITOR AND OVERSEE ALL OTHER FINANCIAL ASPECTS OF THE SOCIETY
AND MAKE RECOMMENDATIONS TO BOARD OF DIRECTORS AS NECESSARY.
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(F)

()

(H)

MAKE DECISIONS AND GIVE DIRECTION WITH RESPECT TO THE INTERNAL
ADMINISTRATIVE PROCEDURES AND PRACTICES OF THE SOCIETY
INCLUDING THE ADMINISTRATION OF ALL INTERNAL SERVICES AND
ACTIVITIES OF A NON-COMMERCIAL NATURE.

HEAR APPEALS OF DECISIONS TAKEN BY THE STUDENT UNION RESOURCE
OFFICE.

ALL DISCUSSIONS OF A SENSITIVE OR CONFIDENTIAL NATURE REGARDING
FINANCIAL MATTERS OF THE SOCIETY SHALL BE HELD IN CAMERA.

Amended: BOD 03-27-02, BOD 04-16-08
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$0-9: Joint Services Committee

1.

STANDING COMMITTEE
THE SIMON FRASER STUDENT SOCIETY AND THE SFU STUDENT SERVICES
SHALL MAINTAIN THE JOINT SERVICES COMMITTEE AS A STANDING COMMITTEE.

TERMS OF REFERENCE
THE COMMITTEE SHALL COORDINATE SERVICES AND EVENTS THAT ARE JOINTLY

ADMINISTERED BY THE STUDENT SOCIETY AND STUDENT SERVICES, AS DEFINED
IN THE LETTER OF AGREEMENT ORIGINALLY SIGNED JULY 14, 2003.

Adopted: BOD 03-27-04; Committee Name Change updated 07-07-10



58

S0-10: Labour Committee

1. AD-HOC COMMITTEE
BOARD OF DIRECTORS SHALL MAINTAIN AS AN AD-HOC COMMITTEE OF THE
SOCIETY A LABOUR COMMITTEE.
2. COMPOSITION
(A) CHAIRPERSON: EXECUTIVE OFFICER
(B) PRESIDENT (EX-OFFICIO)
(c) INTERNAL RELATIONS OFFICER
(D) ONE OTHER EXECUTIVE OFFICER
(E) ONE BOARD OF DIRECTORS MEMBER

3. TERMS OF REFERENCE

(A) TO FULFILL THE DUTIES AND RESPONSIBILITIES SET OUT IN ARTICLE 41
OF THE CUPE 5396 COLLECTIVE AGREEMENT.

(B) TO NEGOTIATE COLLECTIVE AGREEMENTS WITH CUPE 5396 AND CUPE
3338.

4. REMUNERATION

(A) IN RECOGNITION OF THE TIME LABOUR COMMITTEE REPRESENTATIVES
VOLUNTEER THE SOCIETY SHALL PROVIDE A STIPEND OF $14.58 PER
HOUR. THIS STIPEND IS SEPARATE FROM THE EXECUTIVE OFFICER OR
DEPARTMENTAL REPRESENTATIVE STIPEND. THIS STIPEND SHALL ONLY
BE PAID FOR TIME SPENT IN COLLECTIVE BARGAINING AS SET OUT IN 3(B)
OF THIS STANDING ORDER.

5. CHAIRPERSON

(A) THE BOARD OF DIRECTORS SHALL APPOINT THE CHAIRPERSON OF THE
LABOUR COMMITTEE FROM THE MEMBERS OF THE LABOUR COMMITTEE.

(B) THE INTERNAL RELATIONS OFFICER SHALL NOT BE ELIGIBLE TO BE
CHAIRPERSON.

(c) THE CHAIR OF THE LABOUR COMMITTEE SHALL MAINTAIN A
CONFIDENTIAL E-MAIL LIST CONTAINING ONLY THE OFFICIAL E-MAIL
ADDRESSES OF THE MEMBERS OF THE LABOUR COMMITTEE.

6. THE LABOUR COMMITTEE MEETINGS SHALL BE IN CAMERA WITH NO MINUTES OR
RECORDS KEPT EXCEPT IN THE CASE OF COLLECTIVE AGREEMENT NEGOTIATIONS
WITH CUPE 3338 AND CUPE 5396 WHERE BARGAINING NOTES MAKE BE KEPT
BY THE EMPLOYER. [ADDED BOD 06-09-08].
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7.

THE BOARD IS ENCOURAGED TO APPOINT MEMBERS TO THE COMMITTEE BASED
ON MERIT, BUT WHEN POSSIBLE, DIRECTORS ARE ENCOURAGED TO APPOINT A
NON-EXECUTIVE DIRECTOR TO THE COMMITTEE.

Amended: BOD 06-02-04, BOD 04-30-08, BOD 06-09-08, BOD/Exec 04-30-09
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$0-11: Accessibility Fund Advisory Committee Standing Order

STANDING COMMITTEE

BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE
SOCIETY AN ACCESSIBILITY FUND ADVISORY COMMITTEE.

1.

COMPOSITION

(A)

(B)

(c)

(D)

(E)

(F)

()

(H)

CHAIRPERSON: TREASURER
PRESIDENT (EX-OFFICIO)
MEMBER SERVICES OFFICER
ONE BOARD OF DIRECTORS

TWO STUDENTS NOMINATED BY AND FROM THE MEMBERSHIP OF
STUDENTS UNITED FOR DISABILITY SUPPORT

[NON-VOTING] GENERAL OFFICE COORDINATOR

ONE AT-LARGE STUDENT MEMBER (NOT A MEMBER OF THE BOARD OF
DIRECTORS).

NOTWITHSTANDING STANDING ORDER 1 (SOCIETY STANDING
COMMITTEES, AD-HOC COMMITTEES AND WORKING GROUPS), SAID
MEMBERSHIP SHALL BE APPOINTED BY FORUM.

[NON-VOTING] STUDENT UNION ORGANIZER

TERMS OF REFERENCE

(A)

(B)

(c)

(D)

(E)

(F)

()

REVIEW AND MONITOR USAGE OF THE STUDENT SOCIETY ACCESSIBILITY
FUND.

MAKE DECISIONS AND GIVE APPROVAL TO ACCESSIBILITY RELATED
CAPITAL EXPENSES SUCH AS TECHNOLOGICAL AIDES.

REVIEW AND MAKE RECOMMENDATIONS TO AMEND, ADD AND/OR DELETE
SECTIONS OF POLICY RELATING TO ISSUES OF ACCESSIBILITY AND THE
ACCESSIBILITY FUND.

RESEARCH, MAINTAIN AND APPROVE A LIST OF PRICED ACCESSIBILITY
SERVICES TO BE MADE AVAILABLE IN THE GENERAL OFFICE.

HEAR APPEALS OF DECISIONS TAKEN BY THE STUDENT UNION RESOURCE
OFFICE, THE GENERAL OFFICE, AND THE FINANCE AND ADMINISTRATIVE
SERVICES COMMITTEE.

THE COMMITTEE SHALL MEET AT LEAST ONCE PER SEMESTER OR AS
REQUIRED.

ALL DISCUSSIONS OF A SENSITIVE OR CONFIDENTIAL NATURE SHALL BE
HELD IN CAMERA.
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Adopted: BOD 06-29-05
Amended: BOD 11-16-05, BOD 02-20-08, BOD 03-25-09
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50-12: Stipend Appeals Committee

1.

AD-HOC COMMITTEE
BOARD OF DIRECTORS SHALL MAINTAIN AS AN AD-HOC COMMITTEE OF THE
SOCIETY A STIPEND APPEALS COMMITTEE (SAC).

ELECTION AND IMPEACHMENT OF MEMBERS

MEMBERS OF THE SAC, WITH THE EXCEPTION OF THE PRESIDENT, SHALL BE
ELECTED BY A 2/3RDS MAJORITY VOTE OF BOARD OF DIRECTORS. MEMBERS
MAY ONLY BE IMPEACHED FOR CAUSE AND THEN ONLY BY A 2/3RDS MAJORITY
VOTE OF BOARD OF DIRECTORS.

COMPOSITION

(A) CHAIRPERSON: BOARD OF DIRECTORS SHALL ELECT A CHAIRPERSON
FROM AMONGST ITS OWN MEMBERS

(B) PRESIDENT (EX-OFFICIO)
(c) THREE STUDENTS AT-LARGE
(D) THE CHAIRPERSON SHALL NOT BE AN EXECUTIVE OFFICER

QUORUM
QUORUM SHALL BE THE CHAIR PLUS THREE OTHER MEMBERS OF THE
COMMITTEE.

TERMS OF REFERENCE

(A) THE SAC IS AN INTERNAL ADMINISTRATIVE BODY, GOVERNED BY THE
PRINCIPLES OF NATURAL JUSTICE AND PROCEDURAL FAIRNESS. WITHIN
THIS FRAMEWORK, IT IS FREE TO DEVELOP PROCEDURES AND PRACTICES
TO CONDUCT HEARINGS AND IS NOT CONSTRAINED BY STRICT RULES OF
PROCEDURE AND EVIDENCE.

(B) THE TREASURER SHALL HAVE PRIMARY RESPONSIBILITY OVER STIPENDS,
EXCEPT THAT THE INTERNAL RELATIONS OFFICER SHALL HAVE
RESPONSIBILITY OVER THE TREASURER’S STIPEND.

(c) THE INTERNAL RELATIONS OFFICER SHALL HAVE PRIMARY
RESPONSIBILITY OVER EXCUSES AND LEAVES OF ABSENCE.

(D) ANY DECISION TAKEN BY THE TREASURER OR THE INTERNAL RELATIONS
OFFICER REGARDING STIPENDS, EXCUSES, OR LEAVES OF ABSENCE MAY
BE APPEALED TO THE SAC BY THE AFFECTED PARTY. APPEALS SHALL BE
IN WRITING, AND DELIVERED TO THE CHAIR WITHIN TWENTY (20)
WORKING DAYS. IN EXTENUATING CIRCUMSTANCES, THE CHAIR MAY
EXTEND THE TIME LIMITS FOR AN APPELLANT TO DISPUTE THE FINDINGS
OF THE TREASURER OR THE INTERNAL RELATIONS OFFICER.
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(E)

(F)

()

(H)

(1)

9)

UPON RECEIVING ANY SUCH APPEAL THE CHAIR SHALL CONVENE A
MEETING OF THE SAC WITHIN FIFTEEN WORKING DAYS. THE APPEAL
SHALL BE DEEMED TO HAVE BEEN ALLOWED BY THE COMMITTEE IF THE
CHAIR FAILS TO CONVENE A MEETING AS REQUIRED.

THE NEUTRALITY OF ANY MEMBER OF THE COMMITTEE SCHEDULED TO
HEAR A CASE MAY BE CHALLENGED AND WILL BE DETERMINED BY THE
CHAIR.

IF THE NEUTRALITY OF THE CHAIR IS CHALLENGED, THE OTHER MEMBERS
OF THE COMMITTEE WILL DETERMINE IT.

A MEMBER OF THE COMMITTEE WHO'S OWN STIPEND IS UNDER
CONSIDERATION SHALL NOT BE DEEMED NEUTRAL.

THE COMMITTEE IS RESPONSIBLE FOR INTERPRETING ANY POLICY UNDER
CONSIDERATION.

THE DELIBERATIONS OF THE COMMITTEE SHALL BE CLOSED WITH NO
RECORD KEPT.

THE CHAIR OF THE COMMITTEE SHALL VOTE ONLY IN CASE OF A TIE. NO
MEMBERS OF THE COMMITTEE SHALL ABSTAIN.

THE CHAIR SHALL COMMUNICATE THE DECISION OF THE SAC, IN
WRITING, TO THE AFFECTED PARTIES WITHIN FIVE WORKING DAYS OF THE
HEARING. THE DECISION SHALL INCLUDE REASONS. THE APPEAL SHALL
BE DEEMED TO HAVE BEEN ALLOWED BY THE COMMITTEE IF THE CHAIR
FAILS TO COMMUNICATE THE DECISION AS REQUIRED.

APPEALS

APPEALS OF DECISIONS OF THE SAC SHALL BE MADE TO THE NEXT REGULARLY
SCHEDULED MEETING OF BOARD OF DIRECTORS. BOARD OF DIRECTORS MAY,
BY A 2/3BRDS MAJORITY VOTE, OVERTURN ANY DECISION OF THE SAC.

Amended: BOD 06-02-04
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S0-13: Extended Health and Dental Plan Committee

1.

STANDING COMMITTEE

(A) THE BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE
OF THE SOCIETY AN EXTENDED HEALTH AND DENTAL PLAN COMMITTEE.

COMPOSITION
(A) CHAIRPERSON: PRESIDENT (EX-OFFICIO)

(B) UNIVERSITY RELATIONS OFFICER, WHO SHALL ALSO ACT AS ALTERNATE
CHAIR IN THE PRESIDENT'S ABSENCE.

(c) MEMBER SERVICES OFFICER
(D) TREASURER
(E) ONE BOARD OF DIRECTORS MEMBER

(F) TwO REPRESENTATIVES SELECTED BY AND FROM THE MEMBERS OF SFSS
FORUM.

() [NON-VOTING] PoLICY AND UNIVERSITY RELATIONS COORDINATOR
(H) [NON-VOTING] REPRESENTATIVE CHOSEN BY THE HEALTH PLAN BROKER
QUORUM AND COMPENSATION

(A) QUORUM SHALL BE THREE VOTING MEMBERS OF THE COMMITTEE
EXCLUDING THE RESIDENT/CHAIRPERSON.

(B) MEMBERS OF THE COMMITTEE WHO ARE REPRESENTATIVES OF FORUM
BUT NOT MEMBERS OF THE BOARD OF DIRECTORS WILL BE COMPENSATED
AN HONORARIUM EQUIVALENT TO THE PRO-RATED DIRECTORS’ HOURLY
RATE PER [RULE 7.1.F AND 7.3.3] OF EACH COMMITTEE MEETING, PAID
FROM THE EXTENDED HEALTH AND DENTAL PLAN RESERVE FUND.

TERMS OF REFERENCE AND MANDATE
THE EXTENDED HEALTH AND DENTAL PLAN COMMITTEE HAS TWO UNIQUE
GOVERNING ROLES:

(A) THE COMMITTEE SHALL RECEIVE WRITTEN APPEALS FROM MEMBERS
ABOUT EXTENDED HEALTH AND DENTAL PLAN MEMBERSHIP, CLAIMS
COVERAGE AND PLAN ADMINISTRATION.

I. THE COMMITTEE SHALL REPLY IN WRITING TO WRITTEN COMPLAINTS
FROM THE MEMBERSHIP.

IT. THE COMMITTEE SHALL CONDUCT HEARINGS TO ADDRESS MEMBERS!'
APPEALS. THE MEETINGS SHALL BE CLOSED WHEN AN INDIVIDUAL
MEMBER'S COVERAGE IS UNDER APPEAL. NO PUBLIC RECORD SHALL
BE KEPT OF THE PROCEEDINGS.
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(B)

InI. THE COMMITTEE SHALL RULE ON APPEALS. ALL DECISIONS MADE BY

THE COMMITTEE THAT ARISE FROM THE RESOLUTION OF APPEALS AND
COMPLAINTS SHALL BE RECORDED FOR AUDIT PURPOSES IN
ACCORDANCE WITH THE REQUIREMENTS OF PRIVACY LEGISLATION.

THE COMMITTEE CHAIR SHALL COMMUNICATE THE COMMITTEE'S
DECISIONS TO COMPLAINANTS IN WRITING.

THE COMMITTEE SHALL ALSO BE RESPONSIBLE FOR RECOMMENDING AN
ANNUAL BUDGET FOR THE MANAGEMENT, PROMOTION OR MAINTENANCE
OF THE EXTENDED HEALTH AND DENTAL PLAN TO THE FINANCE AND
ADMINISTRATIVE SERVICES COMMITTEE, AND FOR ADMINISTERING THE
EXTENDED HEALTH AND DENTAL PLAN RESERVE FUND, AS SET OUT IN
THE HEALTH PLAN DEPARTMENT BUDGET.

THE EXTENDED HEALTH AND DENTAL PLAN RESERVE FUND BUDGET
SHALL BE REVIEWED TWICE A YEAR, DURING THE REGULAR AND
REVISION BUDGET PROCESSES.

THE COMMITTEE MAY AUTHORIZE EXPENDITURES FROM WITHIN THE
EXTENDED HEALTH AND DENTAL PLAN RESERVE FUND BUDGET.

InI. ALL FINANCIAL DECISIONS MADE BY THE COMMITTEE SHALL BE

RECORDED FOR AUDIT PURPOSES IN ACCORDANCE WITH THE
REQUIREMENTS OF PRIVACY LEGISLATION.

5. THE APPEAL PROCESS

(A)

(B)

(c)

(D)

THE EXTENDED HEALTH AND DENTAL PLAN COMMITTEE IN ITS ROLE AS
APPEAL HEARING BODY, IS AN INTERNAL ADMINISTRATIVE BODY,
GOVERNED BY THE PRINCIPLEOS OF NATURAL JUSTICE AND PROCEDURAL
FAIRNESS. WITHIN THIS FRAMEWORK, IT IS FREE TO DEVELOP
PROCEDURES AND PRACTICES TO CONDUCT HEARINGS.

DISCUSSIONS CONCERNING PROCEDURES AND PRACTICES FOR
CONDUCTING HEARINGS MAY BE RECORDED FOR FUTURE REFERENCE.

MEMBERS OF THE COMMITTEE ARE PROHIBITED FROM DISCLOSING ANY
INFORMATION ABOUT AN APPEAL, ANY DELIBERATIONS OF THE
COMMITTEE OR ANY DECISIONS OF THE COMMITTEE.

FOR ALL ELIGIBLE APPEALS, THE EXTENDED HEALTH AND DENTAL PLAN
COMMITTEE SHALL:

DETERMINE WHETHER AN APPELLANT WHO IS NOT ELIGIBLE FOR
COVERAGE BASED ON THE STANDARD ELIGIBILITY FOR ENROLLMENT
CRITERIA WILL BE ALLOWED TO ENROLL IN THE EXTENDED HEALTH
AND/OR DENTAL PLAN.
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InI.

DETERMINE WHETHER AN APPELLANT WHO IS ELIGIBLE FOR
COVERAGE BASED ON THE STANDARD ELIGIBILITY FOR ENROLLMENT
CRITERIA AND WHO DOES NOT HAVE COMPARABLE COVERAGE WILL BE
ALLOWED TO CEASE COVERAGE OF THE EXTENDED HEALTH AND/OR
DENTAL PLAN.

DETERMINE WHETHER AN APPELLANT HAS DEMONSTRATED
EXTRAORDINARY FINANCIAL NEED (THAT IS: IF THE APPELLANT
RECENTLY LOST A SOURCE OF INCOME, OR WAS DENIED PREVIOUSLY
COMMUNICATED FUNDING) AND IF SO WHETHER THEY CAN CEASE
COVERAGE OR APPLY FOR A SUBSIDY.

DETERMINE WHETHER AN APPELLANT CAN CEASE COVERAGE BASED
ON A CASE WHEREIN THEIR PERSONAL SECURITY AND WELL-BEING
MAY BE ENDANGERED BY THE RELEASE OF PERSONAL INFORMATION
AND IF sO WHETHER THEY CAN CEASE COVERAGE.

DETERMINE WHETHER AN APPELLANT CAN CEASE COVERAGE WHERE
THE APPELLANT FAILED TO MEET THE PLAN DEADLINES DUE TO
DOCUMENTED PHYSICAL INCAPACITY DUE TO ILLNESS, WORK
SCHEDULE OR RESIDENTIAL CONSTRAINTS.

Amended: BOD 03-03-10
Adopted: BOD 03-11-09
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$0-14: Surrey Campus Committee

1.

STANDING COMMITTEE

BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE
SOCIETY A SURREY CAMPUS COMMITTEE.

DEFINITIONS

IN THIS STANDING ORDER, “SFU SURREY STUDENT’”> MEANS A STUDENT WHO IS
ENROLLED IN AT LEAST ONE COURSE DURING THE CURRENT OR PREVIOUS
SEMESTER LOCATED PRIMARILY AT SFU SURREY

COMPOSITION:

(A) ONE REPRESENTATIVE OF EACH DEPARTMENTAL STUDENT WITH MEMBERS
ENROLLED AT SFU SURREY

(B) ONE REPRESENTATIVE FROM THE FACULTY OF ARTS WHICH IS A SFU
SURREY STUDENT TAKING AT LEAST ON ARTS COURSE IN SURREY

(3] ONE REPRESENTATIVE FROM EACH COHORT-BASED PROGRAM LOCATED AT
SFU SURREY

(D) THREE SFU SURREY STUDENTS AT-LARGE

(E) [NON-VOTING] ONE BOARD OF DIRECTORS LIAISON
(F) [NON-VOTING] SURREY CAMPUS COORDINATOR
(G) [EX-OFFICIO] PRESIDENT.

TERMS OF REFERENCE

(A) PROVIDE AN OPPORTUNITY FOR DISCUSSION OF ISSUES OF CONCERN TO
SFU SURREY STUDENTS.

(B) ADVISE THE BOARD OF DIRECTORS ON ALL ISSUES OF CONCERN TO SFU
SURREY STUDENTS.

(c) RECOMMEND ACTIONS FOR CONSIDERATION BY THE BOARD OF
DIRECTORS.

(D) ENCOURAGE THE PARTICIPATION OF SFU SURREY STUDENTS IN ALL
ASPECTS OF THE SOCIETY’S OPERATIONS.

(E) REPRESENT CAMPUS-SPECIFIC ISSUES OF CONCERN TO THE UNIVERSITY,
IN LIAISON WITH THE UNIVERSITY RELATIONS OFFICER.

(F) REPRESENT CAMPUS-SPECIFIC ISSUES OF CONCERN TO THE EXTERNAL
COMMUNITY, IN LIAISON WITH THE EXTERNAL RELATIONS OFFICER.

(G) COORDINATE CAMPUS-WIDE ACTIVITIES IN LIAISON WITH ACTIVE
DEPARTMENTAL STUDENT UNIONS.
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5. ELECTION OF MEMBERS

(A)

(B)

(c)

(D)

THE DEPARTMENTAL STUDENT UNION REPRESENTATIVES SHALL BE
ELECTED BY AND FROM AMONG THE MEMBERS OF THE DEPARTMENTAL
STUDENT UNION WHO ARE SFU SURREY STUDENTS.

THE REPRESENTATIVES OF EACH COHORT-BASED PROGRAM SHALL BE
ELECTED BY AND FROM AMONG THE STUDENTS ENROLLED IN THAT
PROGRAM. THE ELECTION SHALL BE CONDUCTED BY THE COMMITTEE IN
ACCORDANCE WITH SPECIAL RULES OF ORDER TO BE SPECIFIED BY THE
COMMITTEE.

THE STUDENTS AT-LARGE SHALL BE ELECTED BY AND FROM AMONG SFU
SURREY STUDENTS. THE ELECTION SHALL BE CONDUCTED BY THE
COMMITTEE IN ACCORDANCE WITH SPECIAL RULES OF ORDER TO BE
SPECIFIED BY THE COMMITTEE.

THE REPRESENTATIVES FROM ARTS SHALL BE ELECTED BY AND FROM
AMONG SURREY STUDENTS WHO ARE ENROLLED IN AT LEAST ON ARTS
COURSE AT SFU SURREY.

REMOVAL OF MEMBERS

(A)

(B)

(c)

TERM

(A)

(B)

THE DSU REPRESENTATIVES MAY BE REMOVED FROM OFFICE IN
ACCORDANCE WITH PROCEDURES THAT MAY BE ADOPTED BY THE DSU.

THE REPRESENTATIVES OF EACH COHORT-BASED PROGRAM MAY BE
REMOVED FROM OFFICE BY A TWO-THIRDS (2/3) VOTE OF THE STUDENTS
ENROLLED IN THAT PROGRAM. SUCH A VOTE SHALL BE CONDUCTED AT A
MEETING THAT SHALL BE CALLED BY THE COMMITTEE UPON THE REQUEST
OF ANY TEN (10) STUDENTS ENROLLED IN THAT PROGRAM.

THE STUDENTS AT-LARGE MAY BE REMOVED FROM OFFICE BY A TWO-
THIRDS (2/3) VOTE OF THE SFU SURREY STUDENTS. SUCH A VOTE SHALL
BE CONDUCTED AT A MEETING THAT SHALL BE CALLED BY THE COMMITTEE
UPON THE REQUEST OF ANY FIFTEEN (15) SFU SURREY STUDENTS.

OF OFFICE

THE TERM OF OFFICE OF DEPARTMENTAL STUDENT UNION
REPRESENTATIVES SHALL BE IN ACCORDANCE WITH PROCEDURES THAT
MAY BE ADOPTED BY THE DEPARTMENTAL STUDENT UNION.

THE TERM OF OFFICE OF REPRESENTATIVES OF COHORT-BASED PROGRAMS
AND STUDENTS AT-LARGE SHALL BE DETERMINED BY A SPECIAL RULE OF
ORDER OF THE COMMITTEE.

8. CHAIRPERSON
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(A)

(B)

NOTWITHSTANDING STANDING ORDER -1 (SOCIETY STANDING
COMMITTEES, AD-HOC COMMITTEES AND WORKING GROUPS), THE
CHAIRPERSON SHALL BE ELECTED BY AND FROM AMONG THE VOTING
MEMBERS OF THE COMMITTEE.

TEMPORARY CHAIRS SHALL BE APPOINTED BY VOTING MEMBERS AND
SHALL BE FROM AMONG NON-VOTING SFU SURREY STUDENTS.

9. SPECIAL RULES OF ORDER AND STANDING RULES

(A)

(B)

(c)

10.

(A)

(B)

IN ACCORDANCE WITH ROBERT’S RULES OF ORDER, THE COMMITTEE MAY
ADOPT SPECIAL RULES OF ORDER AND STANDING RULES TO REGULARIZE
ITS BUSINESS.

THE SURREY CAMPUS COORDINATOR SHALL MAINTAIN THE OFFICIAL
COPY OF THE COMMITTEE’S SPECIAL RULES OF ORDER AND STANDING
RULES. A COPY SHALL BE MADE AVAILABLE ON THE SFSS WEBSITE.

THE SURREY CAMPUS COMMITTEE SPECIAL RULES OF ORDER AND
STANDING RULES, AND ANY CHANGES TO THEM, SHALL BE SENT TO THE
BOARD OF DIRECTORS FOR RATIFICATION.

FUNDING

SUBJECT TO BUDGETARY CONSIDERATIONS, THE COMMITTEE SHALL
RECEIVE, AT MINIMUM, FUNDING IN ACCORDANCE WITH THE RULES
SPECIFIED IN AP-16 (DEPARTMENTAL STUDENT UNIONS) FOR
DEPARTMENTAL STUDENT UNIONS AND MAY HAVE BOTH A CORE ACCOUNT
AND A TRUST ACCOUNT WITH THE SOCIETY.

FOR THE PURPOSE OF THIS SECTION, THE ‘MEMBERSHIP’ OF THE
COMMITTEE SHALL BE DEEMED TO CONSIST OF ALL SFU SURREY
STUDENTS.

Amended: BOD 03-10-06, AGM 10-10-07:006, BOD 02-06-08: 011, BOD 06-02-07, BOD 02-20-08, BOD 04-16-

08, BOD 06-23-08
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$0-15: Student Space Oversight Committee

1. AD-HOC COMMITTEE
THE BOARD OF DIRECTORS SHALL MAINTAIN AS AN AD-HOC COMMITTEE OF THE
SOCIETY A STUDENT SPACE OVERSIGHT COMMITTEE.
2. COMPOSITION
(A) CHAIRPERSON: UNIVERSITY RELATIONS OFFICER
(B) [EX-OFFICIO] PRESIDENT
(c) TREASURER
(D) MEMBER SERVICES OFFICER
(E) Two BOARD OF DIRECTORS MEMBERS
(F) TWO STUDENTS-AT-LARGE
(G) TwWO FORUM MEMBERS
(H) [NON-VOTING] PoOLICY AND UNIVERSITY RELATIONS COORDINATOR
3. TERMS OF REFERENCE
(A) REVIEW PROPOSALS AND MAKE RECOMMENDATIONS TO THE BOARD OF
DIRECTORS FOR CONSULTATION AND DELIBERATION IN A TIMELY MANNER
ON ALL MATTERS PERTAINING TO THE EVALUATION, DESIGN,
DEVELOPMENT, ALTERATION, RENOVATION OR ASSIGNMENT OF SOCIETY
SPACE, INCLUDING:

I. PROJECT CONCEPTS AND INITIAL SCOPE OF WORK PROPOSALS

IT. ENGAGEMENT OF PROFESSIONAL CONSULTANT AND EVALUATION OF
PLANNING PROPOSALS

InI. RESEARCH AND DESIGN STUDIES AND PROPOSALS, INCLUDING
INTERIOR DESIGN

v. FINANCIAL MANAGEMENT AND PLANNING OF THE SPACE EXPANSION
FUND
V. INITIAL SELECTION OF TENANTS OF SOCIETY SPACE

(B) ENSURE TIMELY IMPLEMENTATION OF THE BOARD OF DIRECTORS' SFSS
SPACE DIRECTIVES.

(c) ORGANIZE AND CONDUCT CONSULTATIONS WITH ALL PARTIES AFFECTED
BY SPACE PLANNING, INCLUDING THE GENERAL MEMBERSHIP.
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(D)

(E)

(F)

RECEIVE REGULAR REPORTS FROM SFSS REPRESENTATIVES ON JOINT
COMMITTEES OF THE SFSS AND OTHER EXTERNAL ORGANIZATIONS ON
THE PROGRESS OF WORK.

MAINTAIN OVERSIGHT ON PLANNING AND IMPLEMENTATION OF INTERNAL
RENOVATIONS AND NEW CONSTRUCTION EITHER DIRECTLY OR THROUGH A
SELECTED BOARD MEMBER DEPENDING ON SCOPE OF WORK.

REVIEW PROPOSALS AND MAKE RECOMMENDATIONS TO THE BOARD OF
DIRECTORS ON ALL MATTERS AFFECTING SFSS SPACE NEGOTIATIONS
WITH EXTERNAL PARTIES INCLUDING LEASE AND MAINTENANCE ITEMS.

Adopted: BOD 07-14-08.; Amended BOD 03-31-10
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50-16: Remuneration Advisory Committee
1. STANDING COMMITTEE
THE SOCIETY SHALL MAINTAIN THE REMUNERATION ADVISORY COMMITTEE AS A
STANDING COMMITTEE.

2. COMPOSITION
(A) PRESIDENT (EX-OFFICIO)
(B) ONE MEMBER OF THE BOARD OF DIRECTORS.

(c) TwWO MEMBERS OF FORUM WHO ARE NOT MEMBERS OF THE BOARD OF
DIRECTORS, APPOINTED BY FORUM.

(D) TwWO MEMBERS OF THE SOCIETY WHO ARE NOT MEMBERS OF THE BOARD
OF DIRECTORS OR FORUM, ONE APPOINTED BY THE BOARD OF DIRECTORS
AND ONE APPOINTED BY FORUM.

(E) MEMBERS OF THE SOCIETY WHO ARE ALSO STAFF SHALL NOT SERVE ON
THE COMMITTEE.

3. MEMBERS OF THE COMMITTEE MAY BE IMPEACHED BY A SIMPLE MAJORITY VOTE
OF THE BODY THAT APPOINTED THEM TO THE COMMITTEE.

4. THE COMMITTEE SHALL ELECT A CHAIR FROM AMONG ITS MEMBERS.

5. QUORUM IS FOUR (4) MEMBERS OF THE COMMITTEE, SUCH THAT AT LEAST ONE
MEMBER APPOINTED PURSUANT TO 2(C), AND ONE MEMBER APPOINTED
PURSUANT TO 2(D) ARE PRESENT.

6. TERMS OF REFERENCE:

(A) THE COMMITTEE SHALL CONSIDER BUSINESS REFERRED TO IT BY THE
BOARD OF DIRECTORS OR FORUM.

(B) THE COMMITTEE SHALL CONSIDER ALL MATTERS RELATED TO THE
REMUNERATION PAID TO MEMBERS OF THE BOARD OF DIRECTORS AND
FORUM AND SHALL MAKE ONE OR MORE RECOMMENDATIONS ON EACH
SUCH MATTER TO THE BOARD OF DIRECTORS, OR FORUM, OR BOTH, AS
APPROPRIATE. SUCH A RECOMMENDATION MAY RELATE TO ANY MATTER
RELATED TO THE ISSUE OF REMUNERATION INCLUDING, BUT NOT LIMITED
TO!:

I. THE VALUE OF REMUNERATION PROVIDED
IT. THE FORM OF REMUNERATION PROVIDED
InI. THE SCHEDULE FOR THE PROVISION OF REMUNERATION
7. THE COMMITTEE MAY CONSIDER ANY INFORMATION IT CONSIDERS PERTINENT

WHEN DEVELOPING A RECOMMENDATION TO THE BOARD OF DIRECTORS OR
FORUM.
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Adopted: BOD 04-30-08
Amended: BOD 03-25-09
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$0-17: Faculty and At-Large Committee

1.

STANDING COMMITTEE

THE BOARD OF DIRECTORS SHALL MAINTAIN AS A STANDING COMMITTEE OF THE

SOCIETY A FACULTY AND AT LARGE COMMITTEE.

COMPOSITION

(A) ALL FACULTY REPRESENTATIVES AND AT-LARGE DIRECTORS

(B) [EX-OFFICIO] PRESIDENT

(c) [NON-VOTING] ONE EXECUTIVE OFFICER

(D) [NON-VOTING] COMMUNICATIONS COORDINATOR

TERMS OF REFERENCE

(A) COORDINATE THE ACTIVITIES OF THE FACULTY REPRESENTATIVE AND AT-
LARGE DIRECTORS WITHIN THEIR PORTFOLIOS AND DELEGATED DUTIES AS

DESCRIBED IN POLICY.

(B) REPORT TO BOARD OF DIRECTORS AS REQUIRED ON THE ACTIVITIES OF
THE FACULTY AND AT-LARGE DIRECTORS.

CHAIRPERSON
THERE SHALL BE A ROTATING CHAIR, THE FIRST OF WHICH WILL BE THE
EXECUTIVE OFFICER ON THE COMMITTEE.

Adopted: BOD 03-03-10
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AP-1: Absence, Leave and Resignation

1. RESIGNATION OF DIRECTORS ACCORDING TO SECTION 1 OF BY-LAW 5:

(A)

(B)

(c)

(D)

(E)

(F)

IN ORDER TO COMPLY WITH THE PROVISIONS OF SECTION 1 OF BY-LAW 5,
WHICH REQUIRES EACH DIRECTOR OF THE SOCIETY TO BE REGISTERED AS
A STUDENT IN AT LEAST TWO (2) OF THE THREE (3) SEMESTERS
COMPRISING THEIR TENURE OF OFFICE, EACH PERSON WHO IS ELECTED
OR APPOINTED TO BE A DIRECTOR OF THE SOCIETY SHALL SUBMIT TO THE
SOCIETY AND TO THE UNIVERSITY REGISTRAR THEIR WRITTEN CONSENT
FOR THE UNIVERSITY REGISTRAR TO, AT ANY TIME DURING THEIR TENURE
OF OFFICE, PRODUCE A REPORT ON THEIR REGISTRATION STATUS IN EACH
OF THE (3) THREE SEMESTERS COMPRISING THEIR TENURE OF OFFICE
AND TO MAKE THIS INFORMATION AVAILABLE TO THE SOCIETY’S
FINANCIAL COORDINATORS AND TO ANY MEMBER OF THE SOCIETY UPON
REQUEST. THEY SHALL GIVE THIS CONSENT NO LATER THAN THE FIRST
DAY OF THEIR TENURE OF OFFICE AS A DIRECTOR AND THEY SHALL NOT
WITHDRAW THIS CONSENT UNTIL THE LAST DAY OF THEIR TENURE OF
OFFICE.

ANY PERSON NOT GIVING CONSENT AS REQUIRED IN SUBSECTION A.
SHALL BE DEEMED NOT TO BE REGISTERED FOR CLASSES FOR THE
PURPOSES OF SECTION 1 OF By-LAw 5.

FOR THE PURPOSES OF THIS POLICY, A REPORT UNDER SUBSECTION (A.)
SHALL LIST WHETHER THE SUBJECT OF THE REPORT IS CURRENTLY
REGISTERED IN A COURSE OR PROGRAM AT THE UNIVERSITY, AND FOR
EACH OF THE PREVIOUS SEMESTERS IN THEIR TERM OF OFFICE, IF THE
SUBJECT WAS SO REGISTERED IN THAT SEMESTER.

THE SOCIETY’S FINANCIAL COORDINATORS WILL, NO LATER THAN ONE
WEEK BEFORE THE FIRST SCHEDULED MEETING OF FORUM IN EACH
SEMESTER, AND AS SOON AS POSSIBLE AFTER THE UNIVERSITY’S LAST
CLASS WITHDRAWAL DATE IN EACH SEMESTER, OBTAIN FROM THE
UNIVERSITY REGISTRAR REPORTS PURSUANT TO SUBSECTION (A.) ON THE
REGISTRATION STATUS OF EACH DIRECTOR OF THE SOCIETY.

THE SOCIETY’S FINANCIAL COORDINATORS WILL, IN THE CASE OF A
DIRECTOR ELECTED IN A BY-ELECTION OR APPOINTED BY FORUM OR BY
ORDINARY RESOLUTION TO BE A DIRECTOR, OBTAIN FROM THE
UNIVERSITY REGISTRAR A REPORT ON THE REGISTRATION STATUS OF
THAT PERSON ON, OR AS SOON AS POSSIBLE AFTER, THE FIRST DAY OF
THAT DIRECTOR’S TENURE OF OFFICE.

AS SOON AS POSSIBLE AFTER OBTAINING THE REPORTS GIVEN IN
SUBSECTION (A.) THE SOCIETY’S FINANCIAL COORDINATORS SHALL
DISTRIBUTE TO THE MEMBERS OF THE STUDENT FORUM THOSE REPORTS
ALONG WITH A LIST OF ANY DIRECTORS WHO HAVE PAID THEIR SOCIETY
FEE FOR THAT SEMESTER DIRECTLY TO THE SOCIETY AND A LIST OF ANY
DIRECTORS WHO OWE TO THE SOCIETY ANY FEE, FINE, OR PENALTY
LEVIED BY THE SOCIETY IN ACCORDANCE WITH THE SOCIETY’S BY-LAWS
OR REGULATIONS.
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()

(H)

(1)

UPON RECEIPT OF REGISTRATION AND FEE-PAYMENT REPORTS PRODUCED
UNDER THIS SECTION, FORUM SHALL REVIEW THE REPORT AND SHALL
ADVISE THE BOARD IF THEY AGREE WITH THE FINDINGS IN THOSE
REPORTS AS THEY RELATE TO THE APPLICATION OF SECTION 1 OF BY-LAW
S.

IF FORUM SHALL DISAGREE WITH ANY INFORMATION PROVIDED TO IT
UNDER THIS SECTION, IT SHALL PROVIDE CLEAR AND CONCISE REASONS
TO THE SOCIETY OF THE NATURE OF ITS DISAGREEMENT WITH THE REPORT
AND THE SOCIETY SHALL PURSUE THOSE ISSUES AND A REPORT ON THE
ISSUE WILL BE PROVIDED TO FORUM AS SOON AS POSSIBLE.

FOR THE PURPOSES OF ADMINISTERING SECTION 1 OF BY-LAW 5, EXCEPT
AS GIVEN OTHERWISE IN THIS POLICY, THE SOCIETY SHALL CONSIDER
EACH DIRECTOR TO BE A MEMBER IN GOOD STANDING UNTIL SUCH TIME
AS FORUM HAS AGREED WITH THE CONTENT OF THE REPORT INDICATING
THAT THE DIRECTOR IS NOT A

MEMBER IN GOOD STANDING. FURTHER, ONCE FORUM HAS AGREED WITH
THE CONTENT OF A REPORT INDICATING THAT A DIRECTOR IS NOT A
MEMBER IN GOOD STANDING, THE SOCIETY SHALL DEEM THAT PERSON TO
NOT TO BE A MEMBER IN GOOD STANDING, AND THEY SHALL CEASE TO BE
A DIRECTOR OF THE SOCIETY ACCORDING TO SECTION 1 OF BY-LAW 5.

2. LEAVES OF ABSENCE

(A)

(B)

(c)

(D)

(E)

REQUESTS BY BOARD OF DIRECTORS MEMBERS FOR LEAVES OF ABSENCE
SHALL BE DIRECTED TO THE INTERNAL RELATIONS OFFICER FOR
APPROVAL. IN THE EVENT THAT THE INTERNAL RELATIONS OFFICER
REQUESTS A LEAVE OF ABSENCE, IT SHALL BE DIRECTED TO THE
TREASURER FOR APPROVAL.

ALL REQUESTS FOR LEAVES OF ABSENCE SHALL BE ACCOMPANIED BY A
WRITTEN EXPLANATION OF THE REASONS FOR SEEKING IT.

IN THE EVENT THAT A REQUEST FOR A LEAVE OF ABSENCE IS DENIED, THE
INTERNAL RELATIONS OFFICER OR TREASURER SHALL PROVIDE WRITTEN
REASONS FOR THEIR DECISION.

NO MORE THAN TWO (2) MONTHS LEAVE OF ABSENCE SHALL BE GRANTED
WITHIN A ONE-YEAR TERM OF OFFICE.

MEMBERS OF BOARD OF DIRECTORS WHO HAVE NOT PAID SOCIETY FEES
FOR THE SEMESTER FOR WHICH THEY ARE REQUESTING A LEAVE OF
ABSENCE SHALL HAVE THESE FEES DEDUCTED FROM THEIR FIRST
MONTH’S STIPEND IN THE SEMESTER THEY RETURN.

3. EXCUSES
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(A)

(B)

(c)

(D)

IT.

AN “EXCUSE” SHALL BE DEFINED AS FOLLOWS: AN EXCUSE IS A
PROTECTIVE MECHANISM THAT OUGHT TO BE EMPLOYED ONLY IN THE
EVENT THAT UNFORESEEN CIRCUMSTANCES PREVENT A MEMBER OF THE
BOARD OF DIRECTORS FROM ATTENDING A MEETING AT WHICH THEY
OTHERWISE WOULD HAVE BEEN PRESENT. EXAMPLES OF SUCH
CIRCUMSTANCES WOULD INCLUDE, BUT NOT BE LIMITED TO THE
FOLLOWING:

BEREAVEMENT

ILLNESS

InI. AN ACADEMIC OR EMPLOYMENT SPECIFIC CONFLICT

1v.

A PERSONAL / FAMILY EMERGENCY

REQUESTS BY BOARD OF DIRECTORS MEMBERS FOR EXCUSES FROM
MEETINGS OF BOARD OF DIRECTORS SHALL BE DIRECTED TO THE
INTERNAL RELATIONS OFFICER FOR APPROVAL. SUCH REQUESTS MUST
BE RECEIVED NO LATER THAN ONE HOUR PRIOR TO THE MEETING. IN THE
EVENT THAT THE INTERNAL RELATIONS OFFICER REQUESTS AN EXCUSE IT
SHALL BE DIRECTED TO THE TREASURER FOR APPROVAL.

ALL REQUESTS FOR EXCUSES SHALL BE ACCOMPANIED BY A WRITTEN
EXPLANATION OF THE REASONS FOR SEEKING IT.

IN THE EVENT THAT A REQUEST FOR AN EXCUSE IS DENIED, THE INTERNAL
RELATIONS OFFICER OR TREASURER SHALL PROVIDE WRITTEN REASONS
FOR THEIR DECISION.

LEAVES OF ABSENCE AND EXCUSES APPROVED BY THE INTERNAL RELATIONS
OFFICER OR TREASURER SHALL BE REPORTED TO BOARD OF DIRECTORS.

NOTICES OF RESIGNATION FROM BOARD OF DIRECTORS SHALL BE DIRECTED TO
THE INTERNAL RELATIONS OFFICER AND ACCEPTED AT THE SUBSEQUENT
MEETING OF BOARD OF DIRECTORS.

Amended: BOD: 01-08-03, BOD: 04-25-07, BOD: 02-25-08, BOD: 04-16-08
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AP-2: Access, Society Space

THIS POLICY DETERMINES AND RESTRICTS ACCESS TO ALL SPACE CONTROLLED BY
THE SOCIETY.

1.

KEY CONTROL

(A)

(B)

(c)

(D)

(E)

(F)

()

(H)

APART FROM THIS POLICY, ACCESS DESIGNATIONS MAY BE GRANTED BY
MOTION OF THE EXECUTIVE COMMITTEE OR THE BOARD OF DIRECTORS,
AND BY THE PRESIDENT OR THE INTERNAL RELATIONS OFFICER WHEN
MEETINGS OF EITHER OF THESE BODIES ARE NOT IN PROGRESS.

ONLY THE PRESIDENT, THE INTERNAL RELATIONS OFFICER AND THE
GENERAL OFFICE COORDINATING STAFF ARE AUTHORIZED TO ORDER
UNIVERSITY KEYS FOR ALL SOCIETY SPACE.

THE FOOD AND BEVERAGE SERVICES GENERAL MANAGER AND THE
SENIOR ORGANIZATIONAL ADVISOR ARE AUTHORIZED TO PROVIDE ACCESS
FOR FOOD AND BEVERAGE SERVICES EMPLOYEES TO FOOD AND
BEVERAGE SERVICE AREAS.

SUPERVISORY STAFF MAY REQUEST KEYS FOR THOSE EMPLOYEES UNDER
THEIR SUPERVISION IN THE SPACES IN WHICH THEY WORK.

DIRECTORS AND EMPLOYEES OF THE SOCIETY MAY SIGN KEYS OUT FOR
SHORT-TERM USE FOR UP TO 4 HOURS WITHOUT DEPOSIT. A DEPOSIT OF
$25 DOLLARS WILL BE REQUIRED FOR PERIODS OF LONGER THAN 4
HOURS.

MEMBERS OR GUESTS AUTHORIZED BY AN EXECUTIVE OFFICER OR A
GENERAL OFFICE COORDINATING STAFF MEMBER MAY SIGN KEYS OUT FOR
SHORT-TERM USE PROVIDED THAT PERSONAL IDENTIFICATION IS
PROVIDED AND A DEPOSIT OF $25 DOLLARS IS PAID PRIOR TO THE
RELEASE OF THE KEY.

ALL KEYS MUST BE RETURNED IMMEDIATELY UPON REQUEST.

FINAL STIPEND PAYMENTS TO DIRECTORS WILL BE WITHHELD UNTIL ALL
KEYS ARE RETURNED TO THE SOCIETY.

ENTITLEMENT TO KEY ACCESS

(A)

(B)

ONLY AUTHORIZED PERSONS MAY ENTER SOCIETY SPACES AS INDICATED
IN THIS POLICY. OTHER PERSONS MAY ONLY ENTER IF A PERSON SO
ENTITLED IS IN ATTENDANCE OR HAS GIVEN SPECIFIC PERMISSION FOR
THE SPACE TO BE ACCESSED IN THEIR ABSENCE.

ALL DIRECTORS, PERMANENT EMPLOYEES, REPLACEMENT EMPLOYEES
AND TERM EMPLOYEES SHALL HAVE ACCESS TO THEIR RESPECTIVE AREAS
OF WORK.
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(c)

(D)

(E)

(F)

()

(H)

(1)

9)

(K)

(L)

(M)

(N)

(0)

(P)

(@)

(R)

THE SENIOR ORGANIZATIONAL ADVISOR SHALL HAVE ACCESS TO ALL
FooD AND BEVERAGE SPACE, THE GENERAL OFFICE, AND THE FINANCE
OFFICE.

THE FOOD AND BEVERAGE GENERAL MANAGER SHALL HAVE ACCESS TO
ALL FOOD AND BEVERAGE SPACE, THE GENERAL OFFICE, AND THE
FINANCE OFFICE.

THE RETAIL SERVICE COORDINATOR SHALL HAVE ACCESS TO THE COPY
CENTRE, AND THE COPY CENTRE STORAGE AREAS.

THE GENERAL OFFICE COORDINATING STAFF SHALL HAVE ACCESS TO THE
GENERAL OFFICE AND TO THE NORTH STORAGE FACILITY.

THE FINANCIAL COORDINATORS SHALL HAVE ACCESS TO THE FINANCIAL
STORAGE FACILITY.

THE SURREY CAMPUS COORDINATOR SHALL HAVE ACCESS TO THE
SURREY COMMON ROOM.

ONLY THOSE AUTHORIZED BY THE WOMEN'S CENTRE COLLECTIVE SHALL
HAVE ACCESS TO THE WOMEN'S CENTRE OFFICE AND SHALL REQUIRE
SFU SECURITY TO PROVIDE ACCESS.

ALL DIRECTORS SHALL HAVE ACCESS TO THE BOARD OF DIRECTORS
OFFICE.

EXECUTIVE COMMITTEE MEMBERS SHALL HAVE ACCESS TO THE
EXECUTIVE CONFERENCE ROOM, AND THE GENERAL OFFICE.

THE INTERNAL RELATIONS OFFICER SHALL HAVE ACCESS TO ALL SOCIETY
SPACE.

THE TREASURER SHALL HAVE ACCESS TO THE FINANCIAL OFFICE.

THE SURREY CAMPUS LIAISON SHALL HAVE ACCESS TO THE SURREY
BOARD OF DIRECTORS OFFICE, AND THE SURREY COMMON ROOM.

ALL OFFICERS OF THE SURREY CAMPUS COMMITTEE AS DEFINED IN SO-
14 SHALL HAVE ACCESS TO THE SURREY COMMON ROOM.

IN ADDITION TO 2.2.0, THE CHIEF, CAMPUS LIFE, SURREY AFFAIRS, AND
PROMOTIONS AND OUTREACH OFFICERS SHALL HAVE ACCESS TO THE
SURREY BOARD OF DIRECTORS OFFICE.

FooD AND BEVERAGE SERVICE SHALL HAVE ACCESS TO AREAS
AUTHORIZED BY THE FOOD AND BEVERAGE MANAGER OR THE SENIOR
ORGANIZATIONAL ADVISOR.

THE WOMEN’S CENTRE STAFF SHALL HAVE ACCESS TO THE WOMEN’S
CENTRE LOUNGE.
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(s)

(T)

THE OUT ON CAMPUS COORDINATOR SHALL HAVE ACCESS TO THE OUT ON
CAMPUS LOUNGE. ONLY OUT ON CAMPUS STAFF MEMBERS SHALL HAVE
ACCESS TO THE OUT ON CAMPUS OFFICE.

ONLY TRAINED VOLUNTEERS AND CENTRE STAFF WILL BE GIVEN THE
PUNCH CODE LOCK COMBINATION FOR THE OUT ON CAMPUS LOUNGE
DOOR. THE OUT ON CAMPUS COLLECTIVE SHALL AUTHORIZE SEMESTER
ACCESS TO THE LOUNGE DOOR LOCK COMBINATION FOR VOLUNTEERS, AND
FOR OTHERS ON AN AS-NEEDED BASIS.

3. OPEN ACCESS

(A)

(B)

(c)

(D)

(E)

(F)

ALL MEMBERS SHALL HAVE ACCESS TO THE GENERAL OFFICE DURING
HOURS OF OPERATION.

ALL MEMBERS SHALL HAVE ACCESS TO THE COPY CENTRE DURING HOURS
OF OPERATION.

ALL MEMBERS SHALL HAVE ACCESS TO THE SURREY CAMPUS LOUNGE
DURING HOURS OF OPERATION.

ALL MEMBERS SHALL HAVE ACCESS TO THE ROTUNDA LOUNGE.

ALL SELF-IDENTIFIED FEMALE SFU COMMUNITY MEMBERS SHALL HAVE
ACCESS TO THE WOMEN'S CENTRE LOUNGE.

ALL LESBIAN, GAY, BISEXUAL, TRANSGENDER, QUEER/QUESTIONING-
(LGBTQ-) FRIENDLY MEMBERS SHALL HAVE ACCESS TO OUT ON CAMPUS
LOUNGE WHEN A TRAINED OFFICE VOLUNTEER OR OUT ON CAMPUS STAFF
PERSON PRESENT TO MAINTAIN A SAFE SPACE.

4. RESTRICTED ACCESS

(A)

(B)

(c)

ONLY COMMISSIONERS OF THE INDEPENDENT ELECTOR COMMISSION
(IEC) MAY HAVE ACCESS TO THE IEC OFFICE DURING THE SOCIETY’S
NOMINATION, CAMPAIGNING, AND VOTING PERIODS AND FOR A PERIOD OF
3 (THREE) WEEKS FOLLOWING THE FINAL DAY OF VOTING. DURING THIS
PERIOD, NO ONE SHALL HAVE ACCESS TO THE IEC OFFICE UNLESS A
MEMBER OF THE IEC IS PRESENT.

SOCIETY DIRECTORS OR THEIR AGENTS MAY HAVE ACCESS TO LEASED
SPACE ACCORDING TO THE TERMS OF SIGNED LEASE AGREEMENTS.
LEASEHOLDERS ARE RESPONSIBLE FOR ESTABLISHING ACCESS TO SPACES
UNDER THEIR CONTROL.

THE PRESIDENT OR INTERNAL RELATIONS OFFICER SHALL HAVE ACCESS
TO ALL SOCIETY SPACES IN EMERGENCY SITUATIONS AND AS NECESSARY
WHEN SCHEDULED MAINTENANCE IS TO BE PERFORMED.

5. SCHEDULED ACCESS
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A.

THE SOCIETY GENERAL OFFICE SHALL SCHEDULE SOCIETY EVENTS ON
REQUEST FROM SOCIETY CLUB AND DEPARTMENT STUDENT UNION (DSU)
SIGNING OFFICERS IN THE FORUM CHAMBERS, THE ARCADE, SOCIETY
CONFERENCE ROOMS, AND THE ATRIUM CAFETERIA ON A FIRST-COME,
FIRST-SERVED BASIS. CLUBS OR DSUS WILL BE HELD RESPONSIBLE FOR
DAMAGE OR LOSS OF PROPERTY IN THE SOCIETY SPACES BOOKED FOR THEIR
EVENTS.

THE SOCIETY GENERAL OFFICE SHALL SCHEDULE EVENTS ON REQUEST
FROM OTHER THIRD PARTIES IN THE FORUM CHAMBERS, THE ARCADE,
SOCIETY CONFERENCE ROOMS, AND THE ATRIUM CAFETERIA ON A FIRST-
COME, FIRST-SERVED BASIS. THOSE BOOKING SPACE WILL BE HELD
PERSONALLY RESPONSIBLE FOR DAMAGE OR LOSS OF PROPERTY IN THE
SOCIETY SPACES BOOKED.

GENERAL OFFICE COORDINATING STAFF MAY AUTHORIZE ACCESS TO
SOCIETY THESE SPACES FOR USE OUTSIDE OF REGULAR OFFICE HOURS OF
OPERATION.

Amended: BOD 12-03-03, BOD 02-28-07, BOD 07-08-09, BOD 04-28-10)
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AP-3: Activity Fee

1. THE STUDENT ACTIVITY FEE SHALL BE NON-REFUNDABLE.

2. SIMON FRASER UNIVERSITY STUDENTS AGED SIXTY YEARS OR MORE AT THE
COMMENCEMENT OF THE SUMMER SEMESTER, AND WHO ARE CANADIAN
CITIZENS OR WHO HOLD PERMANENT RESIDENT STATUS IN CANADA, ARE
HONORARY MEMBERS IN GOOD STANDING OF THE SOCIETY AND ARE EXEMPT
FROM THE STUDENT ACTIVITY FEE.

3. STUDENTS ONLY TAKING AUDIT COURSES SHALL BE EXEMPT FROM THE
STUDENT ACTIVITY FEE.

4. THE FOLLOWING GROUPS OF STUDENTS SHALL ONLY BE CHARGED HALF THE
REGULAR STUDENT ACTIVITY FEE:

(A) STUDENTS IN "OFF-CAMPUS" PROGRAMS, DEFINED AS PROGRAMS HOUSED
OUTSIDE THE SFU BURNABY, SFU VANCOUVER, SFU SURREY AND GREAT
NORTHERN WAY CAMPUSES.

(B) STUDENTS TAKING THREE OR FEWER COURSE HOURS FOR CREDIT
(c) STUDENTS TAKING SUMMER SESSION COURSES ONLY
(D) STUDENTS TAKING INTERSESSION COURSES ONLY

5. THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE SHALL REQUEST AND
REVIEW A REPORT FROM THE UNIVERSITY ONCE A SEMESTER THAT INDICATES:

(A) THE TOTAL VALUE OF THE STUDENT ACTIVITY FEE THAT WAS COLLECTED.

(B) THE NUMBERS OF STUDENTS, BROKEN DOWN BY CATEGORY AND BY PART-
AND FULL-TIME STATUS, WHO ARE EXEMPT FROM PAYING THE STUDENT
ACTIVITY FEE OR WHO ARE ONLY CHARGED HALF THE FEE.

(c) THE NUMBERS OF STUDENTS, BROKEN DOWN BY PART TIME AND FULL-
TIME STATUS, ENROLLED IN COURSES AT THE SFU PROGRAM IN
KAMLOOPS, AND THE TOTAL VALUE OF THE FEES COLLECTED FROM THEM.

6. AsS THE SOCIETY RECEIVES FEES FROM THE UNIVERSITY THEY SHALL BE
APPORTIONED AMONG THE SOCIETY AND AFFILIATE ORGANIZATIONS FOR WHICH
FEES ARE COLLECTED.

7. SOCIETY MEMBERS WHO ARE STUDYING AT ANOTHER INSTITUTION AS PART OF A
FORMAL EXCHANGE PROGRAM CONTINUE TO BE ASSESSED AND PAY SOCIETY
FEES AT SIMON FRASER UNIVERSITY. STUDENTS FROM ANOTHER INSTITUTION
WHO ARE TAKING COURSE WORK OR CONDUCTING RESEARCH UNDER A FORMAL
EXCHANGE PROGRAM SHALL NOT BE ASSESSED SOCIETY FEES.

8. EXCEPT FOR THOSE MEMBERS WHOSE FEE STATUS IS STATED OTHERWISE IN
THIS POLICY, ALL MEMBERS OF THE SOCIETY SHALL BE ASSESSED THE FULL
SOCIETY FEE IN ANY SEMESTER THEY ARE REGISTERED ACCORDING TO SECTION
1 OF BY-LAW 2.
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Amended: BOD 02-28-01, BOD 05-15-05, AGM 10-10-07:006,
BOD 02-06-08: 011, BOD 02-25-08, BOD 04-16-08
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AP-4:

1.

Advertising on Campus

IF EXCESSIVE OR INAPPROPRIATE ADVERTISING OCCURS, THOSE RESPONSIBLE
WILL BE SUBJECT TO ANY OR ALL OF THE FOLLOWING:

(A) A WRITTEN REPRIMAND
(B) THE REMOVAL OF POSTERS
(c) THE SUSPENSION OF THEIR PRIVILEGES TO USE SPACE

GENERAL OFFICE STAFF SHALL MAKE THE DETERMINATION OF WHAT
CONSTITUTES EXCESSIVE OR INAPPROPRIATE ADVERTISING.

ALL APPEALS TO THE GENERAL OFFICE STAFF’S DETERMINATION SHALL BE
DIRECTED TO THE BOARD OF DIRECTORS.

THIS POLICY SHALL NOT APPLY TO CAMPAIGN MATERIALS FOR UNIVERSITY OR
STUDENT SOCIETY ELECTIONS OR REFERENDA.

Amended: BOD 08-27-03
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AP-5: Anti-Racism

1.

THE SOCIETY RECOGNIZES RACISM AS A FORM OF DISCRIMINATION THAT
DEPRIVES THE COMMUNITY OF FULL PARTICIPATION BY ITS MEMBERS. THE
SOCIETY SUPPORTS AN ENVIRONMENT THAT PROTECTS AND PROMOTES THE
DIGNITY, WORTH, AND HUMAN RIGHTS OF EVERY PERSON AND ENCOURAGES
MUTUAL RESPECT AND COOPERATION AMONG INDIVIDUALS. FURTHERMORE,
THE SOCIETY:

(A) ACKNOWLEDGES THE CHALLENGE OF BECOMING RESPONSIVE TO THE
NEEDS OF A PLURALISTIC COMMUNITY

(B) AFFIRMS THAT THE RACIAL, ETHNO-CULTURAL, LINGUISTIC AND
RELIGIOUS DIVERSITY OF ITS MEMBERS AND EMPLOYEES IS A SOURCE OF
ENRICHMENT AND STRENGTH FOR THE ORGANIZATION AND THE
UNIVERSITY; AND

(c) COMMITS TO ELIMINATING BARRIERS THAT RACIAL, ETHNO-CULTURAL,
LINGUISTIC AND RELIGIOUS GROUPS ENCOUNTER IN THE COURSE OF
THEIR EFFORTS TO PARTICIPATE IN EDUCATION AND EMPLOYMENT
OPPORTUNITIES

THE SOCIETY IS COMMITTED TO:

(A) PROMOTING AN INCLUSIVE ENVIRONMENT WHERE RACIAL EQUALITY IS
FUNDAMENTAL TO ITS GOALS AND PHILOSOPHY

(B) CREATING AN UNDERSTANDING THAT RACE RELATIONS ISSUES MUST NOT
BE TRIVIALIZED OR MARGINALIZED

(c) CULTIVATING A MUTUAL ACCEPTANCE OF CULTURAL DIVERSITY AMONG ITS
MEMBERS AND EMPLOYEES

(D) TAKING INTO ACCOUNT THE ANTICIPATED IMPACT ON THE DIVERSE
MEMBERSHIP WHEN CREATING NEW PROGRAMS, POLICIES, AND SERVICES

(E) WORKING WITH ITS EMPLOYEES TO ENSURE THAT COLLECTIVE
AGREEMENTS AND EMPLOYMENT PRACTICES REFLECT THE ORGANIZATIONS
COMMITMENT TO EFFECTIVELY DEALING WITH ISSUES OF RACISM

(F) ORGANIZING CAMPAIGNS FOR THE PURPOSE OF INCREASING AWARENESS
ABOUT RACISM WITH THE GOAL OF CREATING A LEARNING ENVIRONMENT
IN WHICH ALL MEMBERS OF THE COMMUNITY CAN FULLY PARTICIPATE;
AND

(G) LOBBYING THE UNIVERSITY TO DEVELOP POLICIES AND PROCEDURES TO
EFFECTIVELY DEAL WITH ISSUES OF RACISM, INCLUDING:

I. AN ON-GOING REVIEW AND EVALUATION OF UNIVERSITY CURRICULA,
PROGRAMS, POLICIES, HIRING PRACTICES, SERVICES, AND METHODS
OF SERVICE DELIVERY WITH THE GOAL OF REMOVING INEQUITIES AND
BIASES
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InI.

VI.

A RECOGNITION THAT CURRICULA MUST PRESENT A GLOBAL VIEW OF
THE COMMUNITY, WHICH INCLUDES THE EXPERIENCES, AND
ACHIEVEMENTS OF DIVERSE CULTURAL GROUPS

RECOGNITION OF THE VALUE AND IMPORTANCE OF FIRST
LANGUAGE(S) AND EDUCATIONAL EXPERIENCES OF FIRST NATIONS
STUDENTS

CONTINUED SUPPORT OF ENGLISH AS A SECOND LANGUAGE
PROGRAMS

TRAINING, GUIDANCE AND SUPPORT FOR MEMBERS, FACULTY,
ADMINISTRATION AND STAFF, TO ENHANCE CROSS-CULTURAL
UNDERSTANDING, MUTUAL RESPECT, UNLEARNING RACISM, AND
ACCEPTANCE OF CULTURAL DIVERSITY; AND

SUPPORT FOR AN ETHNIC RELATIONS OFFICER AND APPROPRIATE
COUNSELING SERVICES FOR PEOPLE OF COLOUR AND FIRST NATIONS
PEOPLE

Adopted: BOD 02-28-01
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AP-6:

1.

Conference Room, Forum Chambers and Atrium Bookings

AUDIO-VISUAL EQUIPMENT

(A) STUDENT GROUPS MAY BORROW AUDIO-VISUAL EQUIPMENT FOR STUDENT
ACTIVITIES, EXCEPT THAT STUDENTS WHO REQUIRE EQUIPMENT FOR
CLASS PROJECTS SHALL ARRANGE TO BORROW IT THROUGH THEIR
DEPARTMENTS.

(B) FOR AUDIO-VISUAL EQUIPMENT SET-UP INVOLVING AN AUDIO-VISUAL
TECHNICIAN, OR FOR EQUIPMENT THAT IS TO BE USED OFF-CAMPUS,
BORROWERS SHALL COMPLETE AN INSTRUCTIONAL MEDIA CENTRE WORK
ORDER TO BE SIGNED BY A GENERAL OFFICE COORDINATOR.

(c) WHERE THERE WILL BE A CHARGE FOR A STUDENT GROUP WITH NO
SOCIETY BUDGET OR TRUST ACCOUNT, A DEPOSIT OR PRE-PAYMENT
SHALL BE REQUIRED.

ROOMS MAY BE BOOKED BY COMPLETING AN APPROPRIATE FORM AND
ATTACHING THE NAME AND CONTACT INFORMATION OF TWO PEOPLE.

THE WALLS WHICH SEPARATE THE SOCIETY’S CONFERENCE ROOMS MAY ONLY
BE OPENED OR CLOSED BY A TRAINED EMPLOYEE OR TRAINED DIRECTORS OF
THE SOCIETY. BETWEEN FRIDAY, 4:00 PM AND MONDAY 10:00 AM, ALL THE
WALLS BE OPENED. BETWEEN MONDAY AND THURSDAY AFTER 4:00 PM THE
WALL CONFIGURATIONS WILL BE SET AND MAY NOT BE MOVED.

GROUPS BOOKING THE SOCIETY’S CONFERENCE ROOMS, THE ATRIUM AND THE
FORUM CHAMBERS MUST RETURN THE ROOM TO THE ORIGINAL SET-UP AS LAID
OUT BY POSTED DIAGRAMS. GROUPS WHO DO NOT COMPLETE THIS
REQUIREMENT MAY HAVE THEIR BOOKING PRIVILEGES REVOKED AND/OR
RESTRICTED FOR UP TO ONE SEMESTER. ANY COST INCURRED ON BEHALF OF AN
EVENT WILL BE FORWARDED TO THE GROUP.

NON-PAYING GROUPS MAY MAKE UP TO 2 CONFERENCE ROOM BOOKINGS. ANY
SUBSEQUENT BOOKING MAY ONLY BE MADE AT THE END OF THE CURRENT
BOOKINGS. GROUPS MAY BOOK THE FORUM CHAMBERS ON A SEMESTER BASIS.

FURNITURE MAY NOT BE REMOVED FROM ANY CONFERENCE ROOM, THE ATRIUM
OR THE FORUM CHAMBERS OF THE SOCIETY, UNLESS GIVEN PRIOR PERMISSION
BY A GENERAL OFFICE EMPLOYEE. ALL APPLICABLE WORK ORDERS MUST BE
FORWARDED TO THE GENERAL OFFICE FOR PRIOR APPROVAL.

THE GENERAL OFFICE RESERVES THE RIGHT TO REQUIRE A DEPOSIT FROM
GROUPS WHO ARE HOSTING EVENTS INVOLVING FOOD IN CONFERENCE ROOMS,
THE ATRIUM AND THE FORUM CHAMBERS. THE DEPOSIT TO WILL BE RETURNED
UPON A CLEAN INSPECTION BY A GENERAL OFFICE.

THE CONFERENCE ROOMS, THE ATRIUM AND THE FORUM CHAMBERS ARE NOT
AVAILABLE FOR BOOKING BETWEEN THE LAST WORKING DAY IN DECEMBER AND
THE FIRST SCHOOL DAY OF THE SPRING SEMESTER.
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9. ANY GROUP OR INDIVIDUAL BOOKING CONFERENCE ROOMS, FORUM CHAMBERS
OR THE ATRIUM FOR THE PURPOSE OF REVIEW OR EXAM PREPARATORY
SESSIONS RELATING TO (A) SIMON FRASER UNIVERSITY COURSE(S) MAY
CHARGE:

(A) FOR ADMISSION TO THE SESSION, A MAXIMUM OF $5 PER STUDENT, AND

(B) FOR MATERIALS PROVIDED AT THE SESSION, A MAXIMUM OF THE COST OF
PRODUCING THE MATERIALS.

(c) FOR THE PURPOSES OF 9.(A), MATERIALS SO PRODUCED MAY COST NO
MORE THAN:

I. THE PRICE OF PRINTING AT THE SFSS CoPY CENTRE
II. $1.00 PER DATA OR AUDIO COMPACT DISC
I11. $4.00 PER DATA OR VIDEO DVD

Amended: BOD 11-05-03, BOD 06-15-05
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AP-7:

1.

2.

Budget

THE FISCAL YEAR FOR THE SOCIETY SHALL BE FROM MAY 1ST TO APRIL 30TH.

BOARD OF DIRECTORS SHALL, ON CONSULTATION WITH FORUM AND ON
RECOMMENDATION OF THE TREASURER AND THE FINANCE AND ADMINISTRATIVE
SERVICES COMMITTEE, SET AN ANNUAL BUDGET FOR THE SOCIETY EACH SPRING
SEMESTER PRECEDING THE COMMENCEMENT OF EACH NEW FISCAL YEAR. THE
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE SHALL REVIEW THE
SOCIETY'S ANNUAL BUDGET (6) SIX MONTHS INTO EACH FISCAL YEAR, TAKING
INTO ACCOUNT ACTUAL REVENUES AND EXPENDITURES TO DATE, AND MAKE
RECOMMENDATIONS TO BOARD OF DIRECTORS AS NECESSARY.

BOARD OF DIRECTORS SHALL ENSURE THAT THE ANNUAL BUDGET OF THE
SOCIETY, TO THE BEST OF ITS ABILITY, REASONABLY AND ACCURATELY
REFLECTS THE PROJECTED LEVELS OF REVENUES AND EXPENDITURES IN ALL
AREAS AND DEPARTMENTS (INCLUDING ALL COMMERCIAL SERVICE AREAS) OF
THE SOCIETY FOR THE NEW FISCAL YEAR IN A CONSOLIDATED AND
COMPREHENSIVE MANNER.

INTERNAL BUDGETS FOR ALL DEPARTMENTS AND AREAS OF THE SOCIETY SHALL
BE, AT A MINIMUM BROKEN DOWN BY SEMESTER, EXCEPT THAT INTERNAL
BUDGETS FOR COMMERCIAL SERVICE DEPARTMENTS SHALL BE BROKEN DOWN
BY MONTH.

THE ANNUAL BUDGET OF THE SOCIETY SHALL MAINTAIN, AT A MINIMUM, A NET
SURPLUS OR RETURN TO MEMBERS’ EQUITY IN AN AMOUNT EQUAL TO OR
GREATER THAN 1% OF THE SOCIETY’S NET STUDENT ACTIVITY FEE REVENUE
FOR THAT FISCAL YEAR. THIS REQUIREMENT SHALL REMAIN IN FORCE AND
EFFECT UNTIL SUCH TIME AS THE NET ASSETS OR MEMBERS’ EQUITY OF THE
SOCIETY, AS INDICATED BY THE AUDITED FINANCIAL STATEMENTS OF THE
SOCIETY, IS EQUAL TO OR GREATER THAN THE EQUIVALENT OF 30% OF THE
SOCIETY’S ANNUAL NET STUDENT ACTIVITY FEE REVENUE.

DEPARTMENT AND AREA COORDINATORS AND/OR MANAGERS SHALL BE
RESPONSIBLE FOR MONITORING THEIR DEPARTMENTS’ OR AREAS’ BUDGETS
MONTHLY AND BY SEMESTER. NO EXPENDITURES IN EXCESS OF AMOUNTS
BUDGETED SHALL BE PERMITTED WITHOUT THE SPECIFIC AUTHORIZATION OF
BOARD OF DIRECTORS. PROJECTED EXPENDITURES FOR AN EVENT OR
CAMPAIGN OF THE SOCIETY MUST NOT EXCEED THE AMOUNT REMAINING IN THE
RELEVANT LINE ITEM(S).

THE SOCIETY’S FINANCE OFFICE SHALL MAINTAIN AND PREPARE MONTHLY
STATEMENTS OF REVENUES AND EXPENDITURES FOR EACH INTERNAL
DEPARTMENT AND AREA NO LATER THAN THE 15TH DAY OF THE FOLLOWING
MONTH. DEPARTMENT AND AREA COORDINATORS AND/OR MANAGERS SHALL
REVIEW AND REGULARLY MONITOR SUCH STATEMENTS.

CHANGES TO AMOUNTS ALLOCATED TO LINE ITEMS WITHIN DEPARTMENT
BUDGETS REQUIRE THE APPROVAL OF THE FINANCE AND ADMINISTRATIVE
SERVICES COMMITTEE.
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Amended: BOD 05-15-02, BOD 12-15-04, BOD 04-16-08, BOD 11-17-08
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AP-9: Receipt of Payment by Cheque

1. THE SOCIETY MAY ACCEPT FOR PAYMENT A CHEQUE, PROVIDED THAT IT IS
PERSONALIZED AND SUPPORTED BY AT LEAST TWO ACCEPTABLE PIECES OF
IDENTIFICATION, AT LEAST ONE OF WHICH SHALL BE PHOTO IDENTIFICATION.

2. A TWENTY-FIVE DOLLAR ($25) CHARGE SHALL BE APPLIED TOWARDS ALL NON-
SUFFICIENT FUNDS (NSF) CHEQUES.

Amended: BOD 02-28-01
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L] L] L]
AP-10: Cheque Requisitions
1. THE BOARD OF DIRECTORS, OR AN APPROPRIATE SOCIETY COMMITTEE BY
RESOLUTION, SHALL AUTHORIZE ALL SOCIETY EXPENSES.

A. TWO DIFFERENT INDIVIDUALS MUST ‘REQUEST’ AND ‘APPROVE’
CHEQUE REQUISITIONS.

B. A GENERAL OFFICE COORDINATOR OR THE SURREY CAMPUS
COORDINATOR MUST PRE-APPROVE ALL CLUB CHEQUE
REQUISITIONS.

C. THE STUDENT UNION ORGANISER OR THE SURREY CAMPUS
COORDINATOR MUST PRE-APPROVE ALL DEPARTMENT STUDENT
UNION CHEQUE REQUISITIONS.

D. THE CHAIR OF A STANDING COMMITTEE MUST REQUEST CHEQUE
REQUISITIONS FOR COMMITTEE-APPROVED DONATIONS.

E. THE TREASURER SHALL APPROVE CHEQUE REQUISTIONS FOR
DONATIONS BY THE BOARD OF DIRECTORS OR FORUM.

F. A DULY AUTHORIZED CHEQUE REQUISITION AND DOCUMENTATION
SATISFACTORY TO THE SOCIETY'S AUDITOR MUST BE SUPPLIED TO
THE FINANCE OFFICE BEFORE A CHEQUE IS ISSUED OR PAYMENT
IS MADE WITH THE USE OF THE SOCIETY CREDIT CARD.

G. AN EXECUTIVE OFFICER MUST GIVE FINAL APPROVAL TO
ALL CHEQUE REQUISITIONS.

3. SECTION 2 SHALL NOT APPLY TO THE FOOD AND BEVERAGE SERVICES.

Amended: BOD 04-16-03, BOD 03-02-05, BOD 08-10-05, BOD 04-14-10
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AP-11: Childcare Expenses

1.

MEMBERS OF FORUM, THE BOARD OF DIRECTORS AND ALL MEMBERS OF THE
SOCIETY’S COMMITTEES AND WORKING GROUPS, SHALL BE ENTITLED TO
REIMBURSEMENT OF CHILDCARE EXPENSES THAT RESULT FROM THEIR
INVOLVEMENT IN MEETINGS OF THE SOCIETY.

CHILDCARE EXPENSES SHALL BE REIMBURSED UP TO FIVE DOLLARS ($5) PER
HOUR PER CHILD TO A MAXIMUM OF ONE HUNDRED DOLLARS ($100) PER
SEMESTER FOR FORUM REPRESENTATIVES AND STUDENTS AT-LARGE, TWO-
HUNDRED-FIFTY DOLLARS ($250) PER SEMESTER FOR FACULTY AND AT-LARGE
MEMBERS OF THE BOARD OF DIRECTORS, AND TO A MAXIMUM OF TWO
THOUSAND DOLLARS ($2000) PER SEMESTER FOR EXECUTIVE OFFICERS.

APPLICATIONS FOR REIMBURSEMENT SHALL BE MADE TO THE FINANCE OFFICE
AND SHALL BE ACCOMPANIED BY SUPPORTING DOCUMENTATION SATISFACTORY
TO THE SOCIETY.

Amended: BOD 05-15-02, BOD 09-22-04, AGM 10-10-07:006,
BOD 02-06-08: 011, BOD 04-16-08
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AP-12: Clubs

1. CLUB DEFINITIONS, PURPOSES

A. CLUBS ARE ORGANIZED STUDENT GROUPS THAT HAVE A MANDATE TO
PURSUE INTERDISCIPLINARY, SOCIAL, OR ACTIVIST GOALS.

B. CLUBS SHALL NOT DUPLICATE DEPARTMENTAL STUDENT UNIONS.
2. MEMBERSHIP CRITERIA

A. CLUB MEMBERSHIP SHALL BE OPEN TO ALL MEMBERS OF THE
UNIVERSITY COMMUNITY.

B. EACH CLUB SHALL CONSIST OF A MINIMUM OF TEN MEMBERS IN GOOD
STANDING OF THE SOCIETY OR OF THE GRADUATE STUDENT SOCIETY.

C. A STUDENT MEMBER MUST PROVIDE THEIR NAME, STUDENT NUMBER,
STATUS OF MEMBERSHIP IN-GOOD-STANDING IN THE SOCIETY OR THE
GRADUATE STUDENT SOCIETY, AND SIGNATURE OR APPROPRIATE
ELECTRONIC VERIFICATION TO BECOME VALID MEMBERS OF THE CLUB.

D. EACH CLUB MUST HAVE AT LEAST TWO (2) EXECUTIVE OFFICERS THAT
ARE MEMBERS IN GOOD STANDING OF THE SOCIETY OR OF THE GRADUATE
STUDENT SOCIETY.

3. REGISTRATION CRITERIA

A. TO BE ELIGIBLE TO BE REGISTERED AS A CLUB, GROUPS MUST FOLLOW
THE REQUIREMENTS OF THIS POLICY AND OTHER SFSS POLICIES WHERE
APPLICABLE. THE GENERAL OFFICE COORDINATORS OF THE SFSS MAY
DISALLOW A CLUB’S REGISTRATION, SUBJECT TO AN APPEAL TO THE
FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE (FASC).

B. TO BE ELIGIBLE FOR INITIAL REGISTRATION THE CLUB SHALL SUBMIT TO
THE GENERAL OFFICE USING THE PROVIDED CLUB FORMS:

I. A MEMBERSHIP LIST

II. A MINIMUM OF TWO (2) CLUB MEMBERS SERVING AS EXECUTIVE
OFFICERS AND SIGNING OFFICERS

I1I. A CLUB LIABILITY DISCLAIMER SIGNED BY TWO EXECUTIVE
OFFICERS 19 YEARS OF AGE OR OLDER

C. TO REMAIN ELIGIBLE FOR REGISTRATION THE CLUB SHALL SUBMIT TO
THE GENERAL OFFICE EACH SEMESTER USING THE PROVIDED CLUB
FORMS:

I. AN UPDATED MEMBERSHIP LIST.

II. A LIST OF CURRENT EXECUTIVE COMMITTEE MEMBERS AND
SIGNING OFFICERS.
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D.

I1I. A CLUB LIABILITY DISCLAIMER SIGNED BY TWO CLUB EXECUTIVE
OFFICERS 19 YEARS OF AGE OR OLDER.

IV. A WRITTEN COPY OF ANY CHANGES TO THE CONSTITUTION DULY
MADE IN THE PREVIOUS SEMESTER.

TO BE ELIGIBLE FOR INITIAL OR CONTINUING REGISTRATION OF A CLUB,
CLUBS MUST SEND A REPRESENTATIVE TO ATTEND THE CLUB
ORIENTATION MEETING HELD BY THE GENERAL OFFICE AT THE
BEGINNING OF EACH SEMESTER.

4. CONSTITUTIONS

A.

5. CLUB

CLUBS MUST USE THE DEFAULT CONSTITUTION PROVIDED BY THE
GENERAL OFFICE UNLESS THERE ARE SPECIFIC REQUIREMENTS THAT
MUST BE MET, SUBJECT TO THE APPROVAL OF THE GENERAL OFFICE
COORDINATORS. CONSTITUTIONS SHALL INCLUDE:

—

. A STATEMENT OF AIM(S) AND PURPOSES.
1. PROCEDURES FOR HOLDING MEETINGS OF ITS MEMBERSHIP.

I1I. THE COMPOSITION OF AN ELECTION PROCEDURE FOR AN
EXECUTIVE COMMITTEE (OR EQUIVALENT).

IV. A CLAUSE THAT REQUIRES THE TRANSFER OF ALL ASSETS TO THE
SOCIETY UPON DISSOLUTION OF THE CLUB.

STRUCTURE AND OPERATION

CLUBS SHALL RECEIVE A CORE OPERATING GRANT FROM THE SOCIETY,
AND MAINTAIN A CORE OPERATING FUND ACCOUNT AND MAY MAINTAIN A
SOCIETY TRUST ACCOUNT.

SUBJECT TO BUDGETARY CONSTRAINTS, CLUBS SHALL RECEIVE SAID
OPERATING GRANT BASED ON MEMBERSHIP OF MEMBERS IN GOOD
STANDING OF THE SOCIETY OR THE GRADUATE STUDENT SOCIETY ON A
SLIDING SCALE. ALLOTMENT SHALL BE MADE AT THE DISCRETION OF THE
GENERAL OFFICE COORDINATORS

THE CLUB CORE OPERATING GRANT SHALL BE USED TO COVER COSTS
REASONABLY RELATED TO EACH CLUB’S MANDATE

UNUSED CORE OPERATING GRANTS SHALL REVERT BACK TO THE SOCIETY
AT THE END OF EACH SEMESTER.

UNUSED FUNDS HELD IN TRUST ACCOUNTS OF CLUBS SHALL CARRY
FORWARD SEMESTER TO SEMESTER EXCEPT IF A CLUB BECOMES INACTIVE
IN WHICH CASE ALL FUNDS SHALL REVERT TO THE SOCIETY’S CLUB LINE
ITEM AFTER A MINIMUM OF TWO YEARS OF INACTIVITY BY THE CLUB.
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F.

CLUBS MAY COLLECT MEMBERSHIP FEES. MEMBERSHIP FEES SHALL BE
HELD BY THE SOCIETY IN THE RESPECTIVE TRUST FUND ACCOUNT.

CLUBS MAY SEEK ADDITIONAL FUNDING FOR SPECIAL EVENTS AND
PROJECTS BY REQUESTING FOR A GRANT VIA PROPOSAL.

THE GENERAL OFFICE COORDINATORS WILL GRANT REQUESTS UNDER
$500. THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE MUST
APPROVE ALL REQUESTS OVER $500. THE GRANT WILL BE AWARDED
BASED ON THE MERITS OF THE EVENT OR PROJECT AT THE DISCRETION
THE GO COORDINATORS AND, OR, THE FINANCE AND ADMINISTRATIVE
SERVICES COMMITTEE.

I. CLUBS THAT MET THE REGISTRATION CRITERIA IN THE PREVIOUS
SEMESTER MAY BE ELIGIBLE FOR REIMBURSEMENT OF UP TO $20
IN EXPENSES IN ADVANCE OF THE DISTRIBUTION OF SEMESTER
OPERATING GRANT ALLOCATIONS TO ASSIST IN PREPARATIONS FOR
CLUBS DAYS. SUCH ALLOCATION WILL BE DEBITED AGAINST THE
OPERATING GRANT AND CLUBS MUST REPAY ANY OVER-
EXPENDITURE.

1. CLUBS MAY MAINTAIN AN EXTERNAL BANK ACCOUNT, HOWEVER,
THE SIGNING OFFICERS MUST SIGN A CLUB LIABILITY DISCLAIMER
AND ADVISE ALL CLUB MEMBERS OF THE NATURE OF THE
DISCLAIMER.

6. FINANCIAL ACCOUNTABILITY

A.

ANY REQUEST FOR REIMBURSEMENT SHALL BE MADE BY A CLUB FUND
SIGNING OFFICER AND SHALL BE SUPPORTED BY DOCUMENTATION
SATISFACTORY TO THE SOCIETY.

REIMBURSEMENT OF AMOUNTS OF LESS THAN $50 MAY BE PAID OUT IN
CASH.

REIMBURSEMENT OF AMOUNTS OF MORE THAN $50 SHALL BE BY
CHEQUE.

OPERATING GRANTS AND SPECIAL EVENT FUNDING SHALL NOT BE SPENT
ON ALCOHOL, UNLESS THE EVENT IS OPEN TO ALL MEMBERS OF THE SFU
COMMUNITY WHO ARE OF LEGAL DRINKING AGE; MINUTES OF THE
MEETING PROPOSING THE EVENT ARE SUBMITTED TO THE GENERAL
OFFICE, AND AT LEAST ONE CLUB EXECUTIVE SIGNS THE APPROPRIATE
LIABILITY FORMS.

OPERATING GRANTS AND SPECIAL EVENT FUNDING SHALL NOT BE USED
TO PROVIDE STIPENDS OR DONATED TO OFF-CAMPUS ORGANIZATIONS.

CLUBS WITH A NEGATIVE TRUST OR CORE ACCOUNT BALANCE MAY NOT
REGISTER UNTIL THE DEBT OWING TO THE SOCIETY IS REPAID.

7. RECOGNITION OF SOCIETY SPONSORSHIP
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A. ALL CLUB PUBLICATIONS AND/OR PROMOTIONAL MATERIALS MUST
INCLUDE THE PHRASE ‘“SPONSORED BY THE SIMON FRASER STUDENT
SOCIETY” IN A PROMINENT LOCATION.

8. ADMINISTRATIVE AUTHORITY AND APPEALS PROCESS

A. THE GENERAL OFFICE COORDINATORS SHALL HAVE ADMINISTRATIVE
AUTHORITY OVER CLUB OPERATIONS, AND MAY SUSPEND THE ACTIVITIES
OF, DISALLOW REGISTRATION, OR IMPOSE REQUIREMENTS UPON, ANY
CLUB, PARTICULARLY IF A CLUB IS FOUND TO HAVE VIOLATED ANY
SOCIETY BY-LAW, RULE, STANDING ORDER, OR ADMINISTRATIVE POLICY.

B. DECISIONS OF THE GENERAL OFFICER COORDINATORS MAY BE
APPEALED, IN WRITING, TO THE FINANCE AND ADMINISTRATIVE SERVICES
COMMITTEE.

Amended: BOD 01-10-10, BOD 12-03-03, BOD 11-16-05,
BOD 02-20-08, BOD 04-30-08, BOD-10-27-08
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AP-13: Vending Program in Forum Chambers

1.

(A)

(B)

(c)

(A)

(B)

(A)

(B)

(c)

(D)

(E)

(F)

()

VENDING RATES SHALL BE SET BY THE SOCIETY AND ARE SUBJECT TO
CHANGE WITHOUT NOTICE

FEES SHALL BE PAID IN FULL TWO (2) WEEKS IN ADVANCE.

ONE (1) WEEK NOTICE OF CANCELLATION SHALL BE REQUIRED FOR A
REFUND.

A LIST OF GOODS FOR SALE SHALL BE PROVIDED TO THE SOCIETY AND
THE SALE OF GOODS SHALL BE AT THE DISCRETION OF THE SOCIETY, WITH
A FIXED COST ASSIGNED TO ALL ITEMS.

VENDORS SHALL OBTAIN, AND PROVIDE PROOF TO THE SOCIETY, OF
FRASER HEALTH PERMITS AND OTHER OPERATING LICENSES REQUIRED BY
LAW, IN ADDITION TO COMMERCIAL GENERAL LIABILITY COVERAGE AND
PERSONAL INJURY LIABILITY IN THE AMOUNT OF $2,000,000.

A FEE MAY BE CHARGED BY THE SOCIETY FOR THE PROVISION OF
VENDING TABLES.

NO TABLES SHALL BE PLACED IN FRONT OF ANY DOORWAY, FIRE
EQUIPMENT, ELEVATOR, LOCKER, ALARM OR VENDING MACHINE.

NO PART OF ANY EQUIPMENT OR MATERIALS SHALL BE ATTACHED TO ANY
UNIVERSITY FIXTURE.

ANY EXTENSION CORD SHALL BE TAPED SECURELY TO THE FLOOR.
LIT CANDLES SHALL NOT BE PERMITTED.

EQUIPMENT SHALL NOT BE LEFT IN THE AREA WHEN NOT IN USE OR
OUTSIDE OF THE TIME BOOKED.

IF EQUIPMENT OR OTHER MATERIALS REMAIN IN THE AREA OUTSIDE OF
THE TIME BOOKED, AND NEED TO BE REMOVED OR DISPOSED OF, THE
SOCIETY WILL NOT BE HELD RESPONSIBLE.

THE COST OF REPAIRS FOR ANY DAMAGE TO PROPERTY WILL BE CHARGED TO
THE VENDOR. THE SOCIETY WILL NOT BE HELD RESPONSIBLE FOR ANY
EQUIPMENT OR MATERIALS THAT ARE LEFT IN THE AREA, OUTSIDE OF THE TIME
BOOKED, AND MAY REMOVE ANY SUCH ITEMS AS REQUIRED.

VIOLATION OF THIS POLICY, OR OF ANY OTHER SOCIETY, UNIVERSITY OR
GOVERNMENT RULE, SHALL BE GROUNDS FOR TERMINATION OF ANY VENDING
PERMIT, AND EVICTION OF THE VENDOR WITHOUT REFUND OF THE VENDING FEE.
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6. ANY GROUP OR INDIVIDUAL LOOKING TO ADVERTISE OR SELL COMMERCIAL
SERVICES OR PRODUCTS IN EXCESS OF THE SOCIETY’S ADVERTISING POLICY

MUST NOTIFY THE GENERAL OFFICE FOR PROPER APPLICATION OF THE VENDOR
PROGRAM AND PROCEDURE.

Adopted: BOD 03-17-10
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AP-14: Per Diem Allowance

1. A PER DIEM ALLOWANCE SHALL BE PAID TO DIRECTORS OR OTHER
REPRESENTATIVES WHO ARE APPOINTED OR DELEGATED TO REPRESENT THE
SOCIETY AT MEETINGS OR CONFERENCES, OR TO CONDUCT THE SOCIETY’S
BUSINESS OFF-CAMPUS.

2. A PER DIEM ALLOWANCE WILL BE PAID:

A.

WHEN REPRESENTATIVES MUST ATTEND MEETINGS OR ATTEND TO SFSS
BUSINESS FOR FULL DAY PERIODS, OR A MINIMUM OF 6 HOURS

WHERE THE COMBINED TIME OF TRAVELING TO AND FROM THE MEETING
AND MEETING DURATION AMOUNT TO 6 HOURS OR MORE.

EACH REPRESENTATIVE SHALL BE PAID A PER DIEM ALLOWANCE
ACCORDING TO THE FOLLOWING CRITERIA:

THIRTY-FIVE DOLLARS ($35) FOR EACH DAY ON WHICH TRAVEL TO OR
FROM THE MEETING IS REQUIRED AND ON WHICH NO MEETING IS
CONVENED

THIRTY-FIVE DOLLARS ($35) PER DAY, WHERE NO MEALS ARE PROVIDED
BY THE HOSTING ORGANISATION

C. FIFTEEN DOLLARS ($15) PER DAY, WHEN AT LEAST ONE FULL MEAL PER DAY IS
PROVIDED BY THE HOSTING ORGANISATION

4. PER DIEM ALLOWANCES SHALL BE PAID IN ADVANCE OF THE EVENT.

Amended BOD 05-15-02
Amended BOD 07-07-10
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AP-15: Corporate Affiliation

ANY TYPE OF AFFILIATION OR PURCHASING AGREEMENT BETWEEN THE SOCIETY
AND A CORPORATION OR COMMERCIAL OPERATION SHALL BE SUBJECT TO THE
FOLLOWING GUIDELINES:

1.

(A)

(B)

(c)

(D)

ROAMING CANVASSING ON CAMPUS SHALL NOT BE PERMITTED
SOCIETY MEMBERSHIP LISTS SHALL NOT BE MADE AVAILABLE

THE INTERESTS OF EXISTING SOCIETY PROGRAMS, GOODS AND SERVICES
SHALL BE GIVEN FIRST PRIORITY WHEN CONSIDERING NEW PROGRAMS,
GOODS AND SERVICES

ANY CONTRACT SHALL CONTAIN A CANCELLATION CLAUSE ALLOWING FOR
TERMINATION OF SAID CONTRACT WITHOUT PENALTY TO THE SOCIETY IN
THE EVENT THAT THIS POLICY IS BREACHED

THE SOCIETY SHALL ENDEAVOR NOT TO BE AFFILIATED WITH OR PURCHASE
FROM CORPORATIONS OR COMMERCIAL OPERATIONS THAT:

(A)

(B)

(c)

FOLLOW UNFAIR LABOR AND/OR BUSINESS PRACTICES, INCLUDING BUT
NOT LIMITED TO THE VIOLATION OF FUNDAMENTAL HUMAN RIGHTS, AND
PRACTICES LEADING TO INCREASED POVERTY, ABUSE, VIOLENT OR NON-
VIOLENT OPPRESSION, OR UNSAFE WORKING OR LIVING ENVIRONMENTS
FOR INDIVIDUALS OR GROUPS

DIRECTLY OR INDIRECTLY DAMAGE THE NATURAL OR HUMAN
ENVIRONMENTS

SELL, PROMOTE, OR ADVERTISE GOODS OR SERVICES THAT PROMOTE
VIOLENCE OR DISCRIMINATION AS SET OUT IN THE BRITISH COLUMBIA
HUMAN RIGHTS CODE

WHERE PRACTICABLE, PREFERENCE SHALL BE GIVEN TO CORPORATIONS OR
COMMERCIAL OPERATIONS THAT:

(A)

(B)

(c)

ARE CANADIAN OWNED AND OPERATED
HAVE A UNIONIZED WORK FORCE

HAVE A PROVEN RECORD OF CONDUCTING BUSINESS IN ACCORDANCE
WITH THIS POLICY

Adopted: BOD 02-28-01
Amended: BOD 11-17-08
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AP-16: Department Student Unions

1.

SOCIETY FUNDS MAY BE USED TO COVER EVENT COSTS WHEN A UNION IS A
SPONSOR AND THE EVENT IS INTENDED FOR PURPOSES THAT ARE OF
COLLECTIVE BENEFIT TO THE MEMBERSHIP.

TO BE ELIGIBLE FOR SOCIETY FUNDING A UNION MUST BE ‘ACTIVE’. TO BE
CONSIDERED ACTIVE THE UNION MUST HAVE A CONSTITUTION FILED WITH THE
STUDENT UNION RESOURCE OFFICE AND APPROVED BY THE STUDENT UNION
ORGANIZER. THE MUST ALSO SUBMIT TO THAT OFFICE EACH SEMESTER:

(A) THE MINUTES OF ALL PROPERLY CONSTITUTED GENERAL MEETINGS
CONDUCTED IN THE SEMESTER FOR WHICH THE REQUEST IS MADE

(B) ADVANCE ELECTRONIC NOTICE OF ALL MEETINGS HELD, IN ACCORDANCE
WITH THE UNION CONSTITUTION

(C) A LIST OF CURRENT EXECUTIVE COMMITTEE MEMBERS (OR OTHER
CONTACT PERSONS), SIGNING OFFICERS AND DEPARTMENT
REPRESENTATIVE(S)

IN THE EVENT THAT A UNION REMAINS INACTIVE FOR FOUR CONSECUTIVE
SEMESTERS ALL ASSETS SHALL REVERT TO THE SOCIETY.

(A) MAXIMUM CORE BUDGETS SHALL BE ALLOCATED AS OUTLINED BELOW
SUBJECT TO BUDGETARY CONSIDERATIONS:

I. UNIONS THAT BECOME ‘ACTIVE’ IN THE FIRST MONTH OF SEMESTER
WILL BE ELIGIBLE FOR THE FULL CORE AMOUNT.

II. UNIONS THAT BECOME ACTIVE IN THE SECOND MONTH WILL BE
ENTITLED TO 3/4 OF THE FUNDING.

InI. UNIONS THAT BECOME ACTIVE IN THE THIRD MONTH WILL BE
ENTITLED TO 1/2 OF THE FUNDING.

1vV. UNIONS THAT BECOME ACTIVE IN THE FINAL MONTH OF THE
SEMESTER WILL BE ENTITLED TO 1/4 OF THE FUNDING.

(B) MAXIMUM CORE BUDGET LIMITS.

I. SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP
IS EQUIVALENT TO OR LESS THAN AN ANNUAL FTE OF 200 sSHALL
RECEIVE A CORE BUDGET OF $300/SEMESTER.

1. SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP
IS GREATER THAN AN ANNUAL FTE OoF 200, BUT LESS THAN AN
ANNUAL FTE oF 301 SHALL RECEIVE A CORE BUDGET OF
$450/SEMESTER.
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(c)

(D)

(E)

(F)

()

InI. SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP

IS GREATER THAN AN ANNUAL FTE oF 300, BUT LESS THAN AN
ANNUAL FTE OF 501 SHALL RECEIVE A CORE BUDGET OF
$600/SEMESTER.

SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP
IS GREATER THAN AN ANNUAL FTE oF 500, BUT LESS THAN AN
ANNUAL FTE OF 750 SHALL RECEIVE A CORE BUDGET OF
$750/SEMESTER.

SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP
IS GREATER THAN AN ANNUAL FTE OoF 750, BUT LESS THAN AN
ANNUAL FTE oF 1000 SHALL RECEIVE A CORE BUDGET OF
$900/SEMESTER.

SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP
IS GREATER THAN AN ANNUAL FTE oF 1000, BUT LESS THAN AN
ANNUAL FTE oF 1500 SHALL RECEIVE A CORE BUDGET OF
$1050/SEMESTER.

VII. SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP

IS GREATER THAN AN ANNUAL FTE oF 1500, BUT LESS THAN AN
ANNUAL FTE OF 2000 sSHALL RECEIVE A CORE BUDGET OF
$1200/SEMESTER.

VIII. SUBJECT TO BUDGETARY CONSTRAINTS UNIONS WHOSE MEMBERSHIP

IS GREATER THAN AN ANNUAL FTE oF 2000, SHALL RECEIVE A CORE
BUDGET OF $1350/SEMESTER.

THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE MAY APPROVE
REQUESTS GREATER THAN $1000, OR REQUESTS THAT WOULD THE TOTAL
ANNUAL GRANT FUNDING TO A UNION IN EXCESS OF $2700 OF THE
GRANT LINE ITEM.

NET CORE FUNDS REMAINING FROM ACTIVE SEMESTERS SHALL CARRY
FORWARD SEMESTER TO SEMESTER, EXCEPT THAT ALL UNUSED CORE
FUNDS SHALL REVERT TO THE SOCIETY AT THE END OF EACH FISCAL
YEAR.

THE SIGNATURES OF TWO UNION OFFICERS ARE REQUIRED TO RELEASE
ANY SOCIETY FUNDS.

UNIONS MAY ESTABLISH TRUST ACCOUNTS FOR SECURING FUNDS OTHER
THAN SFSS CORE OR GRANT ALLOCATIONS.

RECEIPTS MUST BE TURNED IN FOR REIMBURSEMENT WITHIN 30 DAYS OF
INCURRING AN EXPENSE AND MUST BE ACCOMPANIED BY SUPPORTING
MINUTES FROM A PROPERLY CONSTITUTED QUORATE MEETING.

5. GRANT FUNDING



104

(A)

(B)

(c)

(D)

(E)

LOANS OR SUPPLEMENTARY GRANTS MAY BE PROVIDED TO ASSIST UNIONS
WITH THEIR ACTIVITIES, WITH THE FOLLOWING STIPULATIONS:

SOME CORE FUNDS MUST BE COMMITTED TO EVERY UNDERTAKING FOR
WHICH GRANT FUNDING IS REQUESTED.

NO GRANT FUNDS WILL BE PROVIDED FOR STRICTLY SOCIAL EVENTS,
EXCEPT WHEN THE STUDENT UNION ORGANIZER IS CONDUCTING AN
ORGANIZING DRIVE ON BEHALF OF THE UNION.

InI. THERE MUST BE ACTIVE UNION INVOLVEMENT IN THE PROJECT/EVENT.

VI.

GRANT FUNDS SHALL NOT BE USED FOR FUND-RAISING EVENTS.

GRANT FUNDS MAY NOT BE DONATED TO OFF-CAMPUS
ORGANIZATIONS.

RECEIPTS MUST BE TURNED IN FOR REIMBURSEMENT WITHIN 30
DAYS OF INCURRING AN EXPENSE AND MUST BE ACCOMPANIED BY
SUPPORTING MINUTES FROM A PROPERLY CONSTITUTED QUORATE
MEETING.

THE STUDENT UNION ORGANIZER MAY APPROVE SINGLE REQUESTS OF UP
TO $1,000 PROVIDED THAT THE TOTAL ANNUAL GRANT ALLOCATION PER
UNION OR CAUCUS DOES NOT EXCEED $2700 OF THE GRANT BUDGET.

THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE MAY APPROVE
REQUESTS GREATER THAN $1000 OR REQUESTS THAT WOULD BRING THE
TOTAL ANNUAL GRANT FUNDING TO A UNION OR CAUCUS IN EXCESS OF 8
PER CENT OF THE GRANT LINE ITEM.

REQUESTS FOR LOANS OR SUPPLEMENTARY GRANTS SHALL BE MADE IN
ADVANCE OF ANY ACTIVITY, AND SHALL BE SUPPORTED BY
DOCUMENTATION SATISFACTORY TO THE SOCIETY.

CORE FUNDS MAY BE WITHHELD UNTIL ANY OUTSTANDING LOAN HAS
BEEN RECOVERED.

DECISIONS OF THE STUDENT UNION ORGANIZER MAY BE APPEALED, IN
WRITING, TO THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE.

THE BOARD OF DIRECTORS MAY SUSPEND THE ACTIVITIES OF ANY UNION
FOUND TO HAVE VIOLATED ANY SOCIETY BY-LAwW, RULE, STANDING ORDER OR
ADMINISTRATIVE PoLICY.

BECAUSE EXECUTIVE TURNOVER MAY CAUSE DEPARTMENT STUDENT UNIONS TO
LOSE ACCESS TO THEIR EXTERNAL BANK ACCOUNTS, DEPARTMENTAL STUDENT
UNIONS MUST DISCLOSE BANK ACCOUNT NUMBERS TO THE STUDENT UNION
ORGANIZER.
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(A) IF SPECIFICALLY PROVIDED IN THE ORGANIZATION'S CONSTITUTION OR
POLICIES, A UNION MAY PERMIT VOTING BY TELECONFERENCE OR

VIDEOCONFERENCE.

(B) A UNION MAY NOT ALLOW FOR PROXY VOTING OR FOR VOTING IN
MEETINGS VIA TEXT MESSAGING OR EMAIL.

Amended: BOD 05-19-04, BOD 07-13-05, BOD 03-16-05, BOD 04-27-05,
BOD 10-16-04, BOD 10-20-04, BOD 03-28-07, AGM 10-10-07:006,
BOD 02-06-08: 011, BOD 04-16-08, BOD 07-14-08, as of 09-01-08
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AP-17: Constituency Groups

1.

SOCIETY FUNDS MAY BE USED TO COVER EVENT COSTS WHEN A CONSTITUENCY
GROUP IS A SPONSOR AND THE EVENT IS INTENDED FOR PURPOSES THAT ARE
OF COLLECTIVE BENEFIT TO THE MEMBERSHIP.

THIS POLICY WILL NOT APPLY TO WOMEN'S CENTRE CONSTITUENCY GROUP,
OUT ON CAMPUS CONSTITUENCY GROUP, AND FIRST NATIONS STUDENT
ASSOCIATION CONSTITUENCY GROUP.

TO BE ELIGIBLE FOR SOCIETY FUNDING A CONSTITUENCY GROUP MUST BE
‘ACTIVE’. TO BE CONSIDERED ACTIVE THE CONSTITUENCY GROUP MUST HAVE A
CONSTITUTION FILED WITH THE STUDENT UNION RESOURCE OFFICE AND
SUBMIT TO THAT OFFICE EACH SEMESTER:

(A) THE MINUTES OF AT LEAST ONE PROPERLY CONSTITUTED GENERAL
MEETING CONDUCTED IN THE SEMESTER FOR WHICH THE REQUEST IS
MADE

(B) A LIST OF CURRENT EXECUTIVE COMMITTEE MEMBERS (OR OTHER
CONTACT PERSONS), SIGNING OFFICERS AND CONSTITUENCY
REPRESENTATIVE(S) TO FORUM.

IN THE EVENT THAT A CONSTITUENCY GROUP REMAINS INACTIVE FOR FOUR (4)
CONSECUTIVE SEMESTERS ALL ASSETS SHALL REVERT TO THE SOCIETY.

(A) SUBJECT TO BUDGETARY CONSTRAINTS ACTIVE CONSTITUENCY GROUPS
SHALL RECEIVE A CORE BUDGET OF $300/SEMESTER.

(B) ACTIVE CONSTITUENCY GROUPS ARE ENTITLED TO SPEND CORE FUNDS AT
THEIR DISCRETION AND TO BE REIMBURSED FOR EXPENDITURES FROM
CORE FUNDS WITH THE APPROVAL OF THEIR MEMBERSHIP.

(c) NET CORE FUNDS REMAINING FROM ACTIVE SEMESTERS SHALL CARRY
FORWARD SEMESTER TO SEMESTER, EXCEPT THAT ALL UNUSED CORE
FUNDS SHALL REVERT TO THE SOCIETY AT THE END OF EACH FISCAL
YEAR.

(D) THE SIGNATURES OF TWO CONSTITUENCY GROUP SIGNING OFFICERS ARE
REQUIRED TO RELEASE ANY SOCIETY FUNDS.

(E) CONSTITUENCY GROUPS MAY ESTABLISH TRUST ACCOUNTS FOR
SECURING FUNDS OTHER THAN SOCIETY CORE OR GRANT ALLOCATIONS.

(A) LOANS OR SUPPLEMENTARY GRANTS MAY BE PROVIDED TO ASSIST
CONSTITUENCY GROUPS WITH THEIR ACTIVITIES, EXCEPT THAT GRANT
FUNDS WILL NOT BE APPROVED FOR FUNDING PURELY SOCIAL EVENTS.
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(B) THE STUDENT UNION ORGANIZER MAY APPROVE REQUESTS OF UP TO
$1000.

(c) THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE MAY APPROVE
REQUESTS GREATER THAN $1000.

(D) REQUESTS FOR LOANS OR SUPPLEMENTARY GRANTS SHALL BE MADE IN
ADVANCE OF ANY ACTIVITY, AND SHALL BE SUPPORTED BY
DOCUMENTATION SATISFACTORY TO THE SOCIETY.

(E) CORE FUNDS MAY BE WITHHELD UNTIL SUCH TIME AS ANY OUTSTANDING
LOAN HAS BEEN RECOVERED.

7. DECISIONS OF THE STUDENT UNION ORGANIZER MAY BE APPEALED, IN
WRITING, TO THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE.

8. THE BOARD OF DIRECTORS MAY SUSPEND THE ACTIVITIES OF ANY
CONSTITUENCY GROUP FOUND TO HAVE VIOLATED ANY SOCIETY BY-LAwW, RULE,
STANDING ORDER, ADMINISTRATIVE POLICY, AND ISSUE PoLICY.

Amended: BOD 04-16-03
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AP-18: Direction to Society Employees

1. DEPARTMENT REPRESENTATIVES SHALL NOT GIVE DIRECTION TO SOCIETY
EMPLOYEES.

2. THE EXECUTIVE COMMITTEE AND/OR THE COMMERCIAL SERVICES COMMITTEE
SHALL GIVE DIRECTION TO THE SOCIETY FOOD AND BEVERAGE SERVICES
MANAGER, WHICH SHALL BE COMMUNICATED THROUGH THE INTERNAL
RELATIONS OFFICER OR TREASURER. ONLY THE SOCIETY FOOD AND BEVERAGE
SERVICES MANAGER (OR HER/HIS DESIGNATE) SHALL GIVE DIRECTION TO
EMPLOYEES WHO WORK IN THE SOCIETY’S COMMERCIAL SERVICE AREAS.

3. THE EXECUTIVE COMMITTEE, IN CONSULTATION WITH THE EMPLOYEES
CONCERNED, SHALL SET EMPLOYEE WORKLOAD PRIORITIES. HOWEVER, THIS
SHALL NOT PRECLUDE EXECUTIVE OFFICERS FROM GIVING DIRECTION TO
EMPLOYEES AS NEEDED TO ENSURE THAT THE DUTIES ASSOCIATED WITH THEIR
PORTFOLIOS ARE FULFILLED, AND/OR TO ENSURE THAT THE SOCIETY’S DAY-TO-
DAY OPERATIONS ARE CARRIED OUT.

Amended: BOD 04-16-03
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AP 20 Employment, Board of Directors Members
No BOARD OF DIRECTORS MEMBER SHALL BE EMPLOYED BY THE SOCIETY
DURING, OR FOR A PERIOD OF FOUR MONTHS FOLLOWING, HER/HIS TERM OF
OFFICE.

2. NO PERSON EMPLOYED BY THE SOCIETY SHALL BE APPOINTED TO BOARD OF
DIRECTORS FOR A PERIOD OF FOUR MONTHS FOLLOWING THE TERMINATION OF
HER/HIS EMPLOYMENT.

Amended: BOD 04-16-03
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AP-22: Accessibility Fund

1.

DEFINITIONS

FOR THE PURPOSES OF THIS POLICY, ‘ACTIVITIES’ SHALL INCLUDE, BUT NOT BE
LIMITED TO: SIMON FRASER STUDENT SOCIETY ELECTIONS, PRODUCTION AND
DISTRIBUTION OF PRINTED MATERIALS, DEPARTMENT STUDENT UNION
MEETINGS AND EVENTS, CLUB MEETINGS AND EVENTS, MEETINGS OF THE
SOCIETY, AND EVENTS OF THE SOCIETY.

PURPOSE

THE ACCESSIBILITY FUND SHALL BE USED FOR THE PURPOSES OF INCREASING
THE ACCESSIBILITY OF (AND REMOVING BARRIERS TO PARTICIPATION IN)
STUDENT SOCIETY ACTIVITIES FOR STUDENTS WITH DISABILITIES.

RESPONSIBILITY

(A) ORGANIZERS AND FACILITATORS OF ACTIVITIES SHALL BE RESPONSIBLE
FOR ENSURING THAT THEIR EVENT IS ACCESSIBLE.

(B) THE MEMBER SERVICES OFFICER (MSO) SHALL BE RESPONSIBLE FOR
ENSURING THAT THE FUND IS MEETING THE NEEDS OF STUDENTS WITH
DISABILITIES TO THE GREATEST EXTENT POSSIBLE BY LIAISING WITH
STUDENTS UNITED FOR DISABILITY SUPPORT (SUDS), DEPARTMENTS OF
THE SOCIETY, AND THE ACCESSIBILITY FUND ADVISORY COMMITTEE
(AFACQC).

PROCEDURE

(A) ORGANIZERS AND FACILITATORS OF ACTIVITIES SHALL BE RESPONSIBLE
FOR BOOKING ACCESSIBILITY SERVICES, BUT SHALL BE LIMITED TO
SERVICES APPROVED BY THE ACCESSIBILITY FUND ADVISORY COMMITTEE.

(B) ACCOMMODATIONS SHALL BE PROVIDED TO ACTIVE MEMBERS BY
CONTACTING THE GENERAL OFFICE OR THE MEMBER SERVICES OFFICER.

I. ACCOMMODATION SHALL BE PROVIDED SUBJECT TO VERIFICATION OF
STATS OF REGISTRATION WITH THE CENTRE FOR STUDENTS WITH
DISABILITIES, AS CONSENTED TO BY THE REQUESTING MEMBER.

II. THOSE STUDENTS NOT REGISTERED WITH THE CENTRE FOR STUDENTS
WITH DISABILITIES OR NOT CONSENTING TO A CHECK OF THEIR
STATUS WITH THE CENTRE FOR STUDENTS WITH DISABILITIES WILL
PROVIDE SUFFICIENT DOCUMENTATION FOR AN EXTERNAL
ASSESSMENT.

(c) REQUESTS FROM STUDENTS WHO ARE NOT REGISTERED WITH THE CENTRE
FOR STUDENTS WITH DISABILITIES SHALL BE REFERRED DIRECTLY TO
THE ACCESSIBILITY FUND ADVISORY COMMITTEE.

(D) INVOICES FOR ACCESSIBILITY SERVICES SHALL BE SENT TO THE GENERAL
OFFICE FOR PROCESSING.
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(E) THE GENERAL OFFICE SHALL MAINTAIN A LIST OF ACCESSIBILITY
SERVICE PROVIDERS, TO BE MADE AVAILABLE FOR ACTIVITY ORGANIZERS
AND FACILITATORS.

S. INTERPRETATION
ALL MATTERS CONCERNING THE INTERPRETATION OF THE PRESENT POLICY
SHALL BE REFERRED TO THE ACCESSIBILITY FUND ADVISORY COMMITTEE.

Amended: BOD 06-29-05, BOD 09-21-05
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AP-23: Management Consultant

1.

BOARD OF DIRECTORS SHALL EMPLOY THE SERVICES OF A MANAGEMENT
CONSULTANT TO FULFILL THE FOLLOWING DUTIES:

(A) COLLECTIVE BARGAINING WITH CUPE 5396 AND CUPE 3338

(B) FUNCTIONS RELATED TO PARTICULAR SESSIONS OF COLLECTIVE
BARGAINING SUCH AS MEDIATION OR ARBITRATION

(c) AID WITH ONGOING LABOUR RELATIONS IN THE WORKPLACE INCLUDING
GRIEVANCE PROCEEDINGS

(D) MAINTENANCE OF RECORDS RELATED TO COLLECTIVE BARGAINING
(E) LEGAL REFERRALS
THE MANAGEMENT CONSULTANT SHALL NOT BE AN EMPLOYEE OF THE SOCIETY.

NO MEMBER OF BOARD OF DIRECTORS SHALL BE EMPLOYED IN THE POSITION
OF MANAGEMENT CONSULTANT.

THE MANAGEMENT CONSULTANT SHALL BE REQUIRED TO ATTEND THE
FOLLOWING MEETINGS:

(A) NEGOTIATIONS WITH CUPE 5396 AND CUPE 3338

(B) MEDIATION SESSIONS WITH CUPE 5396 AND CUPE 3338

(C) ARBITRATION OR COURT HEARINGS

THE IRO SHALL BE THE EXECUTIVE OFFICER PRIMARILY RESPONSIBLE FOR
MAINTAINING CONTACT BETWEEN BOARD OF DIRECTORS AND THE MANAGEMENT

CONSULTANT. THE IRO SHALL REPORT TO BOARD OF DIRECTORS ON THE
ACTIVITIES OF THE MANAGEMENT CONSULTANT ON A REGULAR BASIS.

(A) THE IRO SHALL REQUIRE THE MANAGEMENT CONSULTANT TO SUBMIT TO
HER/HIM A MONTHLY LOG OF HOURS WORKED.

(B) THE IRO SHALL REQUEST, AND THE TREASURER SHALL APPROVE,
MONTHLY REMITTANCES TO THE MANAGEMENT CONSULTANT.

(c) THE IRO SHALL BE RESPONSIBLE FOR DETERMINING AN APPROPRIATE
BUDGET FOR THE MANAGEMENT CONSULTANT FOR RECOMMENDATION TO
THE FINANCE AND ADMINISTRATIVE SERVICES COMMITTEE.

ANY EXECUTIVE OFFICER MAY REQUEST THAT THE IRO REQUIRE THE
MANAGEMENT CONSULTANT TO ATTEND A GIVEN MEETING.
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(A) UPON TAKING OFFICE, THE IRO SHALL IMMEDIATELY CONTACT AND MEET
WITH THE MANAGEMENT CONSULTANT.

(B) THE MANAGEMENT CONSULTANT SHALL MEET WITH THE EXECUTIVE
COMMITTEE AT LEAST ONCE PER SEMESTER.

Amended: BOD 04-16-03
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AP-24: Minutes

1. MINUTES OF MEETINGS OF BOARD OF DIRECTORS SHALL INCLUDE A SUMMARY
OF DISCUSSION.

2. MINUTES OF MEETINGS OF SOCIETY COMMITTEES SHALL BE IN REPORT FORMAT,
SHALL BE APPROVED BY THE COMMITTEE AND SUBMITTED TO THE RESOURCE
OFFICE FOR INCLUSION IN THE BOARD OF DIRECTORS PACKAGE AND SHALL
INCLUDE THE FOLLOWING:

(A) A SUMMARY OF COMMITTEE DISCUSSION, INCLUDING ANY COMMENTS
THAT THOSE IN ATTENDANCE ASKED TO BE RECORDED

(B) A RECORD OF MOTIONS PASSED, DIRECTION GIVEN AND ACTION TAKEN

(A) MINUTES FOR MEETINGS OF THE SFSS FORUM, BOARD, AND ALL SFSS
COMMITTEE MEETINGS (EXCEPT ALL JOINT COMMITTEES WITH SFU
GRADUATE STUDENT SOCIETY AND/OR THE UNIVERSITY) SHALL BE
COMPLETED AND SUBMITTED TO THE CHAIR OF EACH COMMITTEE WITHIN
FOURTEEN (14) DAYS OF THE COMPLETION OF THE MEETING.

(B) NOTWITHSTANDING AP-24.3(A), MINUTES FOR MEETINGS OF THE SFSS
BOARD OF DIRECTORS SHALL BE READY FOR INCLUSION IN THE AGENDA
PACKAGE FOR THE NEXT REGULARLY SCHEDULED BOARD OF DIRECTORS
MEETING AS PER R-14.2.

(c) THE EXECUTIVE COMMITTEE SHALL BE RESPONSIBLE FOR ENSURING THE
IMPLEMENTATION OF THIS POLICY.

(D) MINUTES SHALL BE POSTED ON THE SOCIETY’S WEBSITE AFTER THEIR
APPROVAL.

Amended: BOD 07-28-04, BOD 09-22-04, BOD 08-10-05, BOD 03-28-07,
BOD 02-02-08, BOD 06-10-09
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AP-25: Credit Card Purchases

1.

A.

ONLY A FINANCIAL OFFICE COORDINATOR AND THE SFSS FooD AND
BEVERAGE GENERAL MANAGER CAN CARRY CORPORATE CREDIT CARDS IN
HIS OR HER NAME.

OTHER EMPLOYEES OR BOARD MEMBERS MAY USE THE CORPORATE CREDIT
CARD FOR THE PURCHASE OF AIRLINE TICKETS AND OTHER AUTHORIZED
BUSINESS EXPENDITURES.

IN EVERY CASE OF CREDIT CARD USAGE, THE INDIVIDUAL CHARGING ON THE
ACCOUNT WILL BE HELD PERSONALLY RESPONSIBLE IN THE EVENT THAT THE
CHARGE IS DEEMED PERSONAL OR UNAUTHORIZED.

AUTHORIZED USES OF THE CREDIT CARD INCLUDE:

A.

D.

AIRLINE OR RAIL TICKETS AT COACH CLASS OR LOWER RATES FOR PROPERLY
AUTHORIZED BUSINESS TRIPS.

LODGING AND MEAL CHARGES THAT DO NOT EXCEED THE AUTHORIZED
REIMBURSEMENT RATE FOR PERSONS TRAVELING ON OFFICIAL SOCIETY
BUSINESS

PROPERLY AUTHORIZED EXPENDITURES FOR WHICH A CREDIT CARD IS THE
ONLY ALLOWED METHOD OF PAYMENT, SUCH AS MONTHLY INTERNET ACCESS,

OR WHERE IT IS DEEMED MORE EXPEDIENT TO USE THE CREDIT CARD.

BUSINESS TELEPHONE CALLS.

RECEIPTS SHOULD BE COMPILED AND SUBMITTED WITH AN EXPENSE REPORT ON
A WEEKLY BASIS TO THE FINANCIAL OFFICE.

UNAUTHORIZED USES OF THE CREDIT CARD INCLUDE:

A.

B.

PERSONAL OR NON-BUSINESS EXPENDITURES OF ANY KIND.
EXPENDITURES, WHICH HAVE NOT BEEN PROPERLY AUTHORIZED.

Approved BOD 04-14-10
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AP-26: Personal Information

1.

THE SIMON FRASER STUDENT SOCIETY SHALL COMPLY WITH THE PERSONAL
INFORMATION PROTECTION ACT (HEREINAFTER REFERRED TO AS THE ACT.).
THIS INCLUDES THE BOARD OF DIRECTORS, STAFF, DEPARTMENTS,
COMMITTEES, WORKING GROUPS, DEPARTMENTAL STUDENT UNIONS, CLUBS,
AND CONSTITUENCY GROUPS OF THE SOCIETY.

PERSONAL INFORMATION AS DEFINED BY THE ACT IS “INFORMATION ABOUT AN
IDENTIFIABLE INDIVIDUAL AND INCLUDES EMPLOYEE PERSONAL INFORMATION
BUT DOES NOT INCLUDE (A) WORK CONTACT INFORMATION, OR (B) WORK
PRODUCT INFORMATION”.

PERSONAL INFORMATION SHALL NOT BE DISCLOSED TO OUTSIDE PERSONS OR
ORGANIZATIONS, EXCEPT AS REQUIRED BY LAW, WITHOUT THE CONSENT OF THE
INDIVIDUAL. PERSONAL INFORMATION SHALL NOT BE SOLD TO OTHER PERSONS
OR ORGANIZATIONS.

PERSONAL INFORMATION SHALL NOT BE INCLUDED ON THE AGENDA OR
SUPPORTING DOCUMENTATION OF MEETINGS OF THE SOCIETY'S BOARD OF
DIRECTORS, STUDENT FORUM, COMMITTEES OR WORKING GROUPS WITHOUT THE
CONSENT OF THE INDIVIDUAL. SUCH CONSENT SHALL INCLUDE AN
UNDERSTANDING THAT SUCH DOCUMENTS ARE PUBLICLY AVAILABLE TO THE
SOCIETY'S MEMBERSHIP.

THE FOLLOWING, OR SIMILAR LANGUAGE SHALL BE INCLUDED IN OR POSTED
CLEARLY BY ALL SIGN UP SHEETS, PETITIONS, AND ANY OTHER FORMS OR
DOCUMENTS DESIGNED TO COLLECT PERSONAL INFORMATION FOR THE SOCIETY
AND ITS BRANCHES:

“This form has been created in compliance with the Personal Information Protection Act.
The personal information you provide will be used solely for [fill in
purpose here]. By providing it, you give the Simon Fraser Student Society [or name of
department] consent to use this information in this way only. This information will be
kept confidential and will not be sold or traded to any other organization. If you do not
consent to this, please refrain from providing us with your information.”

THE INTERNAL RELATIONS OFFICER AND THE FINANCIAL COORDINATORS
JOINTLY SERVE AS PRIVACY OFFICERS FOR THE SOCIETY AND SHALL BE
RESPONSIBLE FOR:

(A) FAMILIARIZING THEMSELVES WITH THE ACT AND THE LEGAL
REQUIREMENTS THAT IT PLACES ON THE SOCIETY

(B) COORDINATING THE EDUCATION OF THE SOCIETY'S STAFF, BOARD OF
DIRECTORS, STUDENT FORUM, COMMITTEES, WORKING GROUPS, AND THE
EXECUTIVE OFFICERS OF THE SOCIETY'S DEPARTMENTAL STUDENT
UNIONS, CLUBS, AND CONSTITUENCY GROUPS CONCERNING THEIR
OBLIGATIONS AND RESPONSIBILITIES UNDER THE ACT AND THIS POLICY
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(c) ENSURING THAT ALL FORMS, PETITIONS, AND OTHER DOCUMENTS THAT
ARE USED TO COLLECT PERSONAL INFORMATION CLEARLY NOTE THE
PURPOSES FOR WHICH SUCH INFORMATION SHALL BE COLLECTED

(D) RECEIVING AND RESPONDING TO ALL PERSONAL INFORMATION
PROTECTION REQUESTS AND COMPLAINTS

(E) ENSURING THAT THE SOCIETY MAINTAINS APPROPRIATE CONTROLS OVER
ALL PERSONAL INFORMATION THAT IS UNDER THE CONTROL OF THE
ORGANIZATION

(F) ENSURING THAT THE SOCIETY DESTROYS PERSONAL INFORMATION THAT
MAY NO LONGER BE USED OR DISCLOSED

ALL COMPLETED FORMS USED TO COLLECT PERSONAL INFORMATION SHALL BE
KEPT IN A LOCKED FILING CABINET OR BOX. ANY ELECTRONIC FILES
CONTAINING INFORMATION GATHERED FROM SAID FORMS SHALL BE STORED ON
A PASSWORD-PROTECTED COMPUTER.

EACH OFFICE AND/OR DEPARTMENT OF THE STUDENT SOCIETY SHALL DEVELOP
A RETENTION AND DESTRUCTION SCHEDULE THAT WILL BE KEPT ON FILE WITH
THE SOCIETY’S PRIVACY OFFICERS.

ANY DECISION OF THE PRIVACY OFFICERS MAY BE APPEALED TO THE EXECUTIVE
COMMITTEE. THE SOCIETY WILL MAKE EVERY REASONABLE EFFORT TO RESOLVE
DISPUTES WITHOUT THE NEED TO INVOLVE THE PRIVACY COMMISSIONER UNDER
THE ACT.

Adopted: BOD 03-02-05
Amended: BOD 09-21-05



118

AP-28: Special Funding Request Policy

1. TO BE ELIGIBLE FOR SPECIAL FUNDING FROM THE STUDENT SOCIETY:

(A)

(B)

(c)

(D)

(E)

(F)

()

ALL APPLICANTS MUST FILL OUT AN ADMINISTRATIVE FUNDING PACKAGE
A MINIMUM OF TWO WEEKS PRIOR TO THE FUNDING APPROVAL DATE.

REQUESTS FOR ADVOCACY-RELATED EVENTS WILL BE PRESENTED TO THE
CHAIR OF THE ADVOCACY COMMITTEE. REQUESTS MUST SPECIFY A LINE
ITEM FROM THE ADVOCACY BUDGET.

THIS POLICY DOES NOT APPLY TO FUNDING REQUESTS FROM
WORKING GROUPS TO THE ADVOCACY COMMITTEE.

IDONATIONS FROM THE ADVOCACY COMMITTEE SHALL BE LIMITED TO
A MAXIMUM OF $200.

InI. IIPRIORITY IN FUNDING SHALL BE GIVEN TO ON-CAMPUS, STUDENT

EVENTS.
FUNDING FOR CAMPAIGNS AND EVENTS INITIATED BY ORGANIZATIONS
EXTERNAL TO THE STUDENT SOCIETY OR BY ORGANIZATIONS OF
WHICH THE STUDENT SOCIETY IS A MEMBER SHALL BE LIMITED TO
10% OF THE DONATIONS LINE ITEM EACH FISCAL YEAR.
ALL OTHER REQUESTS FOR SPECIAL EVENT FUNDING WILL BE PRESENTED
TO THE CHAIR OF THE FINANCE AND ADMINISTRATIVE SERVICES
COMMITTEE FOR A RECOMMENDATION TO THE BOARD OF DIRECTORS.

ALL REQUESTS FOR DEPARTMENTAL STUDENT UNION FUNDING MUST BE
MADE THROUGH THE STUDENT UNION ORGANIZER.

TOTAL PROJECTED EXPENDITURES FOR AN EVENT MUST NOT EXCEED THE
AMOUNT REMAINING IN THE RELEVANT LINE ITEM(S).

A REPRESENTATIVE OF THE APPLICANT(S) MUST BE AVAILABLE TO ATTEND
ALL RELEVANT MEETINGS.

GROUPS MAY SEEK FUNDING FROM ONLY ONE OF THE FOLLOWING
BODIES:

THE BOARD OF DIRECTORS,

A STUDENT SOCIETY COMMITTEE
OuUT ON CAMPUS

THE WOMEN’S CENTRE.

Amended: BOD 09-10-03, BOD 12-15-04, BOD 11-16-05
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AP-29: Staff Schedules

ALL PERMANENT AND TERM EMPLOYEES SHALL POST THEIR WORK SCHEDULES IN A
CONSPICUOUS PLACE IMMEDIATELY ADJACENT TO THEIR WORK AREA(S), AND SUBMIT A
COPY TO THE INTERNAL RELATIONS OFFICER AT THE BEGINNING OF EACH SEMESTER.

Adopted: BOD 04-16-03
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AP-30: Stipends

1.

2.

THERE SHALL BE NO ADVANCES ON BOARD OF DIRECTORS OR OTHER STIPENDS.

(A) THE RESOURCE OFFICE SHALL PROVIDE THE TREASURER (OR DESIGNATE)
WITH A LIST OF ATTENDANCE AT BOARD OF DIRECTORS AS WELL AS
COMMITTEE MEETINGS AFTER THE LAST BOARD OF DIRECTORS MEETING
OF THE MONTH.

(B) THE TREASURER (OR DESIGNATE) SHALL PROVIDE THE FINANCE OFFICE
WITH A LIST OF SOCIETY MEMBERS SHOWING THEIR ELIGIBILITY FOR
STIPEND AFTER THE LAST BOARD OF DIRECTORS MEETING OF THE MONTH.

REMUNERATION TO THE EXECUTIVE COMMITTEE OFFICERS SHALL BE IN THE
FORM OF SEMI-MONTHLY PAYMENTS. THESE PAYMENTS SHALL OCCUR ON THE
15TH AND LAST DAYS OF EACH MONTH, OR THE LAST BUSINESS DAY PRIOR TO
THE 15TH AND THE END OF EACH MONTH.

PAYMENTS MAY BE MADE AT THE DISCRETION OF THE TREASURER UP TO THE
FULL STIPEND AMOUNT AT ANY TIME DURING THE MONTHS OF APRIL, AUGUST
AND DECEMBER, PROVIDED THE REQUIRED HOURS OF WORK ARE MET.

REMUNERATION TO THE FACULTY AND AT-LARGE REPRESENTATIVES SHALL BE
IN THE FORM OF MONTHLY PAYMENTS. THESE PAYMENTS SHALL OCCUR ON THE
LAST BUSINESS DAY OF EACH MONTH.

THE TREASURER SHALL WITHHOLD FROM A MEMBER’S STIPEND AN AMOUNT
EQUAL TO ANY OUTSTANDING SUMS OF MONEY OWED TO THE SOCIETY.

STIPENDS SHALL NOT BE PAID FOR MONTHS WHERE THE TIMESHEET OR WORK
REPORT IS SUBMITTED MORE THAN ONE MONTH LATE, UNLESS THE BOARD HAS
AUTHORIZED A PRIOR EXCEPTION.

Amended: BOD 04-16-03, BOD 01-05-05, BOD 11-16-05, AGM 10-10-07:006, BOD 02-06-08: 011, BOD 04-16-

08, BOD 07-29-09
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AP-31: Telephone, Long Distance Calls

NO PERSONAL LONG-DISTANCE CALLS SHALL BE MADE ON SOCIETY TELEPHONES.

Amended: BOD 04-19-03
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AP-32: Vendors Program

1.

4.

5.

(A)

(B)

(c)

(A)

(B)

(A)

(B)

(c)

(D)

(E)

(F)

()

(H)

VENDING RATES SHALL BE SET BY THE SOCIETY AND ARE SUBJECT TO
CHANGE WITHOUT NOTICE.

FEES SHALL BE PAID IN FULL ONE (1) WEEK IN ADVANCE.

TWwWO (2) WORKING DAYS NOTICE OF CANCELLATION SHALL BE REQUIRED
FOR A REFUND.

A LIST OF GOODS FOR SALE SHALL BE PROVIDED TO THE SOCIETY AND
THE SALE OF GOODS SHALL BE AT THE DISCRETION OF THE SOCIETY.

VENDORS SHALL OBTAIN, AND PROVIDE PROOF TO THE SOCIETY IF
REQUESTED, ANY PERMIT OR LICENSE REQUIRED BY LAW.

A FEE MAY BE CHARGED BY THE SOCIETY FOR THE PROVISION OF
VENDING TABLES.

ANY RACKS SUPPLIED BY THE VENDOR SHALL BE FREESTANDING AND
STABLE.

NO TABLES OR RACKS SHALL BE ERECTED IN FRONT OF ANY DOORWAY,
FIRE EQUIPMENT, ELEVATOR, LOCKER, ALARM OR VENDING MACHINE.

NO TABLES OR RACKS SHALL BE ERECTED IN FRONT OF THE UNIVERSITY
ART GALLERY OR SO AS TO OBSTRUCT THE RAMP BELOW THE
UNIVERSITY’S AUDIO-VISUAL SERVICES DEPARTMENT.

NO PART OF ANY DISPLAY SHALL BE ATTACHED TO ANY UNIVERSITY
FIXTURE.

ANY EXTENSION CORD SHALL BE TAPED SECURELY TO THE FLOOR.
LIT CANDLES SHALL NOT BE PERMITTED.

EQUIPMENT SHALL NOT BE LEFT IN THE VENDING AREA ON WEEKENDS.

THE VENDOR’S REFUND POLICY SHALL BE CLEARLY DISPLAYED.

(A)

(B)

PRODUCT DISTRIBUTION AND PLACEMENT OF PROMOTIONAL MATERIALS
SHALL REMAIN AT THE LOCATION DESIGNATED BY THE SOCIETY.

VENDING SET-UP SHALL BE RESTRICTED TO A TABLE LENGTH OF EIGHT
(8) FEET BY SIX (6) FEET.
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(c) FURTHER SPACE MAY BE AVAILABLE UPON PAYMENT OF AN ADDITIONAL
FEE.

6. VIOLATION OF THIS POLICY, OR OF ANY OTHER SOCIETY, UNIVERSITY OR
GOVERNMENT RULE, SHALL BE GROUNDS FOR TERMINATION OF ANY VENDING
PERMIT, AND EVICTION OF THE VENDOR WITHOUT REFUND OF THE VENDING FEE.

7. ANY GROUP OR INDIVIDUAL LOOKING TO ADVERTISE OR SELL COMMERCIAL
SERVICES OR PRODUCTS IN EXCESS OF THE SOCIETY’S ADVERTISING POLICY
MUST NOTIFY THE GENERAL OFFICE FOR PROPER APPLICATION OF THE VENDOR
PROGRAM AND PROCEDURE.

Amended: BOD 08-27-03



124

AP-33: Annual and Special General Meetings, Preparation, Staffing and
Procedures

SUBSEQUENT TO THE PROCEDURES AND OBLIGATIONS SET OUT IN By-LAw 10, 4, 6,
AND RULES 6, 7, AND 8, THE FOLLOWING PREPARATORY GUIDELINES SHALL APPLY TO
THE PLANNING AND PROCEDURES OF ANNUAL AND SPECIAL GENERAL MEETINGS.

1. THE BOARD OF DIRECTORS WILL BE RESPONSIBLE FOR:

(A)

(B)

(c)

(D)

(E)

(F)

()

(H)

FULFILLING ALL DUTIES WITH REGARDS TO ANNUAL AND SPECIAL
GENERAL MEETINGS AS DETAILED IN BY-LAWS 4-6 AND R-6 AND R-7.

DETERMINING THE DATE AND TIME OF ALL ANNUAL AND SPECIAL
GENERAL MEETINGS IN COMPLIANCE WITH BY-LAW 10, AND IMMEDIATELY
INFORMING THE RESOURCE OFFICE OF ALL EVENT LOGISTICS.

ENCOURAGING THE GENERAL MEMBERSHIP TO ATTEND AND PARTICIPATE
IN THE GENERAL MEETING.

DESIGNATING A CHAIR FOR THE MEETING AT LEAST SEVEN (7) DAYS PRIOR
TO THE MEETING, AND IMMEDIATELY INFORMING THE RESOURCE OFFICE.

ASSISTING IN THE SET UP OF THE MEETING, UNDER THE COORDINATION
OF THE MEMBER SERVICES OFFICER.

ASSISTING WITH REGISTRATION OF MEMBERS AND ACTING AS FLOOR
CAPTAINS FOR THE DURATION OF THE MEETING FOR VOTE AND QUORUM
COUNTS, UNDER THE COORDINATION OF THE MEMBER SERVICES OFFICER.

ENSURING THAT ALL CONTRIBUTIONS TO THE ANNUAL REPORT ARE
SUBMITTED TO THE MEMBER SERVICES OFFICER AT LEAST SEVEN (7)
DAYS PRIOR TO THE MEETING DATE (IN THE CASE OF AN AGM).

ENSURING THAT STAFF ARE CONSULTED TO ADJUST HOURS AND
PRIORITIES ACCORDINGLY.

2. THE MEMBER SERVICES OFFICER WILL BE RESPONSIBLE FOR COORDINATING:

(A)

(B)

(c)

(D)

(E)

THE COMPILATION OF THE ANNUAL REPORT OF THE BOARD FOR
CONSIDERATION AT THE ANNUAL GENERAL MEETING (BYLAW 4.4.D).

BOARD MEMBERS’ ROLES AND RESPONSIBILITIES IN PREPARING FOR THE
MEETING.

BOARD MEMBERS’ ROLES AND RESPONSIBILITIES DURING THE MEETING
AND ENSURING THAT REGISTRATION AND FLOOR CAPTAIN NEEDS ARE
ADEQUATELY STAFFED.

THE MONITORING OF ATTENDANCE AT MEETINGS.

THE MONITORING OF VOTE/QUORUM COUNTS AND REPORTING TO THE
CHAIR.
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(F)

THE BOOKING A MEETING ROOM AND ANY AUDIO-VISUAL EQUIPMENT,

APPROPRIATE FOR THE NEEDS OF THE MEETING AS ESTABLISHED BY THE

()

BOARD OF DIRECTORS.

MICROPHONES FOR SPEAKERS FROM THE FLOOR (IF NECESSARY).

(H) ACCOMMODATING STUDENTS WITH SPECIAL NEEDS.

3. STAFFING:

(A)

(B)

InI.

(c)

THE RESOURCE COORDINATOR — COMMUNICATIONS WILL BE
RESPONSIBLE FOR:

COMPLYING WITH THE PROVISIONS OF BY-LAwW 10(3) REGARDING
SERVING NOTICE OF MEETING.

LAYOUT, DESIGN, EDITING, AND PRINTING OF THE SOCIETY’S ANNUAL
REPORT.

COMPILING AND PRINTING THE AGENDA.

LIAISING WITH THE OMBUDS OFFICE WITH REGARDS TO REPORT
PRESENTATION AND PRODUCTION.

THE RESOURCE COORDINATOR — CAMPAIGNS AND RESEARCH WILL BE
RESPONSIBLE FOR:

PROCURING A MEMBERSHIP LIST(S).

COMPILING THE PREVIOUS MEETINGS’ MINUTES FOR INCLUSION IN
THE ANNUAL REPORT.

ASSISTING THE MEMBER SERVICES OFFICER WITH HER/HIS DUTIES AS
OUTLINED IN SECTION 2.

ENSURING THAT THE CHAIR RECEIVES AN AGENDA AND ALL OTHER
WRITTEN MATERIALS AT LEAST 24 HOURS BEFORE THE MEETING, AND
IS KEPT INFORMED OF EXPECTED ATTENDANCE, THE COURSE OF
PROCEEDINGS, THE LENGTH OF PRESENTATIONS, AND ANY ROOM
CHANGES.

ENSURING THAT THE FULL TEXT OF ANY PROPOSED BY-LAW CHANGES
IS AVAILABLE TO ALL MEMBERS AT THE MEETING.

THE STUDENT UNION ORGANIZER WILL BE RESPONSIBLE FOR:

SENDING WRITTEN OR ELECTRONIC MEMORANDA TO ALL ACTIVE
UNIONS IN ACCORDANCE WITH BY-LAw 10.3.B.

ASSISTING THE RESOURCE OFFICE IN THE STAFFING OF THE MEETING
AND ANY PREPARATIONS AS NECESSARY.

Amended: BOD 04-27-05
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AP-34: Satellite Campus and Committee Liaisons

1.

THE BOARD OF DIRECTORS SHALL SELECT ONE LIAISON FROM AMONGST ITSELF
FOR:

(A) SFU SURREY

(B) SFU VANCOUVER

(c) SFSS BURNABY RESIDENCE

EACH LIAISON SHALL:

(A) ATTEND MEETINGS OF THE RESPECTIVE SATELLITE CAMPUS COMMITTEE

(B) REPORT ACTIVITIES AND CONCERNS OF THE SATELLITE CAMPUS
COMMITTEE REGULARLY TO THE BOARD OF DIRECTORS.

(c) MAINTAIN AND UPDATE A LIVING DOCUMENT WITH RELEVANT
INFORMATION PERTAINING TO THEIR LIAISON PORTFOLIO.

LIAISONS SHALL ONLY BE REMOVED BY A MAJORITY VOTE OF THE BOARD OF
DIRECTORS UPON RECOMMENDATION FROM THE RESPECTIVE CAMPUS
COMMITTEE.

Adopted: BOD 03-10-06
Amended: BOD 08-04-08, BOD 05-26-09
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AP-36: Sustainability

1.

THE SOCIETY RECOGNIZES THAT WASTEFUL ACTIVITIES CAUSE SIGNIFICANT
DETRIMENTAL IMPACTS LOCALLY AND GLOBALLY, AND THAT BY TAKING STEPS TO
REDUCE THE AMOUNT OF WASTE GENERATED BY THE SOCIETY IT IS
CONTRIBUTING TO THE IMPROVEMENT OF SFU.

THE SOCIETY WILL ENDEAVOUR TO REDUCE WASTE WHEREVER POSSIBLE. THIS
SHALL INCLUDE, BUT SHALL NOT BE LIMITED TO, THE FOLLOWING:

(A) PRE AND POST CONSUMER FOOD WASTE

(B) USE OF PAPER FOR ALL MEETING PACKAGES

(c) ENERGY USE IN ALL BUILDING SPACES

(D) USE OF DISPOSABLE PACKAGING MATERIALS BY ALL SERVICES

(E) RECYCLING PAPER, PLASTIC AND GLASS

(F) BATTERY RECYCLING

THE SOCIETY WILL ENDEAVOUR TO DEVELOP SUSTAINABLE PRACTICES
WHEREVER POSSIBLE. THIS SHALL INCLUDE, BUT SHALL NOT BE LIMITED TO,

THE FOLLOWING:

(A) CREATING A COMPOSTING PROGRAM THAT SERVICES ALL OF THE FooD
AND BEVERAGE SERVICES

(B) ONLY USE NON-CHLORINE BLEACHED, RECYCLED PAPER FOR ALL PRINTED
MATERIALS FOR MEETING PACKAGES

(c) ANY NEW CONSTRUCTION PROJECT WILL BE LEADERSHIP IN ENERGY AND
ENVIRONMENTAL DESIGN (LEED) CERTIFIED

(D) USING BIODEGRADABLE PACKAGES FOR ALL OF THE VENDORS’ TAKE OUT
ORDERS AND FOR ALL CATERING ORDERS

(E) LoBBY THE UNIVERSITY TO ADOPT POLICIES AND PRACTICES THAT
SUPPORT, PROMOTE AND REFLECT SUSTAINABLE PRACTICES.

Adopted: BOD 04-27-06
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AP-37: Member Newsletter

1. WITHIN THE FIRST 2 MONTHS OF THE SUMMER SEMESTER AND THE FIRST
MONTH OF THE FALL AND SPRING SEMESTERS, THE SOCIETY SHALL SEND AN
ELECTRONIC NEWSLETTER TO ALL OF ITS MEMBERS. THE NEWSLETTER SHALL
INCLUDE, AS A MINIMUM, THE FOLLOWING:

(A) INFORMATION ABOUT STUDENT-AT-LARGE VACANCIES ON THE SOCIETY’S
COMMITTEES.

(B) AN UPDATE ON THE SOCIETY'S CAMPAIGNS AND SERVICES.
(c) CONTACT INFORMATION FOR THE SOCIETY’S BOARD OF DIRECTORS.

(D) DIRECTION TO INFORMATION ABOUT THE TIME AND LOCATION OF THE
SOCIETY’S BOARD OF DIRECTORS, FORUM AND COMMITTEE MEETINGS.

2. THE MEMBER SERVICES OFFICER SHALL BE RESPONSIBLE FOR ENSURING
THAT THE NEWSLETTER IS COMPOSED.

3. THE UNIVERSITY RELATIONS OFFICER SHALL BE RESPONSIBLE FOR
COORDINATING ACCESS TO UNIVERSITY ELECTRONIC CONTACT LISTS FOR THE
PURPOSES OF SENDING THE NEWSLETTER.

Adopted: BOD 04-16-08
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AP-38: Extended Health and Dental Plan Fees

PREAMBLE: MEMBERS OF THE SIMON FRASER STUDENT SOCIETY AGREED IN
REFERENDUM (MARCH 19, 2009) TO A FEE INCREASE OF NO MORE THAN ONE-
HUNDRED-NINETY-EIGHT DOLLARS ($198) FOR AN EXTENDED HEALTH AND DENTAL
PLAN.

1. CURRENT MEMBERS
CURRENT MEMBERS WHO ARE AUTOMATICALLY ENROLLED WILL BE ASSESSED
THESE FEES ONCE A YEAR IN THE FALL SEMESTER:

(A) THE EXTENDED HEATH PLAN FEE IS SEVENTY-EIGHT DOLLARS ($78.28).
(B) THE DENTAL PLAN FEE IS ONE-HUNDRED-SIX DOLLARS ($106.56).

(c) THE UNIVERSITY RESERVES THE RIGHT TO COLLECT A 1% SURCHARGE ON
THESE FEES.

(D) FROM BOTH THE EXTENDED HEALTH PLAN AND THE DENTAL PLAN FEES,
THE SOCIETY WILL RECEIVE TWO DOLLARS AND FIFTY CENTS ($2.50) PER
MEMBER, PER FEE, FOR THE HEALTH PLAN RESERVE FUND.

2. NEw AND RETURNING MEMBERS
AS THE UNIVERSITY ACCEPTS SPRING AND SUMMER NEW ENROLLMENTS, AND
SOME MEMBERS OPT TO FORGO ENROLLMENT IN SOME SEMESTERS, THE
FOLLOWING WILL APPLY TO NEW AND RETURNING MEMBERS:

(A) MEMBERS BEGINNING THEIR STUDIES AT SFU IN THE SPRING SEMESTER,
OR THOSE RETURNING AFTER A HIATUS IN THE FALL SEMESTER, WILL BE
AUTOMATICALLY ASSESSED A PRO-RATED FEE FOR EIGHT (8) MONTHS OF
COVERAGE.

(B) MEMBERS BEGINNING THEIR STUDIES AT SFU IN THE SUMMER
SEMESTER, OR THOSE RETURNING AFTER A HIATUS IN THE FALL AND
SPRING SEMESTERS, WILL HAVE THE OPTION TO ENROLL IN THE HEALTH
PLAN VOLUNTARILY THROUGH THE HEALTH PLAN BROKER FOR A PRO-
RATED FEE FOR FOUR (4) MONTHS COVERAGE.

(c) NOTWITHSTANDING THE ABOVE, ALL MEMBERS WILL BE ASSESSED THE
FULL YEAR FEE IN THE FALL SEMESTER.

3. ELIGIBILITY AND INELIGIBILITY
ENROLLMENT IN THE EXTENDED HEALTH AND DENTAL PLAN IS SUBJECT TO THE
FOLLOWING REQUIREMENTS:
(A) ALL MEMBERS
1. REGISTERED IN A DESIGNATED “ON-CAMPUS” PROGRAMS AT SFU AT
BURNABY AND/OR SURREY AND VANCOUVER CAMPUSES, AND TAKING

A MINIMUM OF THREE-CREDITS, AS WELL AS

IT. THOSE ENROLLED IN THE CO-OP PROGRAM, AND
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(B)

1. THOSE REGISTERED AT AND PAYING FEES TO SFU, WHILE ON FOREIGN

EXCHANGE
WILL BE AUTOMATICALLY ENROLLED IN THE EXTENDED HEALTH AND
DENTAL PLAN.

STUDENTS WHO ARE
REGISTERED IN A DESIGNATED “OFF-CAMPUS” PROGRAM AT SFU, AND
THOSE TAKING ONLY DISTANCE EDUCATION CLASSES WILL NOT BE
AUTOMATICALLY ENROLLED IN THE HEALTH PLAN BUT CAN OPT-IN

THROUGH THE HEALTH PLAN BROKER DURING THE CHANGE OF
COVERAGE PERIOD.

4. CHANGE OF COVERAGE

DURING A TIME AGREED TO BY THE UNIVERSITY, THE STUDENT SOCIETY AND
THE HEALTH PLAN BROKER, AND ONLY IN THE FIRST MONTH OF EACH
SEMESTER, THERE WILL BE A SET TIME FOR THE CHANGE OF COVERAGE PERIOD.

(A)

(B)

(c)

MEMBERS WITH COMPARABLE COVERAGE MAY OPT-OUT OF EITHER THE
EXTENDED HEALTH AND/OR THE DENTAL PLAN DURING THE CHANGE OF
COVERAGE BY PROVIDING PROOF OF COVERAGE TO THE HEALTH PLAN
BROKER, OR BY PROVIDING PROOF OF COVERAGE TO THE OMBUDSPERSON
WHO WOULD THEN PROVIDE A LETTER TO THE BROKER.

MEMBERS NOT AUTOMATICALLY ENROLLED MAY CHOOSE TO OPT-IN TO THE
EXTENDED HEALTH AND/OR DENTAL PLANS THROUGH THE HEALTH PLAN
BROKER, WITH PAYMENT AND PROOF OF ELIGIBILITY, DURING

MEMBERS WHO WISH TO ENROLL THEIR SPOUSE OR DEPENDENTS MAY DO
SO BY PROVIDING THE HEALTH PLAN BROKER WITH PAYMENT, PROOF OF
ELIGIBILITY AND INFORMATION NECESSARY FOR ADDITIONAL DEPENDENTS
TO BE ENROLLED IN THE PLAN(S), DURING THE CHANGE OF COVERAGE
PERIOD.

LIAISONS
FOR THE PURPOSE OF MAINTAINING COMMUNICATION WITH ALL PARTIES
INVOLVED, THE FOLLOWING DUTIES ARE ASSIGNED:

(A)

(B)

(c)

THE PRESIDENT AND MEMBER SERVICES OFFICER WILL SERVE AS THE
LIAISONS TO THE HEALTH PLAN BROKER.

THE PRESIDENT AND UNIVERSITY RELATIONS OFFICER WILL SERVE AS
THE LIAISONS REGARDING MATTERS OF THE HEALTH PLAN TO THE
UNIVERSITY

THE MEMBER SERVICES OFFICER AND THE COMMUNICATIONS
COORDINATOR ARE RESPONSIBLE FOR THE PROMOTION OF THE HEALTH
PLAN(S) AND CHANGE OF COVERAGE PERIOD.

Adopted: BOD 04-22-09
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AP-39: Space Expansion Fund Levy

1. THE SPACE EXPANSION FUND LEVY IS NON-REFUNDABLE.

2. THE LEVY SHALL BE COLLECTED WITHIN THE SAME RESTRICTIONS AS
REFERENCED IN ADMINISTRATIVE POLICY 3: STUDENT ACTIVITY FEE.

3. THE SPACE EXPANSION FUND MAY ONLY BE SPENT ON THE RENOVATION,
OPERATING EXPENDITURES, REPAIR, MAINTENANCE AND CREATION OF STUDENT
SPACE ON CAMPUS UNDER THE JURISDICTION OF THE SIMON FRASER STUDENT
SOCIETY.

Adopted: BOD 04-22-09
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AP-40: Recognition of the Simon Fraser Residence Hall Association

1. THE SIMON FRASER STUDENT SOCIETY RECOGNIZES THE SIMON FRASER
RESIDENCE HALL ASSOCIATION (RHA) AS A REPRESENTATIVE BODY OF

UNDERGRADUATE STUDENTS LIVING ON RESIDENCE AT SIMON FRASER
UNIVERSITY.

2. UPON INCORPORATION OF THE RHA THE SFSS WILL REVISIT AP-40.

Adopted: BOD: 05-26-09



IP-1: Deregulation of Tuition Fees

THE SIMON FRASER STUDENT SOCIETY OPPOSES THE DEREGULATION OF TUITION FEES
FOR STUDENTS PURSUING POST-SECONDARY EDUCATION

Adopted: BOD 03-19-03
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IP-2: Students with Disabilities

THE SIMON FRASER STUDENT SOCIETY BELIEVES THAT STUDENTS WITH DISABILITIES
HAVE THE RIGHT TO FULL PARTICIPATION IN THE UNIVERSITY ENVIRONMENT.
FURTHER, THE SIMON FRASER STUDENT SOCIETY SUPPORTS EQUAL ACCESS FOR
STUDENTS WITH DISABILITIES, INCLUDING FREEDOM OF CHOICE OF LIFESTYLE,
EDUCATION, HOUSING AND EMPLOYMENT AS FULL AND EQUAL MEMBERS OF THE
UNIVERSITY COMMUNITY.

Adopted: BOD 03-19-03
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IP-3: Differential Tuition Fees

THE SIMON FRASER STUDENT SOCIETY OPPOSES DIFFERENTIAL TUITION FEES FOR
STUDENTS PURSUING POST-SECONDARY EDUCATION.

Adopted: BOD 03-19-03
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Plagiarism Detection Software

THE SIMON FRASER STUDENT SOCIETY IS OPPOSED TO ANY MANDATORY
SUBMISSION OF STUDENT WORK TO PLAGIARISM DETECTION SOFTWARE.

THE SIMON FRASER STUDENT SOCIETY IS OPPOSED TO ANY USE OF
TURNITIN.COM™ SOFTWARE AT SIMON FRASER UNIVERSITY.

THE STUDENT SOCIETY BELIEVES THAT THE UNIVERSITY SHOULD TERMINATE
ANY AGREEMENTS WITH TURNITIN.cOM™, AND SHOULD NOT ENTER INTO ANY
FURTHER AGREEMENTS WITH TURNITIN.coM™™.

Adopted: BOD 03-19-03



137

IP-5: Institutionally-Administered Loans

1. THE SIMON FRASER STUDENT SOCIETY IS OPPOSED TO THE USE OF
INSTITUTIONALLY ADMINISTERED PRIVATE STUDENT LOANS AT SIMON FRASER
UNIVERSITY, OR ELSEWHERE IN CANADA.

2. THE STUDENT SOCIETY IS OPPOSED TO ANY PARTNERSHIPS BETWEEN SIMON
FRASER UNIVERSITY AND THE FIRST STUDENT LOAN COMPANY, OR ANY OTHER
FOR-PROFIT STUDENT LOAN PROVIDER.

Adopted: BOD 03-19-03
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IP-6: The British Columbia Grants Program

THE SIMON FRASER STUDENT SOCIETY SUPPORTS THE REINSTATEMENT OF THE B.C.
GRANTS PROGRAM OF AT LEAST $4000 A YEAR FOR ALL LOW-INCOME STUDENTS.

Adopted: BOD 06-23-08
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IP-7: Funding Cuts

THE SIMON FRASER STUDENT SOCIETY IS OPPOSED TO PROVINCIAL GOVERNMENT
CUTS TO POST-SECONDARY FUNDING, ESPECIALLY WHEN EXPECTED FUNDING TARGETS
HAVE ALREADY BEEN COMMUNICATED, TO THE CORE OPERATING BUDGETS AND
INDIVIDUAL FULL-TIME EQUIVALENCE GRANTS.

Adopted: BOD 06-23-08
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IP-8: The Coalition for Student Loan Fairness

THE SIMON FRASER STUDENT SOCIETY SUPPORTS THE COALITION FOR STUDENT LOAN
FAIRNESS’ EIGHT-POINT PLAN FOR REDUCING STUDENT DEBT.

Adopted: BOD 06-23-08
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IP-9: Flat Tuition Fees

THE SIMON FRASER STUDENT SOCIETY OPPOSES A FLAT TUITION FEE REGARDLESS OF
ENROLLED CREDIT HOURS FOR ALL UNDERGRADUATE STUDENTS.

Adopted: BOD 06-10-09
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IP-10: Promotion of Public Transportation

1.

SIMON FRASER STUDENT SOCIETY SUPPORTS ACCESSIBLE, PUBLICLY FUNDED
QUALITY TRANSPORTATION, ESPECIALLY IMPROVEMENTS TO TRANSPORTATION
TO ALL SFU CAMPUSES.

SIMON FRASER STUDENT SOCIETY SUPPORTS THE EXPANSION OF THE
UNIVERSAL TRANSIT PASS PROGRAM TO INCLUDE ALL PUBLIC POST-SECONDARY
INSTITUTIONS IN BRITISH COLUMBIA.

SIMON FRASER STUDENT SOCIETY SUPPORTS A PUBLICLY FUNDED PROPOSAL
TO BUILD A GONDOLA SYSTEM CONNECTING SFU’S BURNABY MOUNTAIN
CAMPUS WITH THE PRODUCTION WAY-UNIVERSITY SKYTRAIN STATION.

Adopted BOD: 08.12.09
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IP-11: Student and Society Spaces

1.

DEPARTMENT STUDENT COMMON ROOMS

(A) THE SIMON FRASER STUDENT SOCIETY BELIEVES THAT EVERY
DEPARTMENT SHOULD PROVIDE A DEPARTMENTAL STUDENT UNION
COMMON ROOM SPACE FOR THE USE OF ITS STUDENTS.

(B) THE SIMON FRASER STUDENT SOCIETY BELIEVES THAT COMMON ROOMS
SET ASIDE FOR DEPARTMENTAL STUDENT UNIONS SHOULD BE EXEMPT
FROM ALL FOOD SERVICE CONTRACTS THE UNIVERSITY HOLDS, OR WILL
ENTER.

QUALITY STUDENT LOUNGE SPACE

THE SIMON FRASER STUDENT SOCIETY BELIEVES IT IS THE UNIVERSITY’S JOB
TO PROVIDE SAFE, CLEAN AND FUNCTIONAL STUDENT AND LOUNGE SPACE FOR
STUDENTS AT ALL SFU CAMPUS LOCATIONS.

QUALITY UNIVERSITY SPACE

(A) THE SIMON FRASER STUDENT SOCIETY BELIEVES THAT THE UNIVERSITY
MUST MAINTAIN ALL TEACHING FACILITIES IN A GOOD STATE OF REPAIR.

(B) THE SIMON FRASER STUDENT SOCIETY BELIEVES THAT EVERY ATTEMPT
SHOULD BE MADE TO KEEP LEARNING FACILITIES ACCESSIBLE, EQUIPPED
WITH MODERN TEACHING AIDS AND PROVIDE ELECTRICAL OUTLETS FOR
STUDENTS’ USE.

(c) THE SIMON FRASER STUDENT SOCIETY BELIEVES THAT THE UNIVERSITY
SHOULD MAINTAIN WATER FOUNTAINS IN GOOD REPAIR.

INDEPENDENT STUDENT SOCIETY GOVERNANCE OF LEASED SPACE
THE SIMON FRASER STUDENT SOCIETY ASSERTS THAT SPACE UNDER ITS LEASE
WITH THE UNIVERSITY IS INDEPENDENTLY MANAGED BY THE SOCIETY.

STUDENT SOCIETY CLAIM FOR JURISDICTION OVER MBC 3000

THE SIMON FRASER STUDENT SOCIETY ASSERTS THAT THE SPACE OCCUPIED BY
‘STUDENT CENTRAL’ IN THE MAGGIE BENSTON CENTRE SHOULD BE OPERATED
AND MAINTAINED BY THE SIMON FRASER STUDENT SOCIETY.

Adopted BOD: 08.12.09
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FP-1: Excuses, Resignation
1.

(A) AN "EXCUSE" SHALL BE DEFINED AS FOLLOWS: A PROTECTIVE MECHANISM
THAT OUGHT TO BE EMPLOYED ONLY IN THE EVENT THAT UNFORESEEN,
EXTENUATING CIRCUMSTANCES PREVENT A MEMBER OF FORUM FROM
ATTENDING A MEETING AT WHICH THEY OTHERWISE WOULD HAVE BEEN
PRESENT.

(B) REQUESTS BY FORUM MEMBERS FOR EXCUSES FROM MEETINGS OF
FORUM SHALL BE DIRECTED TO THE MEMBER SERVICES OFFICER FOR
APPROVAL. SUCH REQUESTS MUST BE RECEIVED NO LATER THAN 24
HOURS PRIOR TO THE MEETING, EXCEPT FOR UNFORESEEN
CIRCUMSTANCES. IN THE EVENT THAT THE MEMBER SERVICES OFFICER
REQUESTS AN EXCUSE IT SHALL BE DIRECTED TO THE TREASURER TO
PRESENT AT FORUM FOR THE APPROVAL OF FORUM.

(c) ALL REQUESTS FOR EXCUSES SHALL BE ACCOMPANIED BY A WRITTEN
EXPLANATION OF THE REASONS FOR SEEKING IT.

(D) IN THE EVENT THAT A REQUEST FOR AN EXCUSE IS DENIED, THE MEMBER
SERVICES OFFICER OR TREASURER SHALL PROVIDE WRITTEN REASONS
FOR THEIR DECISION.

2. LEAVES OF ABSENCE AND EXCUSES APPROVED OR DENIED BY THE MEMBER
SERVICES OFFICER SHALL BE REPORTED TO FORUM. DECISIONS OF THE
MEMBER SERVICES OFFICER MAY BE APPEALED TO FORUM.

3. NOTICES OF RESIGNATION FROM FORUM SHALL BE DIRECTED TO THE MEMBER
SERVICES OFFICER AND REPORTED AT THE SUBSEQUENT MEETING OF FORUM.
NOTICES OF RESIGNATION SHALL ALSO BE SENT TO THE REPRESENTATIVE'S
DEPARTMENTAL STUDENT UNION OR CONSTITUENCY GROUP.

Amended: FOR 01-19-06, AGM 10-10-07: 006, BOD 02-06-08, BOD 04-16-08
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FP-2: Forum Funding

1. FORUM SHALL MAINTAIN AS A STANDING ADVISORY COMMITTEE OF FORUM A
FORUM FUNDING ADVISORY COMMITTEE.

(A) THE FORUM FUNDING ADVISORY COMMITTEE SHALL BE COMPRISED OF
SEVEN (7) MEMBERS OF FORUM, INCLUDING NO MORE THAN THREE (3)
BOARD MEMBERS.

(B) THE STUDENT UNION ORGANIZER SHALL BE A NON-VOTING MEMBER OF
THE COMMITTEE.

(c) THE COMMITTEE SHALL ELECT ITS OWN CHAIRPERSON.

3. THE FORUM FUNDING ADVISORY COMMITTEE SHALL CONSIDER FUNDING
REQUESTS FROM ORGANIZATIONS FOR FUNDING FROM FORUM, AND SHALL
SUBMIT RECOMMENDATIONS TO FORUM REGARDING SUCH REQUESTS.

4. DEBATE AT FORUM ON A FUNDING REQUEST SHALL BE LIMITED TO TWENTY (20)
MINUTES, UNLESS FORUM, BY A TWO-THIRDS (2/3) SUPER-MAJORITY VOTE,

CHOOSES TO EXTEND DEBATE ON THE MATTER.

Amended: FOR 04-06-05
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FP-3: Forum Chair

1. FORUM MAY, BY SIMPLE MAJORITY VOTE, APPOINT A PERSON TO CHAIR FORUM
MEETINGS, FOR A TERM OF UP TO ONE SEMESTER, FROM AMONGST ITS SEATED
MEMBERS, OR IT MAY APPOINT A CHAIRPERSON EXTERNAL TO IT.

2. AN EXTERNAL CHAIR SHALL RECEIVE A $75 HONORARIUM PER MEETING
CHAIRED. THE EXTERNAL CHAIRPERSON SHALL CONTINUE TO CHAIR FORUM
MEETINGS DURING IN CAMERA SESSIONS AND IS BOUND BY ALL RULES
GOVERNING IN CAMERA SESSIONS.

3. IN THE EVENT THAT NO CHAIR HAS BEEN APPOINTED BY FORUM, THE MEMBER
SERVICES OFFICER SHALL BE DEEMED TO BE CHAIRPERSON PRO TERM AND

SHALL HAVE THE AUTHORITY TO ENFORCE BYLAW 16.3.

Amended: FOR 07-06-05, FOR 01-18-06
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FP-4: Forum Committee for Director Status Review

1.

FORUM SHALL MAINTAIN A STANDING COMMITTEE FOR THE PURPOSE OF
REVIEWING THE REGISTRATION STATUS OF DIRECTORS OF THE SOCIETY

THE COMPOSITION OF THIS COMMITTEE SHALL BE ALL MEMBERS OF THE FORUM
EXCEPT THE DIRECTORS OF THE SOCIETY.

THE AUTHORITY TO REVIEW INFORMATION PROVIDED TO FORUM REGARDING THE
STANDING OF DIRECTORS OF THE SOCIETY, TO CONCUR WITH THAT
INFORMATION, AND TO ADVISE THE SOCIETY OF ANY REASON WHY FORUM DOES
NOT CONCUR WITH SUCH INFORMATION IS DELEGATED TO THE COMMITTEE.

ANY DIRECTOR OR MEMBER OF THE SOCIETY WHO IS NOT A MEMBER OF THE
COMMITTEE SHALL HAVE FULL SPEAKING PRIVILEGES AT MEETINGS OF THE
COMMITTEE.

THE QUORUM FOR THE COMMITTEE SHALL BE A MAJORITY OF THE SEATS FILLED
BUT SHALL IN NO CASE BE FEWER THAN THREE (3). IF THERE ARE NOT ENOUGH
MEMBERS OF THE COMMITTEE TO ALLOW IT TO REACH A QUORUM, THEN THIS
POLICY SHALL BE SUSPENDED AND THE POWERS DELEGATED TO THE
COMMITTEE SHALL REVERT TO FORUM UNTIL THE COMMITTEE CAN REACH
QUORUM.

THE CHAIR OF FORUM IS THE CHAIR OF THE COMMITTEE UNLESS THE CHAIR IS
A DIRECTOR OF THE SOCIETY, IN WHICH CASE, THE COMMITTEE SHALL ELECT A
CHAIR FROM AMONG ITS MEMBERS.

IF THE COMMITTEE IS IN RECEIPT OF INFORMATION REGARDING THE STATUS OF
ANY DIRECTOR OF THE SOCIETY WHICH INDICATES THAT THE PERSON SHOULD
CEASE TO BE A DIRECTOR OF THE SOCIETY, THE CHAIR OF THE COMMITTEE
SHALL INFORM THE PERSON OF:

(A) THE FACT THAT THEIR STANDING AS A DIRECTOR IS QUESTIONED.

(B) THE INFORMATION IN THE REPORT INDICATING THAT THE PERSON SHOULD
CEASE TO BE A DIRECTOR OF THE SOCIETY.

(c) THE DATE AND TIME OF THE MEETING OF THE COMMITTEE TO REVIEW
THEIR STANDING AS A DIRECTOR.

(D) THE FACT THAT THE PERSON IS ENTITLED TO MAKE SUBMISSIONS TO THE
COMMITTEE ON THEIR STANDING AS A DIRECTOR.

IF THE COMMITTEE IS WITHOUT A CHAIR, ANY MEMBER OF THE COMMITTEE MAY
ISSUE SUCH NOTICE.
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9. MEETINGS OF THE COMMITTEE MAY BE REQUISITIONED IN WRITING BY AT LEAST

ONE-HALF (1/2) OF THE MEMBERS OF THE COMMITTEE AND THE CHAIR OF THE
COMMITTEE MUST CALL A MEETING OF IT WITHIN NINE (9) WORKING DAYS OF
THE RECEIPT OF SUCH A REQUISITION. IN THE ABSENCE OF A CHAIR OF THE
COMMITTEE, THE MEMBERS OF THE COMMITTEE REQUISITIONING A MEETING
MAY ORGANIZE THE MEETING THEMSELVES, SO LONG AS THE REQUIREMENTS OF
NOTICE SPECIFIED IN THIS POLICY ARE MET AND SO LONG AS THE SOCIETY’S
RULES OF ORDER ARE OBEYED.

A MEETING OF THE COMMITTEE MAY OCCUR CONCURRENTLY WITH OR
IMMEDIATELY AFTER A MEETING OF FORUM AND SUCH A MEETING SHALL NOT
REQUIRE ADDITIONAL NOTICE BEYOND THAT FOR THE FORUM MEETING. ANY
OTHER MEETING SHALL REQUIRE AT LEAST ONE (1) WEEK’S NOTICE TO BE GIVEN
TO THE COMMITTEE AND TO ANY PERSON WHOSE STATUS AS A DIRECTOR OF THE
SOCIETY IS TO BE REVIEWED AT THE MEETING.

Adopted: FOR 06-05-07



Appendix 1: Surrey Campus Committee Special Rules of Order

1. RESPONSIBILITIES OF OFFICERS:
A. CHIEF OFFICER
I. CONVENE REGULAR MEETINGS,
II. CHAIR COMMITTEE MEETINGS,
111. INFORM COMMITTEE MEMBERS OF MEETING TIMES AND LOCATIONS,
1IV. PREPARE MEETING AGENDAS,

V. DISTRIBUTE RELEVANT DOCUMENTS OR MATERIALS TO COMMITTEE
MEMBERS

Vi. REPRESENT THE COMMITTEE TO ANY EXTERNAL BODIES

VII. BE AN EX-OFFICIO MEMBER ON ALL SURREY CAMPUS COMMITTEE
SUB-COMMITTEES

B. SURREY AFFAIRS OFFICER

I. ACT AS A LIAISON BETWEEN THE COMMITTEE AND THE SURREY
CAMPUS ADMINISTRATION

II. SIT ON THE SURREY JOINT OPERATIONS ADVISORY GROUP
C. CAMPUS LIFE OFFICER
I. CHAIR THE COMMITTEE’S EVENTS COMMITTEE
1. COORDINATE THE PLANNING AND EXECUTION OF COMMITTEE EVENTS

111. WORK WITH THE SURREY CAMPUS COORDINATOR TO BUDGET FOR
THE FISCAL YEAR

D. PROMOTIONS AND OUTREACH OFFICER
I. CHAIR THE COMMITTEE’S PROMOTIONS AND OUTREACH COMMITTEE

II. ENCOURAGE STUDENT PARTICIPATION WITH THE COMMITTEE AND THE
CAMPUS

111. MAINTAIN AND UPDATE SOCIAL NETWORKING MEDIUMS PROMOTING
THE SURREY CAMPUS COMMITTEE

IV. MAINTAIN THE VOLUNTEER CONTACT LIST FOR THE SURREY CAMPUS
COMMITTEE

V. WORK WITH THE SURREY CAMPUS COORDINATOR TO BUDGET FOR
THE FISCAL YEAR
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OFFICER

I. SIT ON AT LEAST ONE COMMITTEE SUBCOMMITTEE

II. ENCOURAGE STUDENT PARTICIPATION WITH THE COMMITTEE AND THE
CAMPUS

111. LIAISE WITH THE STUDENT BODY

2. TERM OF OFFICE:

A.

TERM OF OFFICE SHALL BE MAY 1ST TO APRIL 30TH, INCLUSIVELY

ELECTIONS:

A.

NOMINATIONS FOR ALL POSITIONS SHALL OPEN AT 12:00PM ON MONDAY
OF WEEK NINE IN THE SPRING SEMESTER

NOMINATIONS FOR ALL POSITIONS SHALL CLOSE AT 12:00PM ON MONDAY
OF WEEK TEN IN THE SPRING SEMESTER

CAMPAIGNING SHALL COMMENCE AT 12:00PM ON MONDAY OF WEEK TEN
IN THE SPRING SEMESTER

CAMPAIGNING SHALL END AT 12:00PM ON MONDAY OF WEEK ELEVEN IN
THE SPRING SEMESTER

POLLING SHALL OCCUR ON THE TUESDAY AND WEDNESDAY OF WEEK
ELEVEN OF THE SPRING SEMESTER.

BY-ELECTIONS:

A.

SHALL BE CONDUCTED AT A GENERAL ASSEMBLY MEETING OF THE
COMMITTEE WHERE EVERY SFU SURREY STUDENT HAS A VOTE.

TWO WEEKS NOTICE IS TO BE GIVEN OF THE POSITIONS AVAILABLE BY
MEANS OF POSTERS IN CONSPICUOUS AREAS AROUND CAMPUS.

CAMPAIGNING:

A.

CAMPAIGNING SHALL BEGIN AFTER THE CLOSE OF NOMINATIONS AND END
AT THE BEGINNING OF POLLING NOT WITHSTANDING POSTERS OR
BANNERS.

CAMPAIGN EXPENSES SHALL BE LIMITED TO TWENTY DOLLARS PER
CANDIDATE.

CAMPAIGN LITERATURE AND ACTIVITIES SHALL NOT BE LIBELOUS,
INFLAMMATORY, IN BAD TASTE, OR DISCRIMINATORY.

ALL CAMPAIGN MATERIALS MUST BE PRINTED AT THE SURREY SOCIETY
OFFICE AND BE APPROVED BY THE SURREY CAMPUS COORDINATOR.
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E. CAMPAIGNING SHALL CONSIST OF BUT SHALL NOT BE LIMITED TO
ACTIVITIES SUCH AS:
I. POSTERS

I. CONDUCTED IN ACCORDANCE TO CAMPUS RULES ALL
POSTERS SHALL:

I. BE POSTED ONLY ON CORKBOARDS.

IT. HAVE AT MOST ONE POSTER FROM EACH CANDIDATE
FOR EACH CORKBOARD.

InI. BE ATTACHED ONLY WITH PUSH PINS OR THUMB
TACKS.

IT. BANNERS
I. CONDUCTED IN ACCORDANCE TO CAMPUS RULES ALL
BANNERS SHALL BE HUNG AND PLACED IN APPROVED
LOCATIONS.

1. LEAFLETS

I. SHALL ONLY BE HANDED TO INDIVIDUALS AND NOT LEFT IN
PUBLIC AREAS

1v. CLASSROOM SPEAKING

I. SHALL ONLY BE DONE WITH THE APPROVAL OF THE
INSTRUCTOR OF THE CLASS.

V. EMAIL

I. SHALL NOT BE SOLICITED.

6. POLLING:

E. POLLING SHALL PREFERABLY BE OVERSEEN BY THE INDEPENDENT
ELECTORAL COMMISSION, OTHERWISE IT WILL BE OVERSEEN BY THE
SURREY CAMPUS COORDINATOR.

F. THE BALLOTS WILL BE PRINTED WITH EACH CANDIDATES NAME FOR EACH
POSITION THE NAMES WILL BE PLACED IN A RANDOM ORDER ON EACH
BALLOT TO BE DESIGNED BY THE SURREY CAMPUS COORDINATOR.

G. IF THERE IS ONLY ONE CANDIDATE RUNNING FOR A POSITION THE BALLOT
WILL HAVE A YES OR NO VOTE FOR THE POSITION. IF THE MINORITY OF
VOTES IS YES, THE POSITION WILL REMAIN VACANT.
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H. POLLING SHALL BE CONDUCTED IN THE MOST CONSPICUOUS LOCATION AT
THE SURREY CAMPUS.
7. ATTENDANCE:

E. NON-WITHSTANDING SO-2, REGRETS SHALL BE SENT TO THE CHAIR AND
PRESENTED TO THE COMMITTEE FOR RATIFICATION

F. IF ANY MEMBER IS ABSENT FROM TWO CONSECUTIVE MEETINGS OF THE
COMMITTEE WITHOUT RATIFIED REGRETS, HE SHALL BE DEEMED TO HAVE
ABANDONED THEIR POSITION ON THE COMMITTEE AND THE CHAIR SHALL
DECLARE THAT POSITION VACANT FORTHWITH.

G. ACCEPTABLE REGRETS SHALL BE CONSIDERED FOR EVENTS SUCH AS
ACADEMIC COMMITMENT, HEALTH OR FAMILY COMMITMENT.

H. LEAVES OF ABSENCE CAN BE GRANTED BY THE COMMITTEE FOR A PERIOD
OF UP TO FOUR MONTHS PER TERM.

I. THE OFFICERS MAY BE REMOVED FROM OFFICE BY A TWO-THIRDS (2/3)
VOTE OF THE SFU SURREY STUDENTS PRESENT AT A QUORATE MEETING.
SUCH A VOTE SHALL BE CONDUCTED AT A MEETING THAT SHALL BE
CALLED BY THE COMMITTEE UPON THE REQUEST OF ANY FIFTEEN (15)
SFU SURREY STUDENTS.

8. SUBCOMMITTEES
THE COMMITTEE SHALL MAINTAIN THE FOLLOWING SUBCOMMITTEES:

E. JOINT OPERATIONS ADVISORY GROUP
THE SURREY CAMPUS COMMITTEE AND THE SFU SURREY
ADMINISTRATION SHALL MAINTAIN THE JOINT OPERATIONS ADVISORY
GROUP AS AN AD-HOC COMMITTEE
I. TERMS OF REFERENCE

I. THE TERMS OF REFERENCE SHALL BE JOINTLY ADOPTED
AND MAINTAINED BY THE JOINT OPERATIONS ADVISORY
GROUP.

F. EVENTS SUB-COMMITTEE
THE SURREY CAMPUS COMMITTEE SHALL HAVE AN EVENTS SuUB-
COMMITTEE. THIS SUB-COMMITTEE SHALL ORGANIZE, BUDGET, AND
EXECUTE THE EVENTS OF THE SURREY CAMPUS COMMITTEE.
I. COMPOSITION

I. CHAIRPERSON: CAMPUS LIFE OFFICER

1. [EX-OFFICIO] CHIEF OFFICER
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I1. FOUR OFFICERS OF THE SURREY CAMPUS COMMITTEE
1v. TWO STUDENTS AT-LARGE
V. [NON-VOTING] SURREY CAMPUS COORDINATOR

I1. TERMS OF REFERENCE

I. PLAN ALL SURREY CAMPUS COMMITTEE EVENTS FOR THE
YEAR.

IT. PREPARE A BUDGET OF THE EVENTS FOR CONSIDERATION
BY THE SURREY CAMPUS COMMITTEE.

InI. WORK WITH THE PROMOTIONS AND OUTREACH SUB
COMMITTEE TO ADVERTISE EVENTS AND RAISE AWARENESS
OF THE SURREY CAMPUS COMMITTEE
PROMOTIONS AND OUTREACH SUB-COMMITTEE
THE SURREY CAMPUS COMMITTEE SHALL HAVE A PROMOTIONS AND
OUTREACH SUB-COMMITTEE. THIS SUB-COMMITTEE SHALL DEAL WITH
THE PROMOTION OF SURREY CAMPUS COMMITTEE AND ITS EVENTS.
I. COMPOSITION
I. CHAIRPERSON: PROMOTIONS AND OUTREACH OFFICER

1. [EX-OFFICIO] CHIEF OFFICER

InI. TwoO OFFICERS OF THE SURREY CAMPUS COMMITTEETWO
STUDENTS AT-LARGE

v. [NON-VOTING] SURREY CAMPUS COORDINATOR
1. TERMS OF REFERENCE
I. PROMOTE SURREY CAMPUS COMMITTEE EVENTS

IT. GATHER AND MAINTAIN A VOLUNTEER BASE FOR THE
SURREY CAMPUS COMMITTEE

InI. COORDINATE AND EXECUTE PROMOTIONS AND OUTREACH
PROGRAMS FOR THE SURREY CAMPUS COMMITTEE WITH A

SPECIAL EFFORT TO REACH OUT TO FIRST YEAR STUDENTS

1v. PROVIDE SURREY CAMPUS COMMITTEE PRESENCE AT
UNIVERSITY FUNCTIONS WHEN POSSIBLE

Approved BOD 14-04-10
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Appendix 2: Deletions History

Rules

R-9: Honorary Forum Members
[Deleted BOD 12-07-05]

Standing Orders
S0-8: Graduate Issues Committee

[Deleted AGM 10-10-07:006 / BOD 02-06-08: 011; BOD 04-16-08]
S0-13:Graduate Benefit Plan Appeals Committee

[Deleted AGM 10-10-07:006 / BOD 02-06-08: 011; BOD 04-16-08]
S0-15: Graduate Benefit Plan Reserve Fund Committee

[Deleted AGM 10-10-07:006 / BOD 02-06-08: 01,1 BOD 04-16-08]
S0-17: Residence Committee

[Deleted BOD 05-26-09]

Administrative Policies
AP-8: Canadian Federation of Students, National and BC Component Meetings
[REF 03-19-08, BOD 04-16-08]
AP-19:Elections
[Amended BOD 06-30-04, BOD 02-14-07, BOD 03-19-08, BOD 04-16-08, 04-30-08, BOD 11-17-08, BOD
08-26-09]
AP-21:Graduate Student Lounge
[Amended BOD 03-27-04, Deleted AGM 10-10-07:006, BOD 02-06-08: 011, BOD 04-16-08]
AP-27:Referendum Campaigns
[Amended BOD 04-16-03, BOD 04-30-08, BOD 08-26-09]
AP-35: Graduate Benefit Plan Appeals
[Adopted BOD 04-21-06, Deleted AGM 10-10-07:006, BOD 02-06-08: 011, BOD 04-16-08]
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Appendix 3: Suspensions History

R-3
R-6

R-7

R-16

Establishment and Revision of Administrative Policies

[BOD 07-08-09 meeting only re: AP-2 approval]

Executive Officers Duties, Responsibilities & Stipend Requirements

[BOD 05-26-09 Clauses 1.f & 2.a for 3 weeks commencing May 26, 2009, repeated 3 week suspension
commencing July 8, 2009; amended and in force BOD 07-29-09]

Faculty and At-Large Representatives Board of Directors Duties, Responsibilities
& Stipend Requirements

[BOD 05-26-09 Clauses 1.e & 2.a for 3 weeks commencing May 26, 2009, Repeated 3 week suspension
commencing July 8, 2009; amended and in force BOD 07-29-09]

Remuneration of Elected Representatives

[BOD 04-22-09: for the 04-22-09 meeting only]

S0-16 Remuneration Advisory Committee

[BOD 05-26-09,for 3 weeks commencing May 26, 2009, Repeated 3 week suspension commencing July 8,
2009]

AP 2 Access, Society Offices

[BOD 05-29-09 Clause 1.e to be reviewed by July 1, 2009, amended and in force BOD 07-08-09]

AP-7 Budget

[BOD 04-22-09: Section 5 only, pending Constitution and Policy Review Committee review]

AP-13 Conference Funding

[BOD 04-22-09: for the 2009-2010 fiscal year]

AP-14 Per Diem for Conferences and Meetings

[BOD 04-22-09: Pending Constitution and Policy Review Committee review]- Note: Amended substantially
BOD 07-07-10

AP-19 Elections

[BOD 04-22-09: Section 1.b only pending Constitution and Policy Review Committee review; repealed BOD
08-26-09]

AP-30 Stipends

[BOD 05-26-09 Clauses 3 & 4, for 3 weeks commencing May 26, 2009, Repeated 3 week suspension
commencing July 8, 2009; amended and in force BOD 07-29-09]



